[image: image1.png]| H'Ii.‘*ijjj





Headteacher
Headstart Special School

Primary and Secondary Special Education

50 students

Crouch Farm
Ninfield, East Sussex

Salary starting at L18+


Headstart aims to provide a harmonious, happy learning environment where pupils feel valued and listened to. We provide a secure and nurturing  atmosphere in order to support pupils learning. We pride ourselves on having a unique learning environment where the promotion of individualised programmes to suit the need of each child is key and out- door learning an important addition to our curriculum.

Our mission statement 'Positive Learning for Life’ helps our pupils learn the importance of positive learning that impacts on not only their academic progress but being equipped with the correct social and life skills. Many students need a great deal of support with social skills and interaction. Some have communication difficulties and struggle to speak or write, some will be taking top grade gcse’s. Our classes comprise of four to six students per group mainly and we offer 1:1 where needed. Our capacity is 50 students across two sites.

We promote self- awareness, self-responsibility and resilience, equality, respect and honesty. We aim to build self -esteem and social skills, alongside the ability to become independent learners. We want to appoint a dynamic, inspirational and visionary Headteacher that will embrace our values and continue to build on the school's strengths. We require someone who is widely experienced in SEN and behaviour management and who is passionate about special education.


The successful candidate will have:

Proven leadership and management skills with the ability to communicate the school's vision to pupils, parents and staff


Passion to improve teaching and learning so all pupils are given the opportunity to reach their full potential

Experience in behaviour management and special education, in particular in ASC and SEMH


The skills to be an excellent communicator with parents, pupils, staff and the wider community


The ability to be a Leader of Learning who will promote a positive attitude in staff and pupils
A creative person with vision who will enhance and develop the curriculum In order to offer a varied and rich timetable


The ability to embrace Headstart’s Vision and work alongside the SLT to improve outcomes for all pupils across the school. 

The ability to adapt to an ever-changing educational world


We can offer:

a supportive environment to develop and grow your skills, strengths and leadership

a strong leadership team

a team of conscientious and enthusiastic staff members who work together 
to provide the best education and support for our pupils

a welcoming, friendly, environment with enthusiastic learners who enjoy learning and work hard

the opportunity to innovate and be forward thinking

a commitment to continuous improvement and professional development

a knowledgeable and committed Governor’s Advisory board who provide constructive challenge
A supportive group of likeminded professionals who will support you in your journey and the needs of the pupils


JOB DESCRIPTION
Headteacher
We are rightly proud of our school and need a Head teacher who has presence and the experience to oversee the continued development of our curriculum, raise levels of academic standards and continue to work with all stakeholders to improve outcomes for all pupils.


Job details 
Job title: Headteacher

Pay scale L18+ dependent on experience
Reporting to: Executive Head teacher / Proprietor
Responsible for: Management and Development of the School
Job Purpose 
Head teacher will: 

Provide professional vision and leadership for the school which secures its success and improvement, ensuring high quality education for all its pupils and improved standards of learning and achievement. 

The requirements of Headship are contained in the DfE National Standards for Head teachers. 

Job content 
Strategic purpose 
The post holder shall be responsible to the Board of Governors for the overall leadership and management of the school, leading governors and colleagues in the development of strategy, policy and development plans. 
In particular s/he shall advise on and implement rigorous academic and pastoral policies to ensure that students receive the highest standard of education, and that demanding and measurable targets and objectives are set for staff. 
Core responsibilities 
• S/he shall lead, manage and develop staff to ensure that the school’s organisation, curriculum, and resources enable everyone to achieve the highest possible standards. 

• S/he shall ensure the highest possible standards of education through the promotion of effective teaching and learning, a balanced curriculum, the provision of excellent pastoral care and support for students and a rich extra-curricular programme. 

• S/he shall lead and direct all members of staff and students, through the direct management of the school’s leadership team, ensuring that effective responsibility is delegated through an appropriate management structure, and that the school complies with educational and other relevant legislation, including health and safety. 

• S/he shall be responsible for promoting the aims and values of the school and ensure effective communications with all stakeholders, including governors, staff, pupils, parents, the community served by the school, the local authority (LA) and relevant government agencies. 

• S/he shall attend meetings of the governing body, provide governors with regular reports on school developments and activities and consult with the governing body wherever appropriate, for example in the formulation of development plans. 

• S/he shall keep abreast of changes in government policy and wider educational practices, and shall be accountable for the effectiveness, efficiency and quality outcomes of all aspects of the school, including financial and human resources, pupil behaviour and discipline, educational and support services, and marketing and communications. 

• S/he shall lead the shaping of the school’s future and ensure that everyone is enabled to contribute effectively to the progress and development of the school. 

• S/he shall support the busy and varied life of the school, attending its events and wider programme of activities.

POLICY FRAMEWORK AND REQUIREMENTS 
A head teacher shall carry out his/her professional duties in accordance with and subject to: 

The provisions of the Education Acts 

Any orders and regulations having effect thereunder 

The instrument of government of the school of which s/he is head teacher 

A head teacher shall carry out such duties in accordance with and subject to the following: 

Any rules, regulations or policies laid down by the governing body under their powers 

Any rules, regulations or policies laid down by the authority with respect to matters for which the governing body is not so responsible 

Any rules, regulations or policies laid down by his/her employers, and 

The terms of his/her employment. 

GENERAL FUNCTIONS 
A head teacher shall be responsible for the internal organization, management and control of the school. 

CONSULTATION 
In carrying out his/her duties a head teacher shall consult, where this is appropriate, with the Proprietor, the governing body, the staff of the school, the parents of its pupils, the pupils themselves and the local community. 

PROFESSIONAL DUTIES 
The professional duties of a head teacher shall include: 

School aims: 

Formulating the overall aims and objectives of the school and policies for their implementation 

Strategic direction and development of the school: 

Leading by example, providing educational vision and direction to secure the strong and passionate commitment of staff, parents/carers and pupils. 

APPOINTMENT OF STAFF 
Leading the selection and appointment of the teaching and non-teaching staff of the school with the Executive Headteacher.

MANAGEMENT OF STAFF 
 Deploying and managing all teaching and non-teaching staff of the school and allocating particular duties to them (including such duties of the head teacher as may be properly delegated to a deputy head teacher, assistant head teacher or other member of staff) in a manner consistent with their conditions of employment, maintaining a reasonable balance for each teacher between work carried out in school and work carried out elsewhere

 Considering in particular in relation to such allocation of duties how far the duties of the head teacher may be delegated to any deputy head teacher or assistant head teacher 

Ensuring that the duty of providing cover for absent teachers is shared equitably among all teachers in the school (including the head teacher), taking account of their teaching and other duties 

Ensuring that teachers at the school receive information they need to carry out their professional duties effectively, 

Ensuring that staff are aware of current educational developments and are kept up to date through an ongoing programme of continuous professional development 
Leading, motivating, supporting, challenging and developing staff at all levels in order to secure and sustain continuous improvement and staff well-being and to be committed to personal continuing professional development 

 Supporting middle and senior leadership of the school to build capacity, recognize existing talents and encourage delegation 

Challenging underperformance at all levels and putting in place effective procedures to deal with underperforming staff 

Providing information, references and testimonials about the work and performance of staff employed at the school, with due regard to the principles of equal opportunities, where such information is relevant to their future employment. 

LIAISON WITH STAFF UNIONS AND ASSOCIATIONS 
Maintaining relationships with organisations representing teachers and other persons on the staff of the school. 

CURRICULUM 
 Determining, organizing and implementing a broad and balanced curriculum for the school, having regard to the needs, experiences, interests, aptitudes and stage of development of the pupils and the resources available to the school. Being aware of the special curriculum Headstart offers and ensuring this continues.
Ensuring that improvements in the curriculum are a priority for all pupils including those with SEN, Gifted and Talented and EAL. In the case of Headstart all students have SEN and the headteacher will ensure learning is adapted to meet the needs of each individual child.
REVIEW 
Ensuring that all aspects of school performance are monitored and evaluated in a robust, cyclical manner and maintaining a record of self-evaluation and areas for improvement, and of progress made in respect of these. 

STANDARDS OF TEACHING AND LEARNING 
Evaluating the standards of teaching and learning in the school, and ensuring that proper standards of professional performance are established and maintained. 

APPRAISAL, TRAINING, DEVELOPMENT AND INDUCTION OF STAFF 
Supervising and participating in arrangements for the appraisal of the performance of teachers in the school 

Participating in arrangements made for the appraisal of his/her performance as a head teacher, and that of other staff who are the responsibility of the same appraising body in accordance with such regulations 

Participating in the identification of areas in which s/he would benefit from further training and undergoing such training 

Ensuring that all staff in the school have access to advice and training appropriate to their needs, in accordance with the policies of the maintaining authority and governing body 

Ensuring that newly-qualified teachers and those returning to teaching after a break in service have access to adequate support in their first year of service or resumed service 

Being responsible for the supervision and training of teachers during their induction periods in accordance with the Induction Regulations, and making a recommendation at the end of such induction periods as to whether such teachers have met the prescribed induction standards as required by those regulations 

Ensuring that teachers serving induction periods under the Induction Regulations do not teach more than 90% of the time a teacher at that school who does not receive a management allowance would be expected to teach. 

MANAGEMENT INFORMATION 
Providing information about the work and performance of the staff employed at the school where this is relevant to their future employment. 

PUPIL PROGRESS 
Ensuring that the progress of pupils of the school is monitored and recorded 
Ensuring continuing effective systems of planning, assessment, recording and reporting, using data and benchmarks to monitor attainment and progress, in every child’s learning 
Using this data continuously to support and improve standards. 

PASTORAL CARE 
Ensuring that the health and wellbeing of children is encouraged through a nurturing environment. 

INCLUSION AND SPECIAL NEEDS 
The Head teacher must have an in-depth knowledge of the special needs of all our students, including ASC, SEMH, complex needs and challenging behaviour. Must ensure that curriculum and behaviour- management and individual learning programmes are designed and reviewed to ensure to the best of our ability that all students receive an education.  The Head teacher must work with our Senco and other in-house professionals to ensure the school adapts the curriculum and timetable to meet the needs of the individual child.
Promoting equality and inclusion in all aspects of school life 

Ensuring that the requirements of the Code of Practice are met. 

DISCIPLINE 
Ensuring that proper standards of behaviour are implemented 

Making such measures generally known within the school 

Ensuring the maintenance of good order and discipline at all times during the school day when pupils are present on the school premises and whenever the pupils are engaged in authorized school activities, whether on the school premises or elsewhere. 

RELATIONS WITH PARENTS 
Making arrangements for parents/carers to be given regular information about the school curriculum, the progress of their children and other matters affecting the school, so as to promote common understanding of its aims 
Creating and maintaining an effective partnership with parents/carers to support and improve pupils’ achievement and personal development 
Working with parents/carers to ensure children have access to extended services, extra-curricular opportunities, homework and other social and educational experiences, e.g. through the Parent Staff Association. 

RELATIONS WITH THE GOVERNING BODY 
Attending meetings of the governing body and making reports to them in connection with his/her responsibilities as they may properly require either on a regular basis or from time to time 
Advising and assisting the governing body of the school in the exercise of their functions (without prejudice to any rights s/he may have as a governor of the school) 
Advising the governing body on the adoption of effective procedures to deal with incompetent teachers, and keeping the governing body informed of the general operation of such procedures 
Reporting to the governing body on the professional development of all staff at the school. 

RELATIONS WITH THE AUTHORITY 
Providing for liaison and co-operation with the officers of the funding authority where applicable.
RELATIONS WITH OTHER EDUCATIONAL ESTABLISHMENTS 
Maintaining liaison with other schools and education establishments with which the school has a relationship. 

RESOURCES 
Allocating, controlling and accounting for those financial and material resources of the school which are under the control of the head teacher 

Adhering to financial regulations. 

PREMISES 
Making arrangements for the security, maintenance, development and effective supervision of the school buildings and their contents and of the school grounds, and ensuring (if so required) that any lack of maintenance is promptly reported to the maintaining authority or, if appropriate, the governing body. 

ABSENCE 
Arranging for a deputy head teacher or other suitable person to assume responsibility for the functions of the head teacher at any time when s/he is absent from the school. 

SAFEGUARDING CHILDREN 
The head teacher will be a safeguarding lead. Safeguarding and promoting the welfare of children and young persons s/he is responsible for or comes into contact with. The Head teacher will be required to safeguard and promote the welfare of children and young people and follow school policies and the staff code of conduct. 

HEALTH AND SAFETY 
Ensuring the health and safety of all children, staff, parents/carers and visitors. 
Oversee the appointed Health and safety officer ensuring that all requirements of Ofsted are met.
The post holder may be required to do other duties appropriate to the level of the role, as directed by the Executive Headteacher.
S/he shall ensure that child protection and safeguarding of students are given high priority at all times. 

Conditions of employment 
• The above responsibilities are subject to the general duties and responsibilities contained in the written statement of conditions of employment (the contract of employment). 

• In particular, attention is drawn to the requirements entitling headteachers to a reasonable amount of time during school sessions, having regard to his/her teaching responsibilities, for the purpose of discharging his/her leadership and management responsibilities. 

• To uphold the school's policy in respect of child protection and safeguarding matters. 

• The post holder is required to support and encourage the school’s ethos and its objectives, policies and procedures as agreed by the governing body. 

• S/he shall be subject to all relevant statutory requirements as detailed in the most recent School Teachers’ Pay and Conditions Document. 

• This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so constructed. 

• This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and it may be subject to modification at any time after consultation with the post holder. 

• All staff members are required to participate in the school’s appraisal scheme.

	PRIMARY SCHOOL HEADTEACHER: PERSON SPECIFICATION 
Essential 
	
	

	Qualifications and experience 
First degree. 

Qualified teacher status

A continued commitment to own professional development. Experience as an assistant/deputy/head teacher of the same phase school/academy. 

Teaching experience within the designated age range. 

Experience of child-safeguarding issues and successful use of measures that promote and ensure the safe-guarding of children. 
Preferred

Qualifications and experience 
• N.P.Q.H. 

• Relevant further degree. 

• Further relevant professional studies. 

• Experience of more than one school/academy. 

Primary school head teacher: 


	
	


Further Information

We would love you to come for a visit and experience our unique school for yourself. Please contact Amanda Troughton  on 01424893803.

If you would like to talk to our Proprietor/Executive Headteacher Nicki Dann to ask about the post then please send an email 


A job description, Person Specification and Application Form will be emailed to you from A. Troughton


Closing Date: 7th February 2018

Shortlisting: 14th February 2018

Interview date: 15th February

When applying please take account of the following:

Supporting Information:
The supporting information section of your application should clearly evidence your ability to meet the requirements we have outlined in the person specification. The information supplied will be used to shortlist applicants for this role.

References:

When completing your application, please provide 2 employment references.
Applications:
Please email your completed application form (CVs are not accepted) ndann@headstartschool.co.uk you can post it to Headstart School, Crouch Farm, Crouch Lane, Ninfield. East Sussex FAO, Nicki Dann

We are committed to safeguarding and promoting the welfare and safety of our children and expect all staff to share this commitment. All candidates are required to complete the school’s ‘Keeping Children Safe in Education’ declaration and the disclosure and barring (DBS) checks.
12

[image: image1.png]