Upton Cross Primary School

Job Profile


Post:

Deputy Head Teacher

Scale: 

Leadership scale 19-23
	General responsibilities

	· To assist the Head Teacher in the strategic development and day-to-day running of the school

· To assume all roles and responsibilities of the Head Teacher in their absence

· To demonstrate the vision and values of the school in everyday work and practice

· To ensure the school ethos enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for outcomes

· To fulfil all contractual agreements as defined in ‘Teachers’ Pay and Conditions’, school, local and national health and safety policies and procedures and the school appraisal programme


Strategic development of the school

· To use knowledge of local and national trends and initiatives to contribute to building, communicating and implementing the core vision of the school

· In conjunction with the Senior Leadership Team and subject leaders, take responsibility for planning, implementing and evaluating, agreed sections of the School Development Plan

Learning, teaching, attainment and achievement

· To demonstrate and articulate high expectations of learning and teaching and assist the Head Teacher in setting challenging attainment and achievement targets for the whole school community

· To determine, organise and implement a diverse, flexible curriculum that implements an effective assessment framework

· To monitor, evaluate and review classroom practice, promoting improvement strategies

· To challenge under-performance at all levels and ensure supportive follow-up

· To implement strategies which secure high standards of behaviour and attendance

Leading staff

· In conjunction with the Senior Leadership Team, build a collaborative learning culture within the school and actively engage with other schools to build effective learning communities
· To develop and maintain effective strategies and procedures for staff induction, professional development and the appraisal process
· In conjunction with the Senior Leadership Team, develop and maintain a culture of high expectations personally and for others and take appropriate action when performance is unsatisfactory
Day-to-day management

· To co-ordinate the school diary, ensuring cover is arranged for planned and unknown absences

· To co-ordinate the school’s timetabling system for classes, communal areas and, in liaison with the Inclusion Manager and Phase-Leaders, the timetables for support staff

· To contribute to the financial planning and management cycle of the school, ensuring that areas identified as priorities are supported financially

Accountability

· In conjunction with the Senior Leadership Team, ensure individual staff accountabilities are clearly defined, understood and agreed and are subject to rigorous review and evaluation 

· In conjunction with the Senior Leadership Team, develop and present a coherent, understandable and accurate account of the school’s performance to a range of audiences (governors, parents/carers, local authority etc.)

