Job Description 
 
	Job Title: 
	Registered Nurse 

	Directorate: 
	Victoria School

	Reports to: 
	Lead Nurse

	Supervises: 
	Health Care Assistants

	Budget:
	No budgetary responsibilities 

	Salary & Grade:
	Band 5 equivalent 




Main Purpose of the Job:

The post holder will be responsible for planning for and supporting the health needs of students whilst they attend school.

Victoria School is an educational provision with health care. The centre is for children and young people aged 3-19 years, with physical disabilities or complex medical/neurological conditions. Some students present with additional needs including communication difficulties, learning difficulties and sensory impairments. 

The post holder is responsible for delivery of exceptional nursing care to students as a practitioner but also by supporting others in the service to deliver care to students. This will be achieved by providing expert training, advice and support to the school staff and other people involved in students care.

















Duties and Responsibilities 
 
	Main Responsibilities 

	
To be responsible for meeting the health needs of students whilst they attend school

To be able to work autonomously and as part of the wider clinical team to ensure all nursing requirements for students whilst at school are met.

To demonstrate professionalism and role modelling to the wider team.

To provide training to other members of the healthcare and teaching teams to enable them to support student’s health needs whilst they attend school.

To communicate effectively with all students and teams across school and with local health professionals and student’s families and carers.

To ensure the safe management and administration of medications within school

To be available to students for ad hoc health issues that occur during the school day

To be available to respond to any medical emergencies that happen during the school day


	Communication and Key Working Relationships

	
Internal: Teachers, Senior Teaching Assistants (teaching support staff), Nurses, HCAs, Catering Team, Therapy Team, Physical Activities Team, Administration Team, Domestic and Maintenance.

External: Families including parents and carers, Social Services, Healthcare Professionals including GPs and Consultant Specialists, Contractors, Agencies, Transportation and Care Providers.


	Planning and Organisation

	 
Contributes to the planning, development and implementation of systems and procedures that ensure that the School Nursing Service delivers responsive care to students within the allocated resources. 

Ensures that own role and responsibilities are clearly defined and the clinical competencies required for these are identified and met. 

To work with the nursing lead and team to understand the needs of students for each academic year. To understand the needs of new students and to plan how they will be met. Also to communicate concerns if it is felt that needs cannot be met or that staff need specific training and competency to support a student’s needs. 

Offer school staff support to gain the knowledge, skills, and understanding to carry out individual student’s nursing/personal care as required.

Supervise all school staff, on a daily basis, on their competency and understanding of areas like infection control, first aid, by being available to offer support, teaching and advice.

Ensures student records are maintained effectively whilst being aware of the needs for the students’ confidentiality and the Data Protection Act. 

	Responsibility for Students/ Student Care, Treatment & Therapy

	
Manage and support the clinical and nursing needs of students whilst they are in school.

Assessing the care and nursing needs of students and plan their care. Ensure appropriate care plans are in place.

Offering an open ‘drop in’ in the nurse’s office for students to present with questions, ill health or first aid. 

Liaise with the student carers and families regarding their needs.

Assess complex health and well-being needs and develop, monitor and review care plans to meet those needs.

Identifies student specific goals and interventions required to maximise health and wellbeing and develops effective approaches to meet the needs of the student.

Determines and records treatment plans which are consistent with the outcomes of an assessment, consistent with the students and /families wishes and views in collaboration with the other agencies and professionals.


















	Clinical Responsibilities

	
Medication management and administration of students’ routine medication whilst they are in school. 

Administration of emergency medication as required.

Delivery of clinical care to include Gastrostomy / PEG care, catheter care, wound care, dressings, insulin administration and first aid. 
Provides specialist clinical guidance to staff and other agencies

To ensure a safe environment and the safe use and storage of Nursing equipment and medications brought into school.

To work in collaboration with the wider team to formulate and deliver nursing care plans for students that are based on a sound knowledge of research and specialist and GP guidance. This will include conducting assessments and carrying out clinical nursing needs in the areas of; 
a) Gastrostomy/Jejunostomy cares and button changes
b) Enteral feeding support and general hydration and nutritional support
c) Administering medications including subcutaneous and intramuscular injections
d) Conducting wound assessment and carrying out dressing care
e) Caring for stomas
f) Urinary catheterisation (urethral, mitrofanoff, supra pubic, indwelling and intermittent)
g) Bowel management such as administration of enemas and rectal washouts
h) Maintaining breathing through, suctioning, CPAP and caring for a tracheotomy
i) Diabetes and other endocrine conditions
j) Moving around and preventing pressure ulcers
k) Nebulizer and Asthma care
l) Anaphylaxis and Emergency Treatment care.
m) Cough assist for students



	Quality and Service Improvement 

	
Required to liaise with other practitioners within children’s services locally and nationally, and specialists to communicate good practice and ideas with the aim of each student receiving the best possible care.

Act as an effective member of the school education and health team,  
school nurse team by attending meetings and contributing to implementation of agreed standards of care. 
Share with the team any ideas you have about improvements that could be made to the team and to the way the service functions. 



	Policy and Procedure Adherence 

	
Ensure there is adherence to Shaftesbury policy and procedures for the safe administration of medications.

Take appropriate action if any child is identified as ‘at risk’. Act within local and national Safeguarding (Child Protection) Policies and Procedures.

Follow all Shaftesbury policies and procedures that are relevant to your role. 


	Leading and Managerial Responsibility (If Applicable)

	
Being a resource to the wider team for advice and support regarding the student’s health and care needs.

To manage and support care workers, HCA’s as directed by the Lead Nurse.

Deliver training to individuals and groups within the remit of your clinical expertise and the needs of the students within school.


	Teaching Responsibility (If Applicable)

	
Training unregistered team members and assessing their competency to deliver certain aspects of clinical and support care, ie, Gastrostomy feeds, Intermittent catheterisation, medication administration.

Participate in clinical supervision to sustain and develop practice, utilising the service to manage all aspects of personal, professional and work related issues including distressing and stressful situation

Maintain a record of staff training relating to nursing/personal care of the students, and make certain that an annual update is provided where required. 

Act as a facilitator, teacher, assessor and supervisor for student nurse learners (HE) and other college (FE) students who are placed in the school as part of their education 
 












	Professional Responsibilities 

	
Offering a first aid resource and  responding to emergencies. 

Communicates effectively with a wide range of health, education and social care professionals across professional boundaries. 

Responsible for communicating information both within the organisation and outside it. 

Establish and maintain effective channels of communication within own team and wider school team 

Participates in and contributes to meetings and working groups that inform service delivery, the organisation and partner agencies as appropriate.

Ability to perform audits within the scope of the post.

Participates in the management of emergency situations including major incidents 

Participates in the lead nurse’s absence in child protection case conferences, network meetings, and other multi agency meetings and supports team members in the safeguarding process

Responsible for ensuring the safe use of equipment.

To maintain own knowledge and skills through continuing professional development and to share knowledge, expertise and act as a resource to colleagues and other health and social care workers.

Participate in training and development programmes to meet personal identified learning needs.




 
 Expectations

· To work within the framework of the mission statements, aims, policies and procedures of Shaftesbury and of Victoria School and to support the Christian objectives of the organisation.

· To be committed to the development of opportunities for inclusion by all students attending the school.

· To accept a personal commitment to the corporate responsibility for the education, care and development of all students attending the school.

· To promote and develop a team approach across all professional disciplines to the work of the school, and to promote equality of opportunity and cultural diversity.

· To be a role model for staff and students in all aspects of personal and professional conduct and by exemplifying the Code of Conduct of Shaftesbury.

Communication and relationship skills 
Exceptional level of communication required for clinical work and liaison with students, carers, volunteers and other professionals.  High level of interpersonal skills required, underpinned by good emotional intelligence, to develop and maintain relationships even under difficult and challenging clinical circumstances, with frequent supervision and support.  

Confidentiality
Any information relating to people using the service acquired in the course of duty must be treated in strictest confidence and must be discussed only within the confines of the work setting with the appropriate members of staff.

Any information relating to staff acquired in the course of duty must be treated in the strictest confidence and must be discussed only with other senior staff members or with the line manager.

Health and Safety
The post holder must be familiar with Shaftesbury’s health and safety policy and guidelines.  All work should be undertaken so as to be consistent with these, and so as to ensure own health and safety, and that of others affected by their work.

Note:
This job description is not exhaustive and amendments and additions may be required in line with future changes in policy.  It will be reviewed annually.
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Person Specification 
 
	Job Title: 
	Registered Nurse

	Base: 
	Victoria School 


 
The following criteria will be assessed from information provided on your completed application form, during the shortlisting and assessment process, and by your referees. 

Assessment Method Key: A = Application Form I = Interview T = Test D= Document Evidence
 
 
	
	Assessment 
Essential 	Desirable 
method 

	 
Qualifications 
 
	RN /RNC / RSCN/ with specific children’s experience


Evidence of continued professional and personal development

Registration with the NMC
	
Paediatric experience

Dual registration General/Paediatrics

Knowledge of how children develop and learn

Minimum of 1 year post registration experience 


	

A/D

	 
Knowledge
	
Demonstrates knowledge of conditions that are typical in students at Victoria School

Knowledge of code of conduct and responsibilities as a registered nurse.

Knowledge of the range of nursing interventions, care and support that are likely to be required in an educational setting.


Confident of knowledge base Knowledge of best practice in relation to medicines management. 

[bookmark: _GoBack]Has an excellent insight into the personal care needs of the student population that would be at Victoria School

Experience of working with students with a range of learning and communication needs.

Knowledge of the Data Protection act and how it applies to role. 

	Evidence of broad clinical experiences 



Knowledge of Ofsted and the Care Quality Commission standards

	

A/I/D

	Experience
	Practical experience of working within an
educational environment

Experience in management of PEG’s, catheters, wound care, stoma’s, bowel care and conditions like diabetes. 

Working as part of a multidisciplinary team

Able to work autonomously


	
Experience of working with children who have disabilities and associated healthcare needs 

Experience of developing a service and making improvements to the way that it is delivered. 

Experience of participating in clinical audits

Experienced in delivering first aid. 

Experience in managing others and supporting in the delivery of care.

Experience of delivering training to individuals and groups.



	


A/I/D

	Technical / Work based skills
	
Good IT Skills and experience of MS Office applications

Physically able to undertake moving and handling activities

	
	

A/I

	General Skills and Attributes
	
Able to communicate clearly to other
professionals and family members

Able to adjust communication style based on the needs of the person being communicated with. 

Attend work punctually and reliably

Able to build and maintain successful
relationships with students, treating them consistently with respect and consideration
and demonstrating concern for their
development as learners

Ability to commit to students rights to
independence, choice, dignity and self respect.

Demonstrates a commitment to Inclusion

Commitment to the shared responsibility for
the education and care of students

Can actively listen and is open to the views
of others

Reflective Practitioner

Able to adapt approach to meet the needs
of students

Consistently with respect and consideration
and demonstrating concern for their
development as learners

Ability to commit to students rights to
independence, choice, dignity and self respect

Demonstrates a commitment to Inclusion

Commitment to the shared responsibility for
the education and care of students

Can actively listen and is open to the views
of others

Able to adapt approach to meet the needs
of students

	
	


A/I

	VICTORIA EDUCATION CENTRE IS COMMITTED
TO SAFEGUARDING CHILDREN, YOUNG PEOPLE AND VULNERABLE ADULTS
All successful candidates will be subject to a DBS Check along with other relevant employment checks.
If you have not heard from us within three weeks of submitting your application please assume you have not been short-listed.





SAFEGUARDING

Livability is committed to safeguarding and promoting the welfare of adult, young people and children and expects all employees to share this commitment and follow our safeguarding policies and procedures.

EQUALITY AND DIVERSITY

Livability is an equal opportunities employer and positively encourages applications from suitably qualified and eligible candidates regardless of sex, race, disability, age, sexual orientation, gender reassignment, religion or belief, marital status, or pregnancy and maternity. 

Livability aims to create and sustain an inclusive work environment which provides equality of opportunity for everyone and reflects the diversity of the communities we serve.  The post holder is required to uphold the Equality and Diversity policy and comply with the code of conduct which sets out our standards of behaviour towards those who use our services or work within them.

CHRISTIAN ETHOS AND VALUES

The post holder must carry out all duties in a manner which is consistent with Livability values which are based on an inclusive Christian ethos.  

POLICIES AND PROCEDURES

The post holder must also maintain the policies, procedures and practices of the organisation and as far as possible, must ensure that all activities within the work setting are consistent with those values, policies, procedure and practices.

CONFIDENTIALITY

The post holder must ensure that any information relating to employees, service users and volunteers (future, current and past) is treated in strictest confidence and must be discussed only within the confines of the work setting with the appropriate members of the team or managers.

HEALTH AND SAFETY

The post holder must be familiar with Livability Health and Safety policies and guidelines.  All work should be undertaken so as to be consistent with these, and so as to ensure own health and safety and that of others affected by their work.
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