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Job Title:	Assistant Principal: Curriculum and Standards

Location:	Ormiston Sudbury Academy

Grade:	Leadership L8-12

Reports to:	Principal

Disclosure Level:	Enhanced DBS (Disclosed Barring Service)
Liaising with:	Principal, vice principal, assistant principals, heads of faculty, teaching, and support staff, including SENCo (Special Educational Needs Co Ordination), governors, Ormiston Academies Trust, external agencies as appropriate, parents and carers.

Note:	Subject to annual review of SLT (Senior Leadership Team) remits.

Purpose
To ensure that the intent, implementation and impact of the academy’s curriculum is ambitious and promotes students’ progress.

In order to achieve this, the focus of the role will be:

· To quality assure the curricula in place across both key stages and all subjects to ensure that it build on KS2 and equips students for KS5
· To ensure that the curricula enable all students to achieve, across the ability range.
· To ensure that appropriate formative and summative assessments are in place to facilitate and monitor student progress.
· To develop and enhance others' practice as appropriate and to take responsibility for systems to monitor and improve processes and protocols within specific areas of responsibility.
· Working with the AP teaching and Learning, support staff whose classes are not making sufficient progress. 
· To effectively manage and deploy teaching/support staff, financial and physical resources as appropriate, within an approved remit.
· To support the work of other colleagues in the role of line manager.
· Work in partnership with Governors, the Principal and other senior leaders.

Responsible for
· The programming and running of internal and external exams (in conjunction with the exams officer)
· Target setting for students
· Reporting to parents
· The options process
· Monitoring curriculum related policies and procedures such as marking and homework
· Out of academy learning/curriculum (for students learning at home or at alternative provision)
· Parents’ evenings
· Line management of Faculties  as directed by the principal and reviewed annually.
· Quality assuring data collections and co-ordinating interventions. 

Strategic Planning
· To share in the writing of the whole Academy improvement plan (AIP) and self-evaluation documentation.
· To actively contribute to the work of the Senior Leadership Team.
· To actively support the work of Governors & OAT (Ormiston Academies Trust) representatives
· To deputise for the Principal and Vice Principal as and when required.
· To work with colleagues to formulate aims, objectives and strategic plans for designated areas, which have coherence and relevance to the needs of students and to the aims, objectives, and strategic plans of the Academy.
· To lead and manage the strategic planning of the departments that fall under line management and to ensure that the planning activities reflect the needs of students within the subject area, AIP/FIP and the Academy's aims and objectives.
· To implement Academy Policies and Procedures, e.g., Equal Opportunities.
· To support those being line managed so that their work fully promotes and reflects the Academy's distinctive ethos and mission and that they formulate aims, objectives and strategic plans for their areas that have coherence and relevance to the needs of students and to the aims, objectives, and strategic plans of the Academy.

Staffing
· To work with the Leadership Team to ensure that staff development needs are identified and that appropriate programmes are designed to meet such needs.
· To be responsible for the efficient and effective deployment of relevant support staff
· To undertake appraisal review(s) and to act as reviewer for a group of staff.
· To participate in the recruitment and interviewing process for teaching/support staff posts when required and to ensure effective induction of new staff in line with Academy procedures.
· To promote teamwork and to motivate staff to ensure effective working relations.
· To be responsible for the day-to-day management of staff as appropriate and act as a positive role model.
Management information
· To manage the Go4Schools/data systems
· To analyse and evaluate performance data related to areas of responsibility.
· To identify and take appropriate action on issues arising from data, systems, and reports, setting deadlines where necessary and reviewing progress on the action taken.
· To produce reports within the quality assurance cycle.
· To produce reports on areas of responsibility as appropriate.
· To provide the Governing Body & OAT representatives with relevant information within designated remit.
Communications
To ensure those line-managed fully understand their responsibilities.
· To ensure effective communication/consultation as appropriate with parents/carers of students.
· To liaise with partner academies, outside agencies e.g., LA (Local Authority), social workers etc.
· To provide relevant information for the Principal and Governors and Education Director

Marketing and Liaison
· To contribute to Academy liaison and marketing activities, e.g., the collection of material for the newsletter.
· To attendance where necessary at liaison events in partner academies and contribute to  promotion of the Academy at Open Days/Evenings and other events.
· To actively promote the development of the Academy with external agencies


















	Assistant Principal: Curriculum and Standards
Person specification
	Essential
	Desirable

	Education, Qualifications, Training

	Educated to Degree level
	Y
	

	Qualified Teacher Status
	Y
	

	Evidence of further Professional Development
	Y
	

	Minimum of 5 years teaching experience
	Y
	

	Skills, Knowledge & Experience

	Excellent classroom practitioner
	Y
	

	Middle Leader with management experience
	Y
	

	Senior Leader with Teaching and Learning/Data/Curriculum experience
	
	Y

	An excellent understanding of whole school issues
	Y
	

	Experience of planning for change, development and improvement
	Y
	

	The ability to set high and clear expectations, to hold others accountable by challenging poor performance and setting objectives
	Y
	

	Ability to analyse, prioritise and meet deadlines
	Y
	

	Excellent communication skills (written & verbal)
	Y
	

	Experience of conducting staff training, mentoring and performance management
	Y
	

	Commitment to supporting community/external agencies’ involvement in school
	Y
	

	Commitment to safeguarding and promoting the welfare of children
	Y
	

	Able to motivate, promote good relationships and effectively communicate with all stakeholders
	Y
	

	Experience of whole school self review and evaluation
	Y
	

	Ability to work under pressure and deal with a multitude of tasks and priorities successfully
	Y
	

	Experience of leading meetings and whole school training
	
	Y

	Skilled in utilising data 
	
	

	Personal Qualities
	
	

	Creative, enthusiastic and proactive, keen to embrace new ideas and
challenges
	Y
	

	Works well as part of a team
	Y
	

	Able to build effective and positive working relationships
	Y
	

	Organised and methodical approach to work
	Y
	

	Flexible, listens and is prepared to seek advice and support
	Y
	

	Able to deal sensitively with people and resolve conflict
	Y
	

	Good sense of humour
	Y
	

	Committed to continuing professional development for self and others
	Y
	

	High level of professional integrity
	Y
	

	Charismatic – having a ‘presence’
	Y
	

	Other requirements

	Enhanced DBS Disclosure is required
	Y
	

	Ability to understand and demonstrate a commitment to equality and diversity
	Y
	

	Appropriate safeguarding training
	Y
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