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JOB DESCRIPTION 
TEACHER OF MATHEMATICS - PREP SCHOOL 
This position offers an exciting opportunity for a well-qualified, enthusiastic and inspiring Teacher of Mathematics to join a committed team at the Prep School.  It is expected that the successful applicant will be able to engage and enthuse pupils across the ability range in Upper Key Stage 2. You will be a self-motivated, innovative and outward looking teacher with a desire to work with other teachers to deliver the Mathematics curriculum. You would also be required to offer some teaching in other subjects and this would be discussed at interview.

All teachers report to the Head of Prep and are required to:

· Have a strong passion for the subject and its energetic and accessible delivery in the classroom

· Enjoy working with non-specialist teachers, providing support and advice where appropriate

· Inspire confidence in the girls so that they ask questions and articulate their own understanding

· Have a proficiency in ICT; its use in the classroom and as a data tool

· Plan and prepare relevant material to teach classes and keep a record of their teaching

· Set and mark pupils' work regularly and appropriately for the subject(s) taught; record marks, monitor and assess progress, and write accurate reports as required
· Prepare long and medium term plans in line with curriculum policies and with reference to the National Curriculum and any other recommended resources.  
· Work positively and constructively as a member of the staff team, including liaising and working with colleagues in using mark schemes, curriculum documents, researching materials and developing new courses
· Offer an additional subject/s in order to fulfil the required number of contact hours. Support and guidance would be provided in the teaching of this/these subject/s. Interest in other subjects would be discussed at interview
· Share in pastoral responsibility for all pupils in the Prep School and especially for those in their form group, liaising with members of the senior team when appropriate
· Attend Parents’ Evenings, and be prepared to communicate with parents individually as and when the need arises through email, telephone or face to face. Keep a record of these communications
· Maintain good order and discipline among pupils, safeguarding their health and safety at all times and paying due regard to relevant risk assessments
· Share in supervisory and general duties; uphold good standards of behaviour and punctuality among pupils
· Attend whole school staff meetings at the beginning of term and all Prep School staff meetings, and participate in smaller working groups when requested
· Attend assemblies and school functions, playing an active part in the wider aspects of school life
· Adhere to all school policies
· Take an active part in professional development opportunities

· Be a part of the school's performance management programme
· Participate in the assessment of pupils for selection to the Prep School as and when appropriate
· Take part in the after school care programme on a rota basis (approximately every three weeks) for additional remuneration 
· Provide a lunchtime or afterschool club weekly

· Undertake any other reasonable task requested by the Head of the Prep School
[image: image2.jpg]St Albans High School
Prep





PERSON SPECIFICATION 
TEACHER OF MATHEMATICS - PREP SCHOOL 
	Qualifications and Experience
	· Degree level qualification

· Qualified Teacher status

	Skills
	· Ability to plan creative, interesting and well-structured lessons
· Commitment to getting to know each student as an individual leaner

· Excellent communication skills
· The ability to work flexibly, using own initiative and prioritizing effectively
· Excellent command of the English language 

· Confident in the use of ICT to support teaching and learning

· Excellent time management and organisational skills

· The capacity to work accurately under pressure


	Personal Qualities
	· Hardworking with a positive and enthusiastic attitude

· A team player with a good sense of humour

· Ability to think creatively and demonstrate initiative, dealing calmly with different situations as they arise

· Warmth in relationships with adults and children alike

· Honesty and integrity

· Understand and respect the principles of confidentiality

· High professional standards and expectations of pupils and yourself 

· A willingness to learn new ways of thinking and teaching and to try new approaches

· Flexibility and team working skills
· A personal love of mathematics and of learning and an ability to convey this to students 
 

	Philosophy and Ethos
	· A commitment to safeguarding and promoting the welfare of children and young people
· An ability to form and maintain appropriate relationships and personal boundaries with children 
· A commitment to the Christian ethos and strategic direction of the school
· A good role model


January 2018
