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Job Description and Person Specification
Business Studies Teacher 






	Job Description

Our whole school is committed to safeguarding and promoting the welfare of children and young adults and expects all staff and volunteers to share this commitment.

	
Post title:

Hours of work:

Remuneration:

Responsible to:

Start Date: 

	
Business Studies Teacher

Part -Time, 0.50 FTE 

Depend on experience 

Head Teacher 

Jan 2026


	
Main Responsibilities


	
· To plan and teach well- structured lessons of a consistently high standard which inspire, motivate and challenge our pupils.

· To demonstrate a clear understanding of how to adapt their teaching to respond to the strengths and needs of all pupils.

· To monitor the progress of their pupils, set appropriate targets and give regular feedback, encouraging their pupils to reflect on this feedback.

· To communicate effectively with parents by producing relevant reports and attending parents’ evenings as directed.

· To make a positive contribution to the wider life and ethos of the School, developing effective professional relationships with colleagues to support the specific targets of the School.

· To work collaboratively with others, contributing to the design and provision of an engaging curriculum within the relevant subject area.

· Due to our small size, academic departments usually consist of a single member of staff. It is desirable that the successful candidate has experience of writing detailed schemes of work, or the capacity to do so.

· To make a regular contribution to the co-curricular life of the School, through involvement in extra-curricular clubs, societies and activities and through attendance on academic, pastoral and co-curricular school trips.

· All members of staff are Form Tutors. Duties include registering the Form Group each morning, monitoring their attendance and initial stages of pastoral and academic welfare, teaching PSHE, attending staff and welfare meetings as required, and attending assemblies with your Form Group.

To show evidence of a continuing interest in professional and personal development and to consider the needs of the School and its development plans when planning Continuing Professional Development.


	Professional Standards & Development

	· To be a role model to pupils through personal presentation and professional conduct.
· To arrive in class, on or before the start of the lesson, and to begin and end lessons on time.
· To cover for absent colleagues as is reasonable, fair and equitable.
· To co-operate with the employer in all matters concerning Health and Safety and specifically to take reasonable care of their own Health & Safety, and that of any other persons who may be affected by their acts or omissions at work.
· To be familiar with the School and Department handbooks and support all the School’s policies, e.g. those on Health and Safety.
· To establish effective working relationships with professional colleagues and associate staff.
· To strive for personal and professional development through active involvement in the School’s appraisal system and performance management procedures.
· To be involved in extra-curricular activities such as making a contribution to after-school clubs and visits.
· To maintain a working knowledge and understanding of teachers’ professional duties as set out in the current School Teachers’ Pay and Conditions document, and teachers’ legal liabilities and responsibilities relating to all current legislation, including the role of the education service in protecting children.
· To liaise effectively with parent/carers and with other agencies with responsibility for pupils’ education and welfare.
· To be aware of the role of the Governing Body of the School and to support it in performing its duties.
· To train in basic first aid.
· To be familiar with and implement the relevant requirements of the current SEN Code of Practice.
· To consider the needs of all pupils within lessons (and to implement specialist advice) especially those who:
· have SEN;
· are gifted and talented;
· are not yet fluent in English.
· To uphold the school’s core values.


	
Monitoring, Assessment, Recording, Reporting, and Accountability




	· To be immediately responsible for the processes of identification,
assessment, recording and reporting for the pupils in their charge.
· To contribute towards the implementation of IEPs as detailed in the current Code of Practice particularly the planning and recording of appropriate actions and outcomes related to set targets.
· To assess pupils’ work systematically and use the results to inform future planning, teaching and curricular development.
· To be familiar with statutory assessment and reporting procedures and to prepare and present informative, helpful and accurate reports to parents.
Keep an accurate register of pupils for each lesson.  Unexplained absences or patterns of absence should be reported immediately in accordance with the School policy.

	
Person Specification	

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	Essential
	Desirable
	Method of assessment

	
Qualifications:
	
· NQT or QTS
· Bachelor’s degree in Business Studies or relevant subjects
	· Master’s degree or doctorate in relevant subject.

· Recent participation in a range of relevant In-service training
	· Applicant’s certificates

	
Experience:
	· Experience of Teaching in GCSE and A – Level Business Studies 
· Highly effective teaching of Business Studies across the Key Stages as shown through strong student progress. 
· Evidence of high pupil achievement from teaching.
	· Teaching up to A Level in multiple schools.
· Working as a form tutor.
Involvement in extra-curricular activities. 
	· CV

· Interview

· Professional references

	
Skills:
	· Excellent interpersonal skills. 
· Excellent written and verbal communicator.
· Competent user of ICT both in and beyond the classroom. 
· Build successful and appropriate relationships with pupils, staff, parents, and the wider community. 
· Confidence, commitment, and integrity.  
· Maintain confidentialities
· Strong Excel skills.

	

	· CV

· Interview

· Professional references



	
Knowledge:
	· Educational development of pupils and how to encourage them to reach their potential. 
· Knowledge of programmes of study and assessment in science. 
· Effective teaching and learning strategies. 
· Understanding of Health and Safety requirements relating to science. 
· Understanding of the importance and implementation of safeguarding procedures. 
	· Recent professional development related to their subject area. 
	· Application Form

· Interview

· Professional references




Page 1 of 4

image1.png




