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HEAD of Learning Support (SENCo) - Information and Job Description
We are seeking an experienced and suitably qualified teacher to lead a key department in the school, supporting children from Reception to Year 8, when they leave to take up places at a range of UK senior schools.  
Our retiring Head of SEND recently won a national ‘Unsung Hero’ award, after many years leading Learning Support, such that the ‘value-added’ is outstanding, for children who go on to a wide range of UK senior schools.
It is essential that the successful applicant will be able to work closely with colleagues, parents and outside agencies, as well as the children, to ensure children are able access the curriculum at Beeston, taking into account their learning needs and the many ways in which children develop. Beeston considers Learning Support as an integral part of well-being in children, and so empathy and patience go hand-in-hand with knowledge and experience. 

The Learning Support department lies at the heart of the school’s mission reflecting the inclusive approach the school has, wherein up to a third of the children, at some point or another, are referred to the department.  A talent for managing teams and paperwork is most important, particularly the ability to contribute to the development of ICT in this process.  Most importantly, applicants must have a passion and enthusiasm for teaching children and enjoy being part of a wonderful school community.

JOB DESCRIPTION

Whole school

1. Ensure that the school Additional Needs and SEND Register is up to date.

2. Support the Headmaster in reporting on SEND to the Governing Body.

3. Ensure that the school is following the SEND Code of Practice and meets its responsibilities under the Equality Act (2010) with regard to reasonable adjustments and access arrangements.

4. Discuss individual pupil’s needs with members of staff.

5. Meet with matron weekly.

6. Oversee the TA timetable and ensure deployment is as needed.

7. Support tutors and staff with SEND children in class. Advise teaching staff on appropriate methods of differentiation for each SEND child.

8. Work with Behaviour and Wellbeing to develop support plans for SEND children.

9. Oversee the Learning Support timetable (rolling through 6 weeks) and ensure children are withdrawn evenly across the curriculum.

10. Attend SMT and Pre-prep meetings.

11. Advise on deployment of school’s delegated budget and school’s other resources.

External School Liaison

1. Liaise with all external support as necessary: eg educational psychologists, occupational therapists, speech and language therapists, behavioural therapists, optometrists.

2. Coordinate EHC plans and liaise with NCC EHCP coordinator. Collate evidence and manage annual reviews. Keeping parents fully informed and arranging meetings either termly or half termly as they request.

3. Visiting schools to assess their suitability for individual pupils and build working relationships with their Learning Support Department.

4. Keep abreast of current legislation and practice.
5. Be aware of the Norfolk County Council Local Offer.
6. Liaise with senior schools to ensure smooth transition.
Individual Children

1. Respond to child, teacher and parental concerns about academic and behavioural matters. Be prepared to talk to parents at any time, therefore ensure up to date knowledge of all SEND children.

2. Regularly update the Headmaster, either informally or in writing, of meeting and progress of individual pupils

3. Have regular contact with all tutors. Collate information about concerns by meeting those immediately involved, and consult with staff more broadly involved, as necessary.

4. Oversee all screening of new children.  Identify those that need further internal assessments, request referral and gather information, undertake those assessments

5. Follow up on referrals, contact parents and assess as appropriate.

6. Plan the timing and number of sessions with reference to those staff available.  Learning Support Staff to plan work in collaboration with pupil’s subject teacher.

7. Observe SEND pupils in class and discuss, with teaching staff, strategies, materials and support available.

8. Discuss with parents, together with the tutor involved, about the need for an Educational Psychologist’s report.

9. Produce a report summary on receipt of such reports and disseminate such information to staff.
10. As a specialist teacher - assess children, plan and deliver a bespoke programme that addresses their needs and learning style. Teach individual pupils in a one to one intervention, Learning Support or small group situation as necessary.

· In Learning Support. 

· In Pre prep.

11. Liaise with pre prep staff and parents.

12. Oversee and produce IEPs for Learning Support children and children with diagnoses on SEND Register having met with those not coming for Learning Support. Keep abreast of how these children are progressing, speak at intervals to them and report back to parents.

13. Plan a timetable for meeting with parents of SEND children twice during the year to explain the way ahead – recording the content of all such meetings and setting appropriate review times.

Learning Support Staff co-ordination

1. Plan, instigate and oversee, if appropriate, training for teaching assistants. Advise about taking courses and attending conferences, etc.

2. Mentor and appraise Learning Support staff, as appropriate.

3. Create opportunities for Learning Support staff to meet regularly to discuss individual pupils and resolve issues.

4. Support specialist staff in their 1:1 programme development and advise on graduated approaches.

5. Pass on relevant information from staff meetings to LS staff. Keep Learning Support staff informed about their pupils.

FURTHER INFORMATION

Beeston Hall School aims to provide boys and girls aged 4 – 13 years with the best possible education.   In September 2016 the school opened a new Pre-Prep taking children from 4 years upwards initially. The School is set in 30 acres on the beautiful North Norfolk coast, just ten minutes’ walk from the sea and surrounded by 700 acres of National Trust land.   There are excellent modern educational facilities: a library, a music school, an Art Centre, a computer suite, including banks of Chromebooks and tablets (for the Pre-Prep). There is also a Design Technology centre, an indoor shooting range, a sports hall, a 20m heated outdoor swimming pool, full size Astroturf, a floodlit all-weather area and extensive playing fields including indoor and outdoor grass nets.   The school has approximately 150 pupils, of whom around half are boarders.   There is one boarding house for pupils in Years 3-8, providing a warm and caring environment, a real home from home.   All pupils are encouraged to take part in a wide and exciting range of extra-curricular activities such as shooting, cooking, Scottish Reels dancing, chess, sailing, ballet, extra drama, fencing, model making and debating. 

Children are prepared for entry to a wide variety of senior schools through either Scholarship or Common Entrance.  These include schools such as Ampleforth, Downe House, Eton, Gresham’s, Harrow, Oakham, Oundle, Queen Margaret’s,  Radley,  Royal Hospital School Ipswich,  Rugby,  Tudor Hall, Uppingham and Wycombe Abbey. 

While teaching at Beeston Hall is demanding and requires a full commitment, the work is fulfilling and can be great fun.   On appointment, a new member of staff is provided with a mentor, and for the duration of their first year, is supported by our induction process.   The school supports an active CPD programme and career development. 

The salary and benefits will be discussed at interview.   The position is likely to be a full time one, but some flexibility may be offered to the right candidate, according to circumstances.
If you feel you can meet the requirements of this post, we will be delighted to hear from you by sending a letter of application and completing the application form provided.

Closing date for receipt of applications:  1pm Wednesday 29th January 2020

Interviews will be held in the week beginning Monday 3rd February 2020
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