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[image: Ofsted_Outstanding_OP_Colour]Dawn House, a Speech and Language UK School
Helmsley Road
Rainworth
Nottinghamshire
NG21 0DQ
Telephone: 01623 795361


January 2024

Dear Candidate,

Assistant Principal

Permanent, Full Time
Working weeks: 39 weeks per year, term time only
Annual salary: Leadership group pay scale Leadership Scale 7 to 10 (Ranging £54,816 - £58,959)

Dawn House School, Helmsley Road, Rainworth, Nottinghamshire, NG21 0DQ

Please visit our website to find out more about us www.dawnhouse.org.uk

Thank you for your interest in becoming our new Assistant Principal at our Ofsted ‘Outstanding’ school in Nottinghamshire. We are part of the leading children’s communications charity, Speech and Language UK. We are located in Rainworth, Mansfield in delightful grounds close to Sherwood Forest which is an inspiring setting to work in. 

We are a multi-disciplinary team that includes Teachers, Teaching Assistants, Speech and Language Therapists, Occupational Therapists and a Wellbeing team including an Educational Mental Health Practitioner who all offer our pupils a fully integrated approach to our children’s education, communication skills and overall health and wellbeing. We work closely with our residential team to support students when they extend their days. We are proud to have gained the Wellbeing Award for Schools accreditation this month for the support for our pupils, staff and parents. 

Dawn House School, a Speech and Language UK School is a fantastic place to work, with benefits including;

· Annual salary reviews
· Employee assistance programme providing a confidential helpline
· Supportive and paid sick leave, if needed
· Free optional flu jab in the Winter
· Contributory pension scheme
· Life assurance cover
· Enhanced maternity and paternity leave
· Free eye test
· Interest-free annual season ticket loan and bike loan
· Plenty of onsite parking
· Free staff lunches and refreshments 
· School holidays
· Access to hundreds of exclusive perks, discounts and wellness resources through Perkbox
· Continued professional development and training opportunities, and regular professional support
· A friendly, passionate and enthusiastic team dedicated to getting the best outcomes for our young people

Please do give this opportunity your very serious consideration and find attached:

1. A job description and person specification
1. A brief summary of our terms & conditions of employment

If you are interested in the position please contact Ben Norman, Deputy Principal, to discuss the role further. You can contact Mr Norman through the school office on 01623 795361 or by email ben.norman@dawnhouse.org.uk

[bookmark: _Hlk153997357]To apply please complete the application form attached and send this to Catherine Ingram, School Business Administrator catherine.ingram@dawnhouse.org.uk. The closing date for this position is 2nd February 2024. Interviews are due to take place on the 6th February 2024.  

Candidates who are shortlisted and invited for interview will be asked to prepare a presentation, full details will be provided at that stage.

We are committed to safeguarding and promoting the welfare of children and we carry out safer recruitment principles, as well as appropriate vetting and verifications on all school staff.

In line with Keeping Children Safe in Education the successful candidate’s employment is subject to an enhanced DBS and barred list check.  

All shortlisted candidates will be subject to an online search covering content that is in the public domain.

Thank you for your interest and we look forward to hearing from you.

Yours faithfully,



Karen Lindley
School Business Manager




[image: Happy children]Dawn House, a Speech and Language UK School
Dawn House is set in a beautiful location with acres of well-maintained grounds. We pride ourselves as delivering outstanding, high quality integrated education, therapy and care. You will work collaboratively as part of strong and supportive multi-disciplinary team of teachers, therapists, teaching assistants and residential care officers, with class groups, smaller groups and with individual children.  To succeed we need people like you, who share our dedication and passion to contribute towards the successful futures of our young people. 
Dawn House School is a non-maintained day and residential school for pupils aged between 5 – 19 years, who have severe and complex speech, language and communication challenges with associated learning and/or behavioural differences. The School received an ‘Outstanding’ rating from Ofsted in February 2018. The 94 pupils at Dawn House, a Speech and Language UK School receive the integrated therapy, education and care that they need to learn and develop independence. They receive full access to the national curriculum (pre 16) and an enriched curriculum that supports the transition to adulthood (post 16). 

Speech and Language UK

At Speech and Language UK, we want every child to face the future with confidence. For 1.9 million children in the UK, learning to talk and understand words feel like an impossible hurdle. Without the right help, this can destroy their world. They feel disconnected from their family. Unable to make friends. Unfairly punished for not following instructions they don’t understand. What does the future hold for them?

We must reach children earlier, to make sure every child has the skills to face the future. We design innovative tools and training for thousands of nursery staff and teachers. We give families the confidence and skills to help their child. And we put pressure on politicians to prioritise support for children. Too many children are left waiting to be understood. Help us bring speech and language skills into the spotlight so they can all flourish.

For more information about Speech and Language UK, our work and values go to our website https://speechandlanguage.org.uk/ or follow-us @SpeechAndLangUK. 

To find out more about Dawn House School and Speech & Language UK please visit www.dawnhouseschool.org.uk and Speech and Language UK: Changing young lives 




Why work with us?

We have a range of benefits in place;

· Salaries regularly benchmarked against market rates
· Employee assistance programme providing a confidential helpline
· Supportive and paid sick leave, if needed
· Free optional flu jab in the Winter
· Contributory pension scheme
· Life assurance cover
· Enhanced maternity and paternity leave
· Free eye test
· Interest-free annual season ticket loan and bike loan
· Access to hundreds of exclusive perks, discounts and wellness resources through Perkbox
· Use of the swimming pool
· A comprehensive induction programme and opportunities to shadow therapists and other staff to gain a good understanding of different roles in school 
· Continued professional development and training opportunities, and regular professional support
· Staff tea and toast breakfast catch-ups
· Good attendance perks, long service and employee of the month awards
· A friendly, passionate and enthusiastic team dedicated to getting the best outcomes for our young people




Job Description

JOB TITLE: 			Assistant Principal

RESPONSIBLE TO: 	Principal and Deputy Principal


RESPONSIBLE FOR: 	

· Supporting the Deputy Principal to ensure high quality of provision, teaching, learning and progress across Dawn House School
· Coordinating and overseeing the provision of special educational needs support and services at Dawn House School, ensuring the needs of students with special educational needs and disabilities are addressed effectively (SENCo)
· Overseeing the academic and developmental progress of students, supporting a team of tutors, within an identified key stage area
· Curriculum development, teacher support, and student achievement within that specific subject area
· Implementation of all examination-related processes, ensuring compliance with examination board guidelines, coordinating with staff, and creating a secure and efficient testing environment to facilitate the smooth and fair conduct of examinations for all students

LOCATION: 	Dawn House School, a Speech and Language UK School 


JOB SUMMARY

The Assistant Principal will play a major role in:

· Formulating the aims and objectives of the school
· Establishing the policies through which they shall be achieved
· Managing staff and resources to that end
· Monitoring and analysing pupil progress 
· Leadership of a Key Stage
· Overseeing the provision of special educational needs support

Principle Duties and Responsibilities

These are to be carried out in consultation with the Principal and Deputy Principal. 

1. STRATEGIC DIRECTION AND DEVELOPMENT:

1.1 To lead on designated aspects of school development, overseeing, monitoring and reporting on progress, including convening and chairing meetings as required.

1.2 To work as a member of the school’s senior leadership group.  
1.3 To consult and liaise closely with lead practitioners, middle leaders, subject co-ordinators, class teachers, speech and language therapists and learning support assistants.  

1.4 With the Principal and Deputy Principal be responsible for monitoring, analysing and reporting on the quality of teaching and pupil progress across the school.

1.5 To support the creation and implementation of the school’s improvement plan and to take responsibility for appropriately delegated aspects of the plan.  

1.6 Support the evaluation of the effectiveness of the school’s policies and developments.  

1.7 To act as line manager for an identified Key Stage in school.

1.8 Provide the strategic leadership across the school for literacy/identified area in accordance with the aims and objectives of the school.

1.9 To take a lead in promoting the best educational practice in the school and to manage change effectively

1.10 To participate in the review, monitoring and evaluation of performance standards across the school.

1.11 To work closely with all members of the leadership group on behaviour management.

2. CURRICULUM TEACHING AND CLASS ORGANISATION:

The Assistant Principal will have a teaching commitment and will coordinate the curriculum within designated departments, these responsibilities relate to that role

2.1 Develop and implement policies, ensuring appropriate entitlement for pupils and awareness and development of staff.

2.2 Ensure that the curriculum leads to appropriate pupil outcomes including external accreditation/assessment and to co-ordinate the assessment process involved.

2.3 Ensure appropriate allocation and management of school budget in collaboration with other members of SLG.

2.4 Ensure appropriate access to the curriculum for all pupils and support with formative, summative and diagnostic assessment as appropriate.

2.5 Be able to teach other subjects as required in the departments.

2.6 Carry out the general duties of a Teacher as required by the Teachers’ Pay and Conditions of Service document.

3 PERSONAL DEVELOPMENT:

Participate and contribute to one’s own performance management, appraisal and supervision sessions.

Keep abreast of relevant initiatives and developments within teaching and the education profession as a whole.

Keep up to date with good practice and innovation in teaching pupils with speech language and communication difficulties and other SEND.

Undertake relevant training and development, as required in line with the Dawn House Schools improvement plan and Speech and Language UKs strategy and plans.

ADDITIONAL REQUIREMENTS

Support the Ethos and Practices of the school.

Refrain from acting in a manner that in any way endangers pupils, yourself, fellow employees or the public.

Ensure that all policies and procedures relating to Safeguarding are followed at all times.

Avoid any behaviour, which discriminates against your fellow employees, or potential employees on the grounds of their sex, sexual orientation, marital status, race, religion, creed, colour, nationality, ethnic origin or disability.

Safeguard at all times confidentiality of information relating to children, staff and Speech and Language UK’s work.

Refrain from smoking in any area of Speech and Language UK premises not designated as a smoking area.

Behave in a manner, which ensure the security of Speech and Language UK property and resources.

Abide by all relevant Speech and Language UK Policies and Procedures.
[bookmark: page5]
The list of duties and responsibilities is by no means exhaustive and the post holder may be required to undertake other relevant and appropriate duties as required.

The job description is subject to regular review and appropriate modification.




	Person Specification
Assistant Principal

	Criteria
	Essential
	Desirable

	Qualifications
	· Qualified Teacher Status
· Degree or equivalent
· Established and evidenced practice as a highly effective teacher over a prolonged period
· Evidence of safeguarding training
· Willingness to undertake SENCo qualification
	· SENCo qualification 

	Experience
	· Evidence of high achievement in teaching across Key Stages 1/2/3/4 and/or 5
· Working effectively as a middle or senior leader or currently leading a key responsibility/development within a team 
· Experience of contribution to the professional development/mentoring of colleagues
· Developing high quality learning strategies and monitoring learner progress to raise attainment
· Able to evidence having made substantial positive impact when working with children with special educational needs
	· Experience of working within a Senior Leadership Team/Group

	Skills and Knowledge
	· Use of formative and summative assessment and attainment information to improve practice and raise standards
· Use of strategies to promote good learning relationships and high attainment in an inclusive environment
· Vision for the developments of teaching and assessment for learning
· Strategies to enhance teaching and learning
· Use of intervention strategies to address identified issues for development and a commitment to immediate intervention for mastery
· Awareness of the latest developments and initiatives in education
· Deep knowledge of the new National Curriculum
· In depth subject knowledge of English and Maths as a minimum
· Excellent interpersonal and communication skills
· The ability to lead and foster positive professional relationships and work effectively with teaching staff of varying experience
· Effective use of Assessment for Learning to engage learners as partners in their learning 
· Ability to establish curriculum development, assessment, co-ordination and coaching
· Ability to plan and resource effective interventions to meet curricular objectives
· Development of partnerships with other schools/network
	

	Other Factors
	· Role model for school vision, ethos and high expectations
· Evidence of a commitment to own professional development within the realm of leadership and teaching and learning
· Highly effective classroom practitioner
· Proven ability to raise standards in classrooms other than their own
· Experience of leading teaching and learning initiatives beyond their own classroom
· Excellent understanding of the components which comprise highly effective teaching and learning
· Experience of giving effective feedback to colleagues about professional performance
· Experience of coaching and mentoring colleagues
· Experience of conducting lesson observations and giving feedback
· Safeguarding and Health and Safety
	





Speech and Language UK
Summary of Terms and Conditions of Employment

	Job Title:

	Assistant Principal

	Start Date:

	April 2024

	Location:
	Dawn House, Helmsley Road, Rainworth, Nottinghamshire, 
NG21 0DQ
 

	Annual Salary:
	Leadership Scale 7 to 10
£54,816 - £58,959


	Hours:
	Full time, 35 hours a week, Term time


	Working Weeks:

	Working weeks: 39 weeks per year, term time only / annual leave: 35 days per holiday year including bank holidays


	Annual Leave:
	35 days per holiday year including bank holidays.


	Disclosure & Barring Service Check:

	The successful candidate’s employment is subject to an enhanced DBS and barred list check.

	Probation:

	There is a six-month probationary period for this post

	Online search:
	In line with KSCIE 2022, all shortlisted candidates will be subject to an online search covering content that is in the public domain.


	Pension:

	Teachers at Speech and Language UK schools are enrolled into the Teachers Pension Scheme.


	Perkbox:



	Employee benefit providing hundreds of exclusive perks for staff ranging from discounts on shopping, entertainment and gifts, to gym membership, rewards, confidential employee assistance helpline and wellbeing resources.

	Free Annual Flu Vaccination:

	Free annual flu vaccination for all Speech and Language UK employees.


   				








Application Form for Employment

Please return to: Dawn House, a Speech and Language UK School, Helmsley Road, Rainworth, Nottinghamshire NG21 0DQ

Email: Catherine Ingram catherine.ingram@dawnhouse.org.uk Tel: 01623795361

Please complete this form in full supplemented by additional sheets if necessary.   CVs WILL NOT BE ACCEPTED.
All personal data supplied to us on this form, which is subsequently processed on computer or by other means, is subject to the provisions of the Data Protection Act 2018. View our privacy policy here https://speechandlanguage.org.uk/privacy-policy/

	Position applied for:  
	

	Where did you see this job advertised?
	



	Personal Details


	Title
	

	Full Name
	

	Preferred Name
	

	Address:
	



	Email Address
	

	Contact Phone Number
	

	Home Telephone Number
	



	Employment Details


	Name of current/ last employer
	

	Job Title
	

	Start Date
	

	End Date (write current if still employed)
	

	Notice period
	

	Current salary
	

	Reason for leaving
	

	Description of job and key responsibilities














	Previous Employment


	Start Date
	End Date
	Job Title
	Employer
	Reason for Leaving

	










	








	
	
	





	Education, Qualifications and Training


	Date Gained
	Name of School/College/University
	Subjects
	Qualification and Grade

	

	

	
	



	Professional Membership/Registration


	Issuing Body
	Registration Number
	Expiry Date

	


	
	



	Suitability
Please assess yourself against the requirement of the Person Specification, giving examples of how you meet the defined criteria. Ensure you are concise and to the point. You may continue on additional sheets if necessary.

	

















	Referees

Please give the names and addresses of two referees, one of whom should be your current or most recent employer.  If you are applying for a post involving direct contact with children, at least one referee must be able to comment on your child contact experience. Your consent for Speech and Language UK to contact your referees is given by signature of this form.  We will request references for shortlisted candidates before interview.

	Name
	

	Organisation
	

	Address
	

	Email Address
	

	Contact Telephone Number
	

	Capacity known to you
	

	
	

	Name
	

	Organisation
	

	Address
	

	Email Address
	

	Contact Telephone Number
	

	Capacity known to you
	



	Additional Information
Please give below any further information that is relevant to your application, e.g.: your application is for a job share; periods of time when you would be unavailable for interview; any special requirements should you be invited for interview.

	







	Relationship
Are you related to or acquainted with any of the Trustees, staff or pupils of Speech and Language UK If so, please give details.

	

	Further Information
Please put a ‘X’ next to your chosen answer.

	Do you have the right to work in the UK?
	Yes 
	No

	Do you require a certificate of sponsorship or work permit to work in the UK?
	Yes 
	No 

	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?
	Yes 
	No 

	Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?
The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.
Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.
	Yes 
	No 

	Do you need any special arrangements if you are invited to school for an interview?
If ‘yes’, please mention it here: 
	Yes 
	No 



	Declaration

	I confirm that the information given on this form is, to the best of my knowledge and belief, true and complete. I also give my consent to the processing of my personal data by computer or other means in relation to my job application and possible future employment.

	Sign:

	Date:



To visit our jobs page go to: https://speechandlanguage.org.uk/work-for-us/current-opportunities/
 

[image: ]





image1.jpeg
o)
*KK,
Ofsted
Outstanding
Provider i,




image2.jpeg




image3.png




image4.jpeg
Dawn House | A Speech and Language UK Services Ltd school | Principal: Jenny McConnell

Helmsley Road, Rainworth, Nottinghamshire, NG21 0DQ | 01623 795361 | www.dawnhouse.org.uk | enquiries@dawnhouse.org.uk
Non-Maintained School | DfE No. 891/7022

Dawn House is a Speech and Language UK Services Ltd school (00890517), which is a wholly owned subsidiary of Speech and
Speechand Language UK. Speech and Language UK is the operating name of | CAN Charity, a registered charity in England and
Language UK Wales (210031) and Scotland (SC039947), which is a company limited by guarantee registered in England and Wales (00099629).
Changingyounglives.  Registered address: 2 Angel Gate, Hall Street, London, EC1V 2PT




