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	Beechwood School
Job Description – Assistant Headteacher (two roles)
Specific key responsibilities will be discussed at interview and will be matched to experience, strengths, and development needs.


	Responsible to:                 
	Senior Deputy Headteacher/Deputy Headteachers

	Main purpose of the job

	· To assist the Headteacher, Senior Deputy Headteacher and Deputy Headteachers to lead and manage the school.
· As a member of the Senior Leadership Team take responsibility for the leadership and management of a variety of whole school areas.
· To line manage designated staff.
· To contribute to the all-round success of the school.
· To promote and be involved in the wider life of the school community.


	Key Responsibilities

	Leadership and Management
· Implement areas of development as identified in the School Development Plan.
· Provide feedback as required to the Headteacher and Governors.
· Take an active role in the performance management process for designated colleagues.
· Be a positive role model for other staff members.
· Have a visible presence throughout school.
· Make a significant contribution to the strategic development of the school.
· Take a lead role in monitoring and evaluation.
· Provide guidance and support to other members of staff through mentoring and coaching.
· Contribute to whole school aims, policies and practices.
· Ensure the school complies with relevant legislation.
· Lead staff CPD and INSET where appropriate.
· Share responsibilities for assemblies.
· Attend SLT meetings.
· Deputising for the Deputy Headteachers where appropriate.
· Act as a Lead Learner, providing coaching and mentoring, where appropriate for staff to improve their teaching, learning and assessment skills.

Character Curriculum
· To provide strategic leadership of whole school pastoral and behaviour systems to achieve the highest of standards of student behaviour and attitudes to learning, attendance and punctuality.
· To be responsible for the operational (day to day) running of this area.
· To empower students with the understanding that their character is equally as important to their future happiness and success in life as academic learning and qualifications.
· Enabling students to flourish in all areas of their lives; supporting their development into well-rounded empathetic young people.
· Teaching and modelling of good character.
· Ensure the school’s behaviour policy is followed offering support to those colleagues to understand this.
· Supporting staff in matters of classroom management.
· To work closely with all members of the SLT when behaviour concerns exist.
· Communicate with parents/carers when behaviour concerns exist.
· Contribute to the maintenance of good conduct before and after school, during break and lunchtime periods.
· Share responsibility for the appearance of the school (displays, tidiness etc).

Students
· Setting a high standard for teachers in the subject areas.  Responsibility for ensuring the quality of teaching, learning and assessment.
· Preparation in consultation with teachers in the subject area, of departmental aims and curricular objectives, which are related to the school, comprehensive with clear priorities.  
· Evaluate the progress of students throughout the year, identifying any gaps and any underachievement using a variety of methods.
· Evaluate analysis of data to identify barriers to learning and suggest ways to address these.
· In consultation with the Deputy Headteacher determining teaching groups and courses according to school policy.


Staff
· Liaison with other subject areas, Directors of Studies, Form Tutors, Line Managers and the Senior Leadership team. 
· Liaison with the SEND Department.
· Liaison with the Advisory Services.
· Evaluating and monitoring of the department as part of the process of Performance Management.
· Contributing to the in-service training of colleagues and taking care of the professional development of members of the department.
· Maintain up to date records of teacher standards, CPD undertaken by staff and the impact of training and support programmes on teacher and student performance.


	Confidentiality

	
During your employment you may see, hear or have access to, information on matters of a confidential nature relating to the work of Beechwood School or to the health and personal affairs of students and staff.  Under no circumstances should such information be divulged or passed on to any unauthorised person or organisation.  


	Data Protection

	
During your employment, you will have access to data and personal information that must be processed in accordance with the terms and conditions of the Data Protection Act 2018 (DPA 2018).


	Safeguarding Children

	
In accordance with the School’s commitment to follow and adhere to the Department for Education’s guidance entitled “Working together to safeguarding children and Keeping Children Safe in Education and all other relevant guidance and legislation in respect of safeguarding children, you are required to demonstrate your commitment to promoting and safeguarding the welfare of children and young people in the School.  You will also be required to have satisfactory Enhanced DBS clearance.




	Health and Safety

	
You are required to comply with the school’s Health and Safety policy at all times.




This is not an exhaustive list of duties and specific key responsibilities will be discussed at interview under the direction of the Headteacher/Senior Deputy Headteacher.

Beechwood is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
An enhanced DBS is required for this post.
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