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Application for Appointment (Teaching)
All applicants are considered on the basis of their suitability for the post irrespective of their sex, age, marital status, pregnancy or maternity, race, gender reassignment, sexual orientation, religion and belief or disability.

If you have a disability that affects the written completion of this form please tell us and an alternative format may be arranged.

Whether or not a CV or other documentation is attached, please complete this form in full.

	Post applied for:
	

	How did you hear about this vacancy? 
	


Personal Details
	 Surname: 
	
	
	First names:
	

	Former name(s) (if applicable)* 
	
	
	Preferred title: Mr/Mrs/Miss/Ms/Other: 
	

	Address:
	
	Telephone Number

	
	
	Daytime: 
	

	
	
	Evening:
	

	Post Code:
	
	
	Mobile:
	

	e-mail address: 
	

	National Insurance Number:*
	
	
	Date of birth:*
	

	* Required for full identification purposes
	
	


Education, Training and Qualifications
	Secondary and further education, plus training courses relevant to the job for which you are applying. Please continue on a separate sheet if necessary.

	School, College, University

and/or Training Course.
	Dates from - to.
(Please account for any gaps in the date range)
	Examinations, Subjects, Course

qualifications, Certificates awarded.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Membership of Professional Organisations

	Professional organisation
	Grade and date of membership

	
	

	
	

	
	


Participation in Voluntary, Recreation or General Interest Groups

	Name of organisation
	Offices held

	
	

	
	

	
	


Current/Most Recent Position Held

	Position/Job title: 
	

	Name and address of school/college: 
	

	

	Post code: 
	
	Tel No: 
	

	Web address: 
	

	Type of establishment:
	

	No on roll (approx) and age range:
	

	Name and address of Authority (or employing body): 
	

	

	Post code: 
	
	Tel No: 
	

	Key tasks, responsibilities and achievements: 

	Starting date: 
	
	Starting salary: 
	

	Leaving date: 
	
	Spinal point: 
	

	Allowances: 
	
	Current/leaving salary: 
	

	Period of notice required or available start date: 
	


Previous Employment/Voluntary and/or Domestic Activities
	Starting with the job before the current/most recent one, give details of your employment history including any periods of time not spent in employment (any gaps must be accounted for).

	Employer – Name, address and nature of business
	Job title and key tasks/responsibilities
	Date from
	Date
to

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Continue on a separate sheet if necessary.
Experience, Skills, Abilities and Career Aspirations

	Please tell us how you think you meet the requirements for this job.  You may wish to use details of your previous jobs, voluntary work, other activities or your personal interests.  This is your opportunity to tell us more about your achievements and your aspirations for your future career.

	


Continue on a separate sheet if necessary.

Other Information
	Do you have a partner or any family or relatives working for this school?
	YES / NO

	(If yes please give their name and where they work)
	

	Would you be willing to undergo a medical examination following conditional appointment?
	YES / NO

	If you have a disability will you require any form of assistance to enable you to participate in the recruitment process equally and fully?  
	YES / NO

	If YES please describe any reasonable adjustments we need to be aware of in advance.

	Are you able to travel during the course of your work?
	YES / NO

	Do you have a driving licence?
	
	YES / NO

	If YES, is it;
	PROVISIONAL / FULL / HGV / PSV

	Are you entitled to work in the UK?
	YES / NO

	Every applicant will be asked for proof of their eligibility to work in the UK at interview stage.

	(Please contact us in advance if you need us to sponsor you under the UK Border agency points based scheme for skilled workers (Tier 2)).


	The nature of the work for which you are applying means that it is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974.  Applicants are therefore not entitled to withhold information about convictions that, for other purposes under the Act, are regarded as spent.

Have you ever been convicted of a criminal offence?

YES / NO

Have you any pending criminal charges?

YES / NO

Are you on an ISA barred list, disqualified from work with children or subject to sanctions imposed by a regulatory body e.g. the General Teaching Council?
YES / NO

If you have a current CRB check number please enter it here;

Date of issue:
Issued by:
If ‘YES’ to the above, please provide details on a separate sheet in a sealed envelope marked ‘confidential’.


Other Information (continued)
	Date recognised as qualified by DCSF/GTC:
	

	DCSF/S.E.D/D.E (N. Ireland) Ref. No: 
	
	GTC No:
	

	
	
	
	

	
	


References
	Please give details of two referees - one must be your present or last employer.

	Name:
	
	
	Name:
	

	Address: 
	
	Address: 

	Telephone & email address: 
	
	
	Telephone & email address: 
	

	Position: 
	
	
	Position: 
	

	May we approach them now?
	YES/NO
	
	May we approach them now?
	YES/NO


(Please provide an email address where possible.  This will assist the recruitment process)

Declarations

	I certify that, to the best of my belief, the information I have supplied is true and complete.

I understand that any false information or failure to disclose criminal convictions or prosecutions pending may disqualify me from employment or render me liable to summary dismissal.

I understand that this organisation reserves the right to verify claims made in this application and I consent to the organisation requesting an enhanced CRB check on me.

	Signature:
	
	Date:
	

	
	


We are committed to equal opportunities.

In order to ensure that our systems are robust could we please ask all applicants to complete and submit the enclosed equal opportunities monitoring form.

Application forms can be emailed to jobs@kelvinhall.net or by post to the school.

Thank you for your application.
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Equal Opportunities Monitoring Form

This information is being gathered to achieve constant improvements in our Equal Opportunities Policies and Practices. We hope you will help us by reading the “Information to Candidates” and then completing this form.

The data will be used for monitoring purposes only and will not be taken into account in assessing your application form. Information will be treated in the strictest confidence and will be used only for general statistical analysis. The form follows the recommendations of The Equal Opportunities Commission and the Commission for Racial Equality.

Personal Details

	Name:
	
	Gender:
	

	Date of Birth:
	
	Age:
	

	Post applied for:
	


Ethnic Origin

What is your ethnic origin? Ethnic origin refers to members of a group that share the same cultural background and identity. This does NOT mean country of birth or nationality.

Please tick the box below that most accurately describes your ethnic origin.

	White
	British
	

	
	Irish
	

	
	Greek-Cypriot
	

	
	Turkish-Cypriot
	

	
	Kurdish
	

	
	Turkish
	

	
	Any other White background
	

	Mixed
	White and Black background
	

	
	White and Black Caribbean
	

	
	White and Black African
	

	
	White and Asian
	

	
	Any other Mixed background
	

	Asian or Asian British
	Indian
	

	
	Pakistani
	

	
	Bangladeshi
	

	
	East African Asian
	

	
	Any other Asian background
	

	Black or Black British
	Caribbean
	

	
	African
	

	
	Any other Black background
	

	Chinese or other ethnic group
	Chinese
	

	
	Any other Ethnic group
	


Marital Status
Please tick one of the boxes below in relation to your status.

	Single
	
	Married
	
	Other (specify)
	


Disability

Do you consider yourself to be disabled? Please tick one of the boxes below in relation to your status.

	Registered disabled (i.e. Green Card Holder)
	

	Disabled but not registered
	

	Not disabled
	


********************************************************************************************************

For office use only:

	Yes
	
	No 
	


Shortlisted for interview? 

Appointed?

	Yes
	
	No 
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