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JOB DESCRIPTION

	
POST HOLDER: 
SEN Teacher
	
SALARY SCALE: 
MPS / UPS + SEN 1 Allowance


	
LINE MANAGER: 
SENCO and relevant SLT member 

	




This job description should be read in conjunction with the professional duties and teaching standards as set out in the School Teachers’ Pay and Conditions Document 

	1.  Core purpose



· To plan, resource, deliver, monitor and review progress for pupils with SEN on individual /group programmes within the classroom or as part of a withdrawal strategy.
· To develop and implement teaching strategies to ensure early intervention of students with special and additional needs.
· To provide specialist skills and knowledge, at an advanced level, to encourage pupils with SEN to benefit from the planned learning activities
· To work within and across departments to deliver appropriate intervention programmes to a group of identified pupils.
· To fulfil the role of a pastoral tutor in a key stage or year group as required.
· To facilitate a learning experience which provides SEND students with an opportunity for personal and academic growth
· To coordinate SEND and bespoke programmes and contribute towards statutory assessment procedures.
· To be responsible for liaising with schools and other referrers on medical needs pupils and in establishing appropriate support or programmes
· To report to the SENCo and SLT member responsible for inclusion.

	2. Key Responsibilities



· Be an active participant in all matters relating to SEND and have up to date knowledge of the latest SEND 
· To contribute to the identification and assessment of pupils with SEND and be able to contribute to relevant assessment tools.
· Take an active role in the educational outcomes for pupils with SEMH and or medical needs that prevent them going to mainstream schools
· To teach small groups of targeted pupils adapting resources to ensure all students are able to make progress within this group. 
· To assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils. 
· To assist in adapting resources to ensure pupils from this group are able to access the wider curriculum. 
· To work with others on curriculum and/or pupil development teams to secure co-ordinated outcomes. 
· To adapt resources for personalised in class support of pupils in other key lessons. 
· To work with pupils who have been in receipt of initial targeted support to ensure that their progress is sustained and transferred to their wider learning.
· To attend team meetings within departments, where applicable, and other meetings as necessary to perform the remit of this post.
· To liaise with parents and other outside agencies where appropriate.
.
	3. Monitoring, Evaluation and planning



· [bookmark: _GoBack]To use the schools SIMS programme to be able to produce monitoring reports on pupil progress, effort and behaviour and intervention strategies within the classroom as required by MLT, SLT or other agencies.
· To contribute to subject meetings and share in the raising of attainment, monitoring and evaluation and strategic planning of  departments 
· To monitor standards of uniform and behaviour in tutor time and in and around the school according to the EAP Positive Behaviour Policy.
· To attend faculty and / or pastoral meetings when necessary
· To ensure the effective implementation of all EAP policies regarding Child Protection and Safeguarding, Equality and E-safety.

	4. Assessment 



· To contribute to subject analysis of individuals and groups at both KS3 & 4
· To contribute towards assessment procedures and pupil tracking systems that support learning. 

	5. Pupil Management



· To share with all members of the school staff the responsibility for high standards of behaviour throughout the school 
· To ensure the curriculum meets the needs of individual pupils and challenges the most able as well as those with specific difficulties
· To take account of the curriculum organisation that allows for setting, mixed ability and differentiated work or groups in order to encompass the needs of the most able and the least able
· To implement the EAP PBM policy at all times
· To fulfil the role of a tutor

	6. Additional responsibilities



· To undertake general school duties according to the rota at the start and end of the school day 
· To contribute towards tutor time activities and the pastoral curriculum  where possible
· To contribute towards constructive team building amongst teachers, support staff and the wider school community

	7. General 



· This job description will be reviewed annually or more frequently if necessary in consultation with the post holder and the Head teacher and / or the Management Committee
· This job description only contains the main accountabilities relating to the posts and does not describe in detail all of the duties that may be required to be carried out.



PERSON SPECIFICATION

			
	1. Qualifications


· A first degree in a relevant subject
· Qualified teacher status
· Evidence of professional development and training relevant to this post 

	2. Knowledge and Understanding


· Knowledge of recent developments in education and curriculum developments particularly with regard to SEMH
· Working knowledge and training on Keeping Children Safe in Education Sept 2020
· Working knowledge of legislation and guidance on Special Educational Needs and the translation into daily practice 
· Knowledge and understanding of a wide range of teaching strategies which will engage and motivate students with a wide range of abilities.
· Knowledge  and understanding of how assessment practices can be used to  promote learning


	3. Experience



· At least three or four years full time equivalent KS3 and KS4 teaching in mainstream school, special school or PRU 
· Experience of teaching pupils with SEMH and medical needs at KS3 & 4.
· Experience of working in partnership with parents/carers 


	4. Skills and Attributes


· Confident user of IT and on line resources to enhance educational experience
· The ability to communicate clearly, orally and in writing
· Good administrative skills
· Good time management skills and the ability to work both autonomously and as part of a team 
· Confidence in the delivery of a wide range of teaching styles.
· The capacity to build positive relationships with challenging students
· The ability to build good relationships with parents/carers  
· Preparedness to undertake further professional development and training relevant to this post.
· Flexibility
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Head Teacher: Ms R Gilbert, Compton Close, Cavendish Avenue, Ealing, London W13 0LR
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