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Job Description
	Job Title: 
	Maintenance Assistant

	Reporting to:
	Maintenance Technician

	Location: 
	Aurora Wilden View School



	Main Purpose	

	To assist in maintaining the site by undertaking a range of maintenance/grounds tasks under direction and supervision. Duties are likely to include undertaking all types of general repairs/renewal in maintenance related issues, painting and decorating, grounds maintenance such as grass cutting/clearing and planned maintenance works.

The role requires emphasis on Health & Safety relevant to the premises ensuring that the building 
and grounds are fit for purpose for students and staff to enable them to fulfil their roles. 




	Key Accountabilities	

	· All required maintenance tasks are carried out and recorded appropriately, and that the company health & safety policies are adhered to.
· Ensuring maintenance work to the buildings and grounds is carried out effectively to a high standard and in line with all regulatory requirements.




	Key Duties

	· To assist in routine Maintenance work and new works in line with service needs and as required by your line manager.
· To assist in all aspects of building and grounds Maintenance.
· To assist in keeping all external areas tidy and free of litter in conjunction with the domestic team.
· To assist in securing the buildings and site as required by your line manager.
· To assist in maintaining equipment, ensuring that any defects are reported to your line manager and via the appropriate reporting systems.
· To assist in general maintenance as appropriate and as directed by your line manager
· To work in a manner that promotes the health and safety of all staff and students.
· To assist in the provision of a safe and stimulating environment for Service Users.
· To communicate in a professional manner with Service Users, staff and visitors.
· To participate in staff training programmes.
· To assist in setting up public events held by the school i.e., school fete
· To perform such additional activities commensurate with their post as may be requested by your line manager or the School Business Manager
· Work in a clean and tidy manner 
· Regularly, under the direction of Line Manager, undertake compliance testing in line with the Independent school standards (such as water temp testing) 
· Follow all safe procedures in terms of tools being on site – ensuring safety when around students or other staff
· Follow all policies and procedures in particular health and safety, COSHH, legionella 



	Knowledge, Skills and Experience	

	· Experience working within an educational setting is desirable, although not essential.
· General maintenance and grounds knowledge and experience.
· Experience and ability to use a range of tools and equipment to carry out routine maintenance tasks. (This may include carpentry, painting and decorating, repairs to furniture or the building, ‘making good areas’)




	Requirements of Role	

	· The role will require some lone working.
· The role involves significant physical activity and working indoors and outdoors carrying out a range of 
· The role will require independent working and the ability to work using your own initiative. 
· The role may require emergency call outs; recompensed in agreement with Head Teacher




	Additional Information	

	As part of the Aurora Group everyone is:
· expected at all times to behave and act in a way which promotes and contributes to the overall aims, values and ethos of the Company. 
· required to participate in regular training and other learning activities, and in supervision, appraisal and development as required by the Company’s policies and procedures
· required to participate in any relevant current and new legislative and regulatory activities as may occur from time to time
· required, through personal example and clear action, to demonstrate commitment to equality and diversity ensuring equality of access and treatment in employment and service delivery to all.
· required to promote The Aurora Group’s Health and Safety at Work Policy and Procedure and ensure these are implemented effectively.
· The Aurora Group takes seriously its responsibility for safeguarding and is committed to safeguarding and promoting the welfare of children and young adults. Therefore, everyone employed by the Aurora Group is expected to share this and act accordingly by applying organisations policies and procedures and attending regular safeguarding training.



This job description sets out a summary of the key features of the role. It is not intended to be exhaustive and will be reviewed and amended periodically to ensure it remains appropriate for the role.
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