St Chad’s Catholic Primary School
Job Description
Title: 
Lead Cleaner
Scale Point:
15

Hours:
10 hours per week all year round. 3.30pm – 5.30pm Monday – Friday during term time with hours to be agreed during school holidays (Actual Pay £5282pa) 28 days leave per year plus bank holidays. 5 Hours additional responsibility for Locking up, 45.2 weeks of the year. (Actual Pay £2223pa) 
Line Manager:
Site Manager
MAIN PURPOSE OF THE JOB

Working with a team of cleaners, monitor and manage the cleaning of designated areas within school premises to ensure that they are kept in a clean and hygienic condition. Ensure the school is locked up and secure at the end of the working day. 
SUMMARY OF RESPONSIBILITIES AND DUTIES

The normal duties of the post holder will usually include the following: 
· In conjunction with the Site Manager and other cleaning staff, design and maintain a Cleaning Rota, taking into account sick leave, holidays and seasonal changes.

· Assist with the training of new cleaning staff.

· The Cleaning Rota may vary between term-time and school closure periods
· To use cleaning materials as instructed by the site manager.
· To vacuum all carpeted areas and to wash or mop wet/tiled areas of the classrooms and toilets in designated areas). 
· To sweep all the uncarpeted floors thoroughly. 
· To empty and clean bins and remove waste to designated areas. 
· To spot cleaning of spillages. 
· To dust/wash carefully with clean dusters/cloths, desks, seats, ledges, skirting boards and other places where dust lodges. 
· To regularly clean toilets, toilet areas and the replenishment of toiletries etc. 
· To cleanse hand basins in all toilets and sinks in other rooms. 
· To wash off dirty marks on walls, tiling and mirrors.

· To carry out periodic cleaning of all internal surfaces to recommended maximum heights. 
· Checking and closing windows, switching off lights after work. 
· Carry out such other duties as may be allocated from time to time.
· Report all defects/hazards immediately to the Site Manager.
· To be responsible for the locking up of the school during Term Time. 

· Checking all external doors, windows and gates are secure prior to locking up.
· To follow all school policies e.g. equal opportunities, health and safety, safeguarding, confidentiality etc. when undertaking the job.
· Duties and responsibilities may change over time as requirements and circumstances change. The post holder may be required to carry out other duties as requested by the Head Teacher.
St Chad’s Catholic Primary School
PERSON SPECIFICATION 
Lead Cleaner
	


	Essential knowledge 
	  An understanding of basic Health and Safety requirements

  To communicate clearly and be able to understand written and verbal instructions.

	
	

	Essential Skills & abilities
	 To be able to adapt the Cleaning Rota to comply with the service delivery of the school.

Understanding of the basic principles of health & safety in a school environment

Able to carry out the work under minimal supervision
Ability to modify the cleaning Rota to meet the needs of the school.

Able to assist in the training and induction of new staff.

Understanding o the principles of Health and Safety in a school environment 

including COSHE

Able to adhere to working procedures and policies within the school environment
Able to operate as part of a team or individually
Able to perform the physical tasks required by the post, including lifting, carrying
and pushing waste bins, cleaning trolleys and vacuum cleaners. 
Able to move chairs, desks and other school furniture in order to undertake cleaning
duties.
Able to fulfil the cleaning Rota within the required time and to the quality standard
expected

Reliability
Communicate effectively with all staff 
Work flexibly and share in workloads, particularly during periods of pressure
Willingness to undertake training where appropriate


	Special conditions
	Enhanced DBS clearance is required

Awareness, acceptance and implementation of the school’s policies including equal
opportunities, Health & Safety, Safeguarding.
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