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Job Description





Job Title:				KS5 ENGLISH Co-ordinator

Line Manager:			Head of English Faculty

[bookmark: _GoBack]TLR 2/1:                                            £3,214 per annum


Main Responsibilities:

· Responsibility for development of a challenging and engaging SoL for AS and A2 courses

· Monitoring and tracking of student progress in 6th form (individuals and group)

· Undertake 6th form work scrutiny checks producing written reports on findings to HOF English

· Monitor and quality assure the teaching and learning amongst the 6th Form English teachers

· Responsibility of the completion  of exam entry documents, estimated grade collection sheets, coursework submission and any other documentation required by the exam boards

· Responsibility of assisting teachers to complete  6th form reports and target setting documents. Quality assure contributions and ensure accuracy

· Development of the use of ICT to enable effective teaching and learning within AS and A2 
courses, including the school VLE and other relevant resources

· Develop strategies to help improve the independent learning skills of all 6th form students

· Develop effective intervention strategies to help support students to achieve at least their target grade

· Assist HOF English with the promotion of all 6th form courses to KS4 students

· Manage extra-curricular activities to support and challenge students e.g. English support sessions, UK, Masterclasses, Debating competitions

· Develop strategies to use sixth form students as ambassadors of the subject within the school community

· Any other relevant tasks deemed necessary by the HoF
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