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APPLICATION FOR EMPLOYMENT

This is a template - Please create a copy before completing it 

CFBL is committed to safeguarding and promoting the welfare of children, and it expects all staff members and volunteers within the school to comply with its policy. The successful applicant will be subject to an enhanced disclosure through the Disclosure and Barring Service.
Please complete all sections of this application form in full. An incomplete form or one containing gaps in the information may be returned for completion before it can be considered.
Please note that providing false information will result in the rejection of your application, withdrawal of any offer of employment, or summary dismissal if you are already in post, and may lead to a referral to the police. Additionally, checks may be carried out to verify the contents of your application form.
You can complete this form in black ink or type it, either in French or in English.
Please send your completed application to:
recruitment@cfbl.org.uk



[bookmark: _heading=h.vd4e0xvwwvbs]

[bookmark: _heading=h.y6wqllth80on]PERSONAL INFORMATION

	
	
	How did you hear about this position
	

	SURNAME:
MR / MRS/  MISS / Ms
	    
	FORENAMES:
	

	PREVIOUS SURNAME(S):
	     

	DATE OF BIRTH:
	     
	NI NUMBER:
	     

	COUNTRY OF BIRTH
	     

	HOME ADDRESS:
	     
	MOBILE: 
	     

	
	
	EMAIL:
	    

	PREVIOUS ADDRESS (If resident at current address for less than five years, please provide any previous addresses during this period.  Please continue on a separate sheet if necessary):

	 Previous Address (1)
	Previous Address (2)

	
	     




	From
	     
	To
	  
	From
	     
	To
	     



	PERMANENT EMPLOYMENT IN THE UK

	Are you a UK passport holder?
	           

	Do you have a right to work code?
	   

	If yes, what’s the code?
	   

	Please confirm which of the following documents you have.  You must bring the original of these documents with you on your first day. 

	Current Passport and  number (please provide a copy) 
	     

	Professional and Educational Qualification Certificates 
		     

	Overseas Criminal Record Check, if you have ever worked or lived abroad.
	 

	A P45 or P60 confirming your National Insurance Number 
	     

	Two utility bills showing your name and current address
	YES / NO	     

	Have you subscribed to the DBS Update Service; if yes, please provide your Update Service ID Number 
Please bring your current DBS disclosure and Overseas Police Check(s) to interview 
	

	What’s your level of French ?
	

	What’s your level of English?
	


[bookmark: _heading=h.kupo21a4obp7]
[bookmark: _heading=h.h1rzqwh9wr13]FAMILY AND RELATIONSHIP DETAILS
	DO YOU KNOW ANYONE WORKING AT CFBL OR A CHILD ATTENDING CFBL
	

	IF YES, WHO
	

	RELATIONSHIP
	

	Do you wish to enrol your children to CFBL?
Envisagez vous d’inscrire vos enfants au CFBL?  
	

	If yes, which level/class?
Si oui, quelle classe ?
	



[bookmark: _heading=h.nc06kpyu9ipm]For Education team members only

	Situation actuelle (joindre votre CV I-Prof et copie d’écran d’AGS)

	Etes-vous en disponibilité?
	  

	Etes-vous en détachement?
	     

	Quelle est votre Ancienneté Générale de Service (AGS) à la dernière rentrée scolaire ?
	      

	Have you successfully completed a period of induction as a qualified teacher in this country or another country?
	

	If yes, please give details
	

	Do you have a qualified teacher status?
	

	DfE reference number (for UK teachers)
	


[bookmark: _heading=h.9qap5myj6lh0]EDUCATION

	School / College / University 
(Name & Address)
	Attendance
	Qualifications Obtained 
	Date Obtained
mm/yy

	
	From
	To 
	
	

	     
	    
	
	
	   

	    
	
	
	     
	     

	
	
	
	
	   

	
	
	
	
	    

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     



	OTHER QUALIFICATIONS, SKILLS OR TRAINING 
Please provide details below of any qualifications or skills that you possess or training that you have received which you consider to be relevant to the role for which you have applied



	Name of Organisation
	Qualifications Obtained
	Date Obtained
mm/yy

	
	
	

	
	
	 

	
	   
	    

	     
	     
	     

	     
	     
	     

	     
	     
	     



	DO YOU HOLD A CURRENT FIRST AID CERTIFICATE?  IF SO, PLEASE PROVIDE DETAILS AND A COPY OF YOUR CERTIFICATE.

	     


[bookmark: _heading=h.2dpywlxlrhmn]
[bookmark: _heading=h.v19c34sls5ya]EMPLOYMENT HISTORY
Please provide a full history of all employment, self-employment and any periods of unemployment since leaving secondary education and in each case any reasons for leaving employment.
Veuillez fournir un historique complet de tous les emplois, activités indépendantes et périodes de chômage depuis la fin de vos études secondaires, ainsi que les raisons de la cessation de chaque emploi.
[bookmark: _heading=h.96aayzc4nj6j]Current Employment
	Job Title:
	     
	Employer Name & Address:
	       

	Current Salary:
	     
	
	

	Current Scale:
(if applicable)
	     
	
	

	Employed From:
	
	Employed To:
	     

	Notice Period
	     
	
	

	Please Give a Brief Description of Current Duties, Responsibilities and Achievements

	   

	Please State Your Reasons For Leaving Your Current Post

	    


[bookmark: _heading=h.u82pgaevvlza]Employment history (please complete in full and use a separate sheet if necessary)
	Start Date
mm/yy
	End
Date
mm/yy
	Name and Address of Employer
	Position Held and Other Duties
	Reason for Leaving

	
	
	    
	  
	     

	    
	   
	
	  
	

	
	
	
	
	

	     
	     
	     
	     
	     

	
	
	
	
	

	
	
	
	
	


[bookmark: _heading=h.e2yv87wznx2s]Gaps In Your Employment
	As part of our Safer Recruitment Procedures you are required to account for any gaps in your education or employment history.  Please give details and dates (in chronological order) of any gap, clarifying how this time was spent.

	
	Dates of gap
	Reason for gap (e.g. looking after children, sabbatical year, voluntary work, etc.)

	From (mm yy)
	To (mm yy)
	

	    
	   
	   

	    
	
	

	  
	
	

	   
	     
	

	  
	     
	






[bookmark: _heading=h.mnau3u1ek9ey]PERSONAL DEVELOPMENT

	PERSONAL STATEMENT

	Basée sur les informations que vous avez reçues pour ce poste, votre lettre de motivation doit préciser les raisons de votre candidature et présenter vos compétences et votre expérience en donnant des exemples précis (si nécessaire, vous pouvez continuer sur une autre page – limite : 1 pages A4)

	
















 
[bookmark: _heading=h.uxzn9gt61aoc]REFEREES

Please supply the names and addresses of two referees: one should be your current or most recent employer and the other your previous employer (someone who knows you in a professional or training/education context). Neither friends nor family members' or colleagues references will be accepted
Please note that under DfE Safeguarding Children and Safer Recruitment guidance, references will be required before interviews for all teaching or non-teaching posts.
Veuillez donner les coordonnées de deux références professionnelles : une référence doit être votre employeur actuel ou le plus récent. CFBL n’accepte pas de références d’amis, de membres d’une même famille ou de collègues. Sous règles anglaises sur la protection de l’enfant, ces références peuvent être contactées avant l’entretien. 

	NAME:
	   
	NAME:
	   

	COMPANY:
	     
	COMPANY:
	    

	ADDRESS:



	     
	ADDRESS
	

	TEL NO:	
	    
	TEL NO:	
	  

	EMAIL:
	   
	EMAIL:
	  

	May we contact the referee now?
	  
	May we contact the referee now?
	

	If ‘NO’ when may we contact them?
	     
	If ‘NO’ when may we contact them?
	     

	In what capacity is the above known to you?
	     
	In what capacity is the above known to you?
	     



[bookmark: _heading=h.lhiiybpb8i48]DECLARATIONS
DECLARATION OF HEALTH
The successful candidate will be required to complete a fitness to supervise questionnaire and may be required to attend a medical examination.	In accordance with the Equality Act 2010, this evidence will be sought following an offer of employment. 		If you are invited for an interview and you need any adjustments, please let us know the help you require so we ensure that reasonable adjustments are made.		Si une offre d’emploi vous est faite, nous vous demanderons de compléter une fiche attestant de votre état de santé, et le cas échéant, nous vous référons au médecin du travail.	En accord avec les principes du “Equalities Act 2010”, ces informations ne vous seront demandées qu’à l'issue d’une offre d’emploi.		Si vous êtes invité à un entretien d’embauche et avez besoin d’aménagements particuliers, merci de nous indiquer si des aménagements sont nécessaires.

SAFEGUARDING STATEMENT
CFBL is committed to Safeguarding and promoting the welfare of its pupils and expects all employees or volunteers to share this commitment. Enhanced Disclosure through the Disclosure and Barring Service (or their equivalent if the applicant lived abroad) will be carried out on all successful applicants.		CFBL applique les procédures pour la protection de l’enfant publiées par le DfE  («  safeguarding children »). Ces règles s’étendent à tout  le personnel de l’établissement (y compris bénévole). CFBL fera une demande de casier judiciaire (ou ‘Enhanced Disclosure through the Disclosure and Barring Service’) pour tous les candidats auxquels une offre d’emploi est faite.
FURTHER INFORMATION
Do you know of any reason why you might be considered unsuitable to work with children? 	
Do you have a disability as defined by the Equality Act 2010?	
Have you ever been dismissed from employment for a reason other than redundancy?	
Have you ever been suspended or subject to disciplinary action in your employment? If yes, give reasons	
REHABILITATION OF OFFENDERS ACT 1974 (as amended, 2013)
As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with legally accurate answers.	Upfront disclosure of a criminal record may not debar you from appointment as we shall consider the nature of the offence, how long ago and at what age it was committed and any other relevant factors. Please submit information in confidence enclosing details in a separate sealed envelope which will be seen and then destroyed by the HR Manager.  If you would like to discuss this beforehand, please telephone in confidence to the HR Manager for advice.	Please disclose any unspent convictions, cautions, reprimands or warnings. Please note that the amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website. www.gov.uk/dbs	You should be aware that the School will institute its own checks on successful applicants for shortlisting with the Disclosure and Barring Service. 	Failure to declare any convictions (that are not subject to DBS filtering) may disqualify you for appointment or result in summary dismissal if the discrepancy comes to light subsequently.		Dans le cadre du traitement de votre candidature, une vérification de votre casier judiciaire sera faite auprès du  Disclosure and Barring Service (candidats résidant au RU) ou/et  des services publics français et étrangers (pour les candidats en provenance de France et  de l’étranger). Néanmoins, nous demandons à tous les candidats de déclarer, sous enveloppe cachetée, toute condamnation, peines contraventionnelles, délictuelles ou criminelles. Ces informations seront traitées de façon strictement confidentielle.	Si vous souhaitez en discuter de façon confidentielle,  contactez le HR Manager. 	Si vous ne déclarez pas ces informations lors de votre recrutement, CFBL sera en droit d’annuler toute offre d’emploi, ou après recrutement, de vous congédier.
DECLARATION
	      I have nothing to declare	                                     ☐    I enclose a confidential statement		(please tick as appropriate)
I declare that the information supplied as part of my application is true and complete, and I agree for any of this information to be checked and verified. I understand that any deliberate omission, falsification or misrepresentation as part of my application may be grounds for rejecting my application or should the discovery occur following appointment, termination of my employment.		Je soussigné(e), certifie l’exactitude des renseignements ci-dessus en sachant que toute omission, falsification ou fausse déclaration de ma part peut entraîner le rejet  de ma candidature, ou, si la découverte est faite après embauche,  à mon licenciement. 
DATA PROTECTION
I understand that the information contained in the form is my personal data which if held on a computer and if I am appointed, may be computerised for personnel administration purposes and will be subject to the Data Protection Act.		Je prends connaissance que les informations contenues dans ce documents sont mes données personnelles, qui, si conservées électroniquement et si ma candidature est retenue,  pourront être traitées informatiquement à des fins administratives et seront sujettes  à la loi Data Protection Act.
Signature: 	Date: 


[bookmark: _heading=h.dlx35pnttx09]RECRUITMENT

	It is the School's policy to employ the best qualified personnel and to provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person by reason of a protected characteristic as defined within the Equality Act 2010.  All new appointments are subject to a probationary period. 
The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
A copy of the School's Safeguarding and Child Protection Policy is available for download from the School's website.  Please take the time to read it.
If your application is successful, the School will retain the information provided in this form (together with any attachments) on your personnel file.  If your application is unsuccessful, all documentation relating to your application will normally be confidentially destroyed after six months.




Etablissement homologué par le ministère français de l’Education nationale 
87 Holmes Road  |  London NW5 3AX  |  Tel. +44 (0)20 7993 7400  |  www.cfbl.org.uk |   info@cfbl.org.uk
Registered in England 2804123 | Registered Charity 1027932	
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