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George Dixon Academy
Application Form


George Dixon Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. It is committed to equal opportunities in employment and positively welcomes your application.

Successful applicants will be required to undertake an enhanced DBS check with children’s barred list check.

Please complete all sections on the form. If any section does not apply to you, enter not applicable (N/A). Please complete in black font/ink.

It is important that you refer to the Guidance Notes before completing this form. Electronic versions of this form are available at www.georgedixonacademy.com This form is also available in large print, Braille or on audio tape on request.

Section 1: Post Details
	Post Applied For:
	

	Where did you hear about this vacancy?

	Academy website
TES Online
	☐
☐
	Hays 
Word of mouth
	☐
☐
	TES Print
TES Prime
	☐
☐

	If other, please state:
	



Section 2: Personal Details
	Surname (including preferred title)
	

	Title: Miss/Mr/Mrs/Ms/Dr
	

	First Name(s)
	

	Address and postcode
	

	Home Telephone No:
	

	Work Telephone No:
	

	Mobile Telephone No:
	

	E-Mail Address
	

	Previous Surnames Used
	

	National Insurance Number
	

	Do you require a work permit or visa?
	YES    ☐         NO   ☐

	If yes, please give details
	

	Do you have the right to work in the UK?	Yes:☐	No:☐

Please note: Original identification documents verifying your right to work in the UK will be requested, checked and a photocopy will be taken. If your application is successful and you commence employment, the copy of your identification documents will be retained on file under regulations governed by the Immigration, Asylum and Nationality Act.
We are unable to employ anyone who does not have the right to work in the UK legally. 
Please explain the basis upon which you believe you will be able to live and work in the UK legally on the commencement date of your role:
     




	


	Are you related to or do you have a close relationship with an employee of the Academy or a member of the Academy Trust?
	
YES    ☐         NO   ☐

	If yes, please provide details:
	Name:
Relationship:
Position:
Department:



Section 3: Qualified Teachers’ Status (QTS)
	If you are applying for a teaching post, please provide the following information:

	Do you have QTS?
	YES    ☐     NO   ☐

	In what year did you gain QTS?
	

	Please provide your Teacher Reference Number (DfE)
	

	If you qualified after September 1999, have you completed your NQT statutory induction year?
	YES    ☐        NO   ☐

	Note: The Academy will require proof of essential qualifications detailed in the Person Specification at interview, this includes evidence of QTS and completion of Induction if applicable.



Section 4: Present Employment 
	Name and address of current employer, school or establishment:

	



	Telephone Number:
	

	Local Authority (if applicable):
	

	Age range of school (if applicable):
	

	Date of appointment to organisation (DD/MM/YY):
	

	Job Title:
	

	Subject taught:
	


	Key Stage 3, GCSE and or A-Level:
	

	Contract Type:
	             Full Time ☐         Part Time  ☐        

	
	        Temporary   ☐       Permanent  ☐

	Date of appointment to post, if different (DD/MM/YY):
	

	Notice period required:
	

	Salary/Allowance Detail:
	

	Reason for Leaving:
	





Section 5: Full Employment History
Please complete the following, in full chronological order, starting with your current employment and include all employment. For safeguarding purposes, it is essential that all gaps in your employment history are fully accounted for.  Any employment with Teacher Supply Agencies must show the Agency as the employer and not the school where the work was carried out. Please also include any breaks in employment history together with the reason for the break. This information may form part of your salary assessment, so please complete the following accurately and include all experience since the age of 18, including any part time or voluntary work. Failure to provide the correct and accurate information may result in an incorrect salary assessment. If you have passed threshold you will need to supply a copy of your letter of confirmation with this form.
	Name and address of employer

(if this is a school please include name of Local Authority and age range of school)
	Position held and main responsibilities
(Please state if Full-time, Part-time or Supply and include salary
	Start
 Date
(mm/yyyy)
	End 
Date
(mm/yyyy)
	Reason for Leaving

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	

	Please use the space provided to explain any gaps in your employment.

	






Section 6: Education History
Please include all qualifications achieved during secondary education, further education and higher education. Place these in chronological order with the most recent qualifications first.
	From
	To:
	University, College or School
	Qualification
	Awarding Body
	Subject
	Classification or grade
	Date obtained

	MM
	YYYY
	MM
	YYYY
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



Section 7: Professional Development & In-service training
	Year
	Organising Body
	Course title
	Duration of course

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Section 8: Personal Statement
Please provide information in support of your application. In no more than two sides of A4, outlining why you believe that you are the ideal candidate for this role in regards to the Job Description and Person Specification. (This can be completed in the form of an accompanying letter addressed to the headmaster, please attach this as a separate word document when emailing your application). 
	












Section 9: Written References
Please give the name and address of two people whom we may contact for a reference. One of whom should be from your current or most recent employer. If this employment has been within a school, this would normally be your head teacher, unless in exceptional circumstances. If you are not currently working with children, but have previously done so, one referee must be the most recent employer who employed you to work with children.
*Please contact your referee prior to your application.  To be compliant with UK data protection laws, including the GDPR, your referee may require your written permission to provide us with their reference.  Not having this permission may slow down the recruitment process. Please try and include an email address
References will be requested for shortlisted candidates prior to interview.

	
	1st Referee
	2nd Referee

	Name
	
	

	Job Title
	
	

	Organisations
	
	

	Relationship to you
	
	

	Address
	
	

	Tel. No
	
	

	Fax. No
	
	

	E-mail Address
	
	

	*Have you given your permission to your referee to provide a reference? (see above)
	Yes ☐        No ☐




	Yes ☐         No ☐









Section 10: Arrangements for interview

	If you have a disability, are there any arrangements which we can make for you if you are called for an interview and/or work based exercise?
	
Yes ☐        No ☐

	If yes, please specify, (e.g. ground floor venue, sign language, interpreter, audioloop, etc.)
	



Section 11: Consent, Disclosure and Confirmation 
Consent
The information collected on this form and other information which constitutes your personnel record will be used in compliance with the Data Protection Act 2018. The information is being collected for the purpose of administering the employment and training of employees.

The information may be disclosed, as appropriate, within the City Council, to governors of schools, to Occupational Health and to other relevant public and statutory bodies. You should also note that because we have a duty to protect the public funds we handle, we might need to use the information you have provided on this form to prevent and detect fraud. We may also share this information for the same purposes with other organisations, which handle public funds.

I consent   to   my   employer   recording   and   processing   the   information   detailed   in   this   application   form. I  understand that this information may be used by my employer in pursuance of its business purposes and my consent is conditional upon my employer complying with their obligations under the Data Protection Act 2018..

Application forms of unsuccessful candidates will be destroyed after six months following an appointment to the job.
Disclosure

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.

Do you have any convictions or cautions (excluding youth cautions, reprimands or warnings) that are not ‘protected’ as defined by the Ministry of Justice?

If you do have any convictions or cautions; you must check the filtering rules to determine if you should declare them or if they are now ‘protected’ and no longer require disclosure.

Failure to disclose any previous convictions or cautions that are not protected could result in dismissal should it be subsequently discovered.

Having a criminal conviction will not necessarily bar you from employment. 
If you are short-listed for this position you will be required to disclose this information on a self-declaration form. 




Confirmation

I hereby certify that all the information given on this form is correct and that all questions related to me have been accurately and fully answered, and that I am in possession of the certificates I claim to hold. I understand that should the information given in this application be incorrect it may result in my application being rejected, or if selected for the position, summary dismissal, and possible referral to the police.

If you are making your application in Braille or on audio tape you must declare that you have read and understood this section and that the information you have given is true and correct at the time of completion. You may also be required to sign a declaration to this effect at a later date.

	Signature
	


	Date
	


	Print Name
	



















Recruitment Monitoring 
	Name
	Job Title

	Job Reference Number
	Are you currently unemployed Yes /No

	Currently employed by Birmingham City Council  Yes/ No
	If yes state if you are employed on fixed term, casual or permanent basis* delete as applicable


Birmingham City Council may use information about your ethnic background, first language, gender, sexual orientation and age (“equalities data”) for the purposes of compiling statistical data about the population of the city at large and the take up of council services by various groups, both to assist in complying with their legal obligations and to assist the council in the effective planning and provision of future services.
Such statistical data or statistical analysis will not allow the identification of any specific individual nor will it have any impact on any individual’s entitlement to council services and facilities. Completion of this form is not compulsory.
To help us monitor our Equal Opportunities in Employment Policy please complete the following boxes as appropriate.
1. Which age group applies to you?
	17-19
	20-24
	25-29
	30-34
	35-39

	40-44
	45-49
	50-54
	55-59
	60-64

	65-69
	70-74
	75-79
	80-84
	85+



2. Gender
Female  |_|					Male  |_|


3. Disability 
Do you have any physical or mental health conditions or illnesses lasting or expected to last 12mths or more? Yes  |_|   No  |_|
If yes, do any of these conditions or illnesses affect you in any of the following areas? (more than one answer is acceptable)
Vision (eg. Blindness or partial sighted) 					 |_|
Hearing (eg. Deafness or partial hearing)			           |_|
Mobility (e.g. walking short distances or climbing stairs)        	           |_|
Dexterity (e.g. lifting and carrying objects) 				|_|
Learning, understanding or concentration 				 |_|
Memory  									|_|
Mental Health							 	|_|
Stamina or breathing or fatigue 						 |_|
Socially or behaviourally (e.g. associated with autism, attention deficit disorder or Asperger’s syndrome) |_|
Other   |_|  Please state_______________________________________________
4. Ethnic Origin
 White 
English/ Welsh/Scottish/ Northern Irish/British				|_|	
Irish	|_| 	Gypsy or Irish Traveller		|_|	Polish		|_|	
Baltic States  |_|		Jewish		|_|
Other white European (including Mixed European)	|_|
Any other White background  	|_|______________________
Mixed/ multiple ethnic groups
White and Black Caribbean/ African 	|_|
White and Asian				|_| 
Any other Mixed background  |_|___________________
Asian /Asian British
Afghani	|_|	Bangladeshi	|_|	British Asian	|_| 	Chinese	|_|
Filipino	|_|	Indian Sikh	|_|	Indian Other 	|_|	Kashmiri	|_|
Pakistani	|_| 	Sri Lankan	|_|	Vietnamese	|_|	
Any other Asian background	 |_|		____________
Black African/ Caribbean/ Black British
African 	|_|	Black British	|_|	Caribbean	|_|	
Somali 	|_|	 
Any other Black/African/ Caribbean background  |_|___________________
E: Other ethnic group
Arab	|_|	Iranian	|_| 	Kurdish	|_|
Yememi	|_|  Any other ethnic group  |_|________________________
Prefer not to say |_|
5. Sexual Orientation
Bisexual			|_|	Lesbian or Gay		|_|
Heterosexual/ straight 	|_|	Other 				|_| ________________
Prefer not to say	|_|
6. Religion
No Religion		|_|
Christian  		|_|
(including Catholic, C of E, Protestant and all other Christian denominations)
Buddhish		|_|	Hindu	 	|_|	Jewish	|_|
Muslim		|_|	Sikh		|_|	
Prefer not to say	|_|	Other |_|________________
Job Advertisement
How did you find out about this job? Please specific the source: 
Birmingham City Council website |_| Internal Birmingham City Council website	|_|
Jobsgopublic Website	|_|	WM Jobs Website 	|_|	
Website other		|_|_______________________
Social Media: 	Twitter |_|	Facebook	|_|	Linkedin	|_|
Professional Journal 	|_| please state ____________________________
Birmingham Mail		 |_| Other Newspaper  |_|
 Please state ______________________
Radio 	|_|	Word of mouth	|_| Job Centre Plus	|_|
Career/ Open day 	|_| Please state	_______________________________
Search Consultant	|_|
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