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An Independent Co-educational School	
 

	Staff name: 


	Current job title(s):      Learning Support Assistant, 
	Current Hours:  full time  - 5 days per week

	Current Line Manager:    Class Teacher, SENcO, Deputy Head of SEN, Head Teacher

	Date joined Riverston 

	Department(s): Senior School Department


	Overall responsibility:
To work providing support for an individual pupil or support for a small group of pupils of any ability and in any curriculum area
Duties: 
· To enable cognitive skills development by providing appropriate intervention to ensure the pupil’s understanding of the task
· To give support for problem solving skills by providing opportunities for developing investigative skills and encouraging pupils to seek a range of solutions
· To give support for increased self-esteem and self-confidence/emotional skills development, by encouraging pupils to build on existing effective relationships in order to share ideas and opinions with peers and adults
· To encourage the use of collaborative skills by assisting pupils to learn to work with others 
· To actively support the approach of the teacher in behaviour management and reinforce agreed rules in working with pupils
· To encourage pupils to take responsibility for their own learning and take pride in their work
· To provide support for the teacher by offering feedback about the progress of individuals in order to assist in planning
· To provide the support and framework for learning by giving assistance with prompts, suggestions and hints to enable the learner to solve the problem/complete the task
· To respond quickly to the opportunity to reinforce a concept or discuss a query raised by a pupil
· To reinforce key concepts in vocabulary, to enable pupils to understand materials
· To personalise resources to meet the needs of an individual or a small group
· To be familiar with a range of resources suitable for individual or small group needs and to use them to ensure pupil motivation
· To provide opportunities for developing investigative skills reminding pupils to use a variety of resources for sources of information
· To mark work against set criteria, reinforcing understanding by giving positive feedback to pupils in the process
· To encourage pupils to use the most effective learning approach for themselves and to have a knowledge of resources which support this process
· To encourage pupils to explain their thought processes and to check work to show understanding
· To provide emotional security for pupils by giving time to listen to their concerns to enable pupils to feel valued and respected
· To translate tasks at pupil level
· To restructure the task into graded achievable steps and provide appropriate resources to enable the pupil to turn potential into success
· To work with pupils to ensure that they understand and follow the rules expected in group situations
· To maintain the same standards as the teacher reminding pupils of class rules and adopting a range of strategies in managing behaviour
· To seek opportunities for active involvement and help develop pupils time management skills
· To act as a part of the team with teaching and other support staff for the benefit of all pupils
· To work within the Performance Management process of the school, to evaluate performance and take full advantage of training and the development available
· Any other duties deemed necessary by the Head Teacher.
Conclusion:
· The above is not an exhaustive list of duties and is in addition to those set out in the Staff Handbook and Contract of Employment.
· The schedule is subject to modification or amendment at any time by the Headmaster if the needs of the school so require.
· This document will form the initial focus for the school appraisal procedure and be integral in any subsequent reviewing.
· Other tasks may be considered necessary by the Head Teacher in view of the changing needs/policies of the school.
· Some tasks may be modified, delegated or deleted in the light of further appointments to the school or changing circumstances according to the School Development Plan.


	Extra Curricular Clubs: 

	Attended First Aid Course 
	

	Brief outline of progress through Riverston School since joining date:





	Signature of staff member: 

	Dated: 

	Co-Signature of Headmaster:
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