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DESCRIPTION OF THE SCHOOL

The Merlin School was opened in 1986 by the present owner, Sir Alford Houstoun-Boswall.  It is co-educational and takes children from Reception to Year 3.  Situated in Putney, in SW London, its aim is that children should be encouraged to reach their full potential – academically, physically and socially – in a happy atmosphere.  
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Merlin School

Teacher Application

ALSO ATTACHED IS JOB DESCRIPTION & PERSON SPECIFICATION

 You are invited to support the application form with a personal statement on a separate piece of paper.

Please complete the form in BLACK INK or TYPESCRIPT

	1 APPLICATION FOR THE POST OF:

Part Time Computing Teacher (3 days a week)



	2 PERSONAL DETAILS (BLOCK LETTERS PLEASE)



	Surname and title:
	First name(s):


	Former names:
	Date of Birth:


	Home Address:
Post Code:
	Telephone no:


	
	Email:


	
	National Insurance No:


	Qualifications and dates:
	DfEE No:



	3 PRESENT SCHOOL (or most recent employment)



	Establishment:
	Type: LEA / Foundation / Independent



	
	Group size:                    No. on roll:                       Boys/Girls/Mixed



	Address:
	Present Post Responsibilities 



	Telephone no:
	Ages taught:



	Date of Employment:
	Gross Annual Salary:

	Full/Part time:
	Period of Notice:


	4 PREVIOUS TEACHING EXPERIENCE (in chronological order)

	Name of School
	No. on roll
	Ages
	Dates

From       To
	Post Held
	F/T or P/T
	Reason for Leaving

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	5 HIGHER EDUCATION



	Place of Study
	Dates

From     To
	Main Subjects
	Subsidiary Subject/s
	Qualification gained (Degree,Cert, Diploma, etc.)
	Class

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	6 SECONDARY AND FURTHER EDUCATION WITH EXAMINATION RESULTS

   Subjects passed with grades (e.g. O/A Level/GCSE/GNVQ)

	School/College attended:
	Subjects taken
	Examinations passed
	Dates

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	7 OTHER TRAINING IN LAST 5 YEARS (including courses and seminars)



	Course details
	Date
	Course details
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	8 OTHER EMPLOYMENT



	Name of Employer/s
	Details and nature of work
	Inclusive period of service

From                    To
	F/T or P/T

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	9 HEALTH



	Please state the number of days you have been absent from work due to sickness in the past two years: ……….

	If you have any health issues, please state below.  This is to include any ongoing medication.



	Have you been granted Infirmity Retirement by the Department for Education and Employment?             YES / NO



	Is YES, please give the date: ……………………




	10 LEISURE ACTIVITIES AND INTERESTS



	Please give brief details of your recreational and any other special interests that you consider may be relevant to this post.




	11 DISABILITY



	Please describe any disability which we may need to consider in assisting you to fulfil the duties of this post.

The above information is to help us to fulfil responsibilities under the Disability Discrimination Act and to assist in the employment of people with disabilities.




	12 EQUAL OPPORTUNITIES
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MONITORING

The Merlin School is committed to developing its policies to provide equal opportunities in employment.  All applicants will be treated on their merits regardless of sex, marital status, disability, race, colour, national or ethnic origin.

To monitor the effectiveness of our equal opportunities policy, we would be grateful if you would provide the information requested below.

Please tick the appropriate boxes.

 Gender:                                                          Male                                                                     Female

Marital status:                                                  Single                                                                   Married

Ethnic origin:
                                                                          Black:                                      African

                                                                                                                         Caribbean

                                                                                                                         Other

                                                                           Asian:                                     Indian

                                                                                                                          Pakistani

                                                                                                                          Bangladeshi

                                                                                                                          Chinese


                                                                                                                          Other

                                                                           White:             

Do you have any disabilities?                                                                        Yes                         No

If yes, please describe briefly:

Are you registered as disabled:                                                                    Yes                          No

If yes, please state number and expiry date:

Number:

Expiry date:



	13 REFERENCES  -   Telephone references will be taken up prior to interview, please ensure a telephone number is listed. Please do not list family members as a referee


	It is expected that Teachers/Deputy Headteachers will name their present or most recent Headteacher as their first referee.  University leavers should name their course tutor.

	Character                                                                                 Professional

	Name:
	Name:

	Position:
	Position:

	Address:


	Address:



	Telephone no:
	Telephone no:

	Fax no:
	Fax no:

	Email:
	Email:


	14 DISCLOSURE OF CRIMINAL CONVICTIONS (please read this note carefully)



	The Merlin School is a Registered Body with the Criminal Records Bureau for the purposes of obtaining access to criminal record checks for employment and voluntary appointments.   The position involves contact with children directly and indirectly and therefore any successful applicant for this position will be required to have Enhanced Disclosure from the Criminal Records Bureau.




	15 DECLARATION



	I certify that, to the best of my belief, the information I have entered is true, and I understand that any false information may, in the event of employment, result in dismissal or disciplinary action by The School.  I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore that all convictions, cautions, bind-overs, including those regarded as ‘spent’ must be declared  I have not been disqualified from working with children, am not named on DfES List 99 or the Protection of Children Act List, am not subject to any sanctions imposed by a regulatory body (eg General Teaching Council) and ​either (please delete as appropriate) I have no convictions, cautions or bind-overs or I have attached details of any convictions, cautions or bind-overs in a sealed envelope marked confidential.

Signed: ………………………………………………………          Date: …………………………………..




ANY INFORMATION ENTERED ON THIS FORM MAY BE HELD ON COMPUTER FILE.

Please return your completed application, CV and covering letter to:


The Headmistress

Merlin School

4 Carlton Drive

Putney

London SW15 2BZ

Or by email to: secretary@merlinschool.net
































































