VILLA REAL SCHOOL
JOB DESCRIPTION

Post:   Assistant Head teacher

ISR:     L6 – L10
To share in the leadership and management of the school under the direction of the Head Teacher.   To take a lead in ensuring the highest standards and expectations with regard to the planning, assessment and delivery of the curriculum. To lead Personal Development and SENCO across the school.  To support the Designated Child Protection Officer as deputy.  
The specific responsibilities of the post are:

· Work with the Head Teacher and Deputy Head Teacher to lead and manage across the school and deputise for DHT in her absence
· Take the role of deputy Designated Children Protection Officer
· Take the role of SENCO 

· Be an exemplary class teacher and to take a lead in ensuring excellent professional practice across the school
· Be responsible for ensuring the effective use of assessment and monitoring of standards and attainment for pupils with SEN, including vulnerable groups 
· Work with the Head teacher to oversee the successful implementation of new initiatives, taking full account of relevant national and local agenda; 
· Be responsible for the effective planning, teaching and assessment of a class and oversee Primary as designated by the Head Teacher
· Area of coordination 2 – 19 years

· Undertake the role of Team Leader in the school performance management programme; 
· Assist in the monitoring and review of teaching and learning within the classroom as a member of the Senior Management Team
· Review and maintain quality communication systems for parents, staff, pupils and the community
· Monitor homework provision and ensure that homework is an integrated part of curriculum provision
· Ensure that the school is well publicised in the media
· Share lunchtime supervision duties with other colleagues in the leadership team

· Take assemblies as set out in the school assembly rota
· Undertake any other duties as may reasonably be directed by the Head Teacher
This post is subject to the Conditions of Service of Deputy Head Teachers and Assistant Head Teachers and the specific responsibilities may be changed if required.

