[image: image1.jpg]SPARSH<AT

COLLEGE HAMPSHIRE

ANDOVER
@ 0 ¢ CO)l | FGGF




Further Information for Lecturing Staff
1.
Hours

The normal working week for full-time staff is 37 hours per week (pro rata for part-time staff). Post holders will be expected to be flexible to meet the needs of their role.

2.
Annual Leave


The leave year runs from 1 August to 31 July.  All holiday entitlement will be pro rata for part-time staff.



Leave entitlement for full-time lecturing staff is 42 days plus bank holidays.  It is usual for lecturing staff to take their leave at times when they have no teaching commitment. 

3.
Pension

Appointees will automatically be “opted-in” to the Teachers’ Pension Scheme. The scheme is a defined benefit scheme and contributions are made by both the College and the pension scheme member. Further information about the pension scheme can be viewed at www.teacherspensions.co.uk.
4.
Probation


All appointments are subject to satisfactory completion of a nine-month period of probationary service, during which time the individual will be expected to establish their suitability for the post.

5.
Medical Fitness


All appointments are subject to the successful applicant being medically fit to undertake the duties of the post.   Completion of a medical questionnaire will be asked for and, in some instances, a medical examination may be necessary.

6.
References

Any offer of employment is conditional upon subsequent receipt of references that are satisfactory to the organisation.  The organisation reserves the right to request references from any of an applicant’s previous employers and to seek written confirmation from third parties to confirm the reason for any gap in employment / self employed arrangement.

7.
Asylum and Immigration Act

The College has a duty to ensure that it employs only those who are eligible to work in the UK. Therefore, as part of our recruitment processes you will be asked to supply evidence of your eligibility to work in the UK, in compliance with the requirements of current legislation.

8.
Equal Opportunities

Sparsholt College Hampshire is committed to promoting equality of opportunity in all its activities. The information which applicants are asked to provide on the enclosed form is used solely for monitoring purposes and is not made available to the interview panel.

9.
Rehabilitation of Offenders/ Disclosure and Barring Service

All employees are required to obtain clearance from the Disclosure and Barring Service (DBS) to show they do not have any criminal convictions that would prevent them from working with children, young and otherwise vulnerable people. This disclosure, funded by the College, should be received prior to the successful applicant’s first working day.  An acceptable disclosure, from the Criminal Records Bureau is a condition of employment with Sparsholt College. A copy of the College’s Rehabilitation of Offenders policy is enclosed with this application pack. 

10.
Other Benefits for working for Sparsholt College Services
· Free on-site parking

· Ability to purchase additional annual leave

· Occupational sick pay scheme

· On-site gym at Sparsholt campus (£100 annual fee)

· Facility to purchase Sparsholt produce including plants, flowers, logs, vegetables, fish and game
· Discounted admission price to Marwell Zoo 

· Ability to access a range of CPD events and activities.

· Access to a range of on-site catering facilities

Tax-Free Childcare

If you have children you may be eligible for Tax-Free Childcare.  Full information can be found, at www.gov.uk/get-tax-free-childcare   which advises:
· how to find out the childcare support option that’s best for you 

· how to check if you are eligible for Tax-Free Childcare 

· how to apply for Tax-Free Childcare 

If your application is successful you will get an online childcare account, where you can: 

· select a childcare provider 

· pay money into their account and receive the government ‘top-up’ 

· pay their childcare provider 

An application will need to be reconfirmed (every 3 months) to check eligibility for Tax-Free Childcare. 
11.
Induction
All new employees are required to attend a corporate induction.  The inductions are usually held fortnightly on a Monday and Tuesday, and new starters will commence their employment with the organisation on a Monday in the week of when an induction programme is running.   All new starters are required to attend both days if they are appointed to one of the following job roles:

· Lecturer

· Instructor

· Instructor/Technician

· Assessor

· Pastoral Support Tutor

· Learning Support Assistant

All other staff are required to attend the Monday.  

A schedule of induction dates will be provided to successful applicants.
12.
Acknowledgement


We do not normally acknowledge receipt of application forms due to the high cost of postage.   However, if you wish your application to be acknowledged, please enclose a stamped addressed postcard.   If you have not heard from us within four weeks of the closing date for the post, you may assume that your application has not been successful.
13.
Closing Date

Please refer to the relevant advert for the closing date for applications for this post.
