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Job Description

Job Title:			Lunch time supervisory Assistant		
Employment Status: 		Permanent	
[bookmark: _GoBack]Working hours:		Monday – Friday 12pm – 1:30pm / 7.50 hours per week
Working weeks:		Term time only

Responsible to:		Head Teacher/ Senior Supervisory Assistant

Job Purpose:
To support our school in assisting children in the dining room and supervising them in the hall and out on the playground.
The successful candidate will need to have experience working with children and be able to form positive relationships but maintain good discipline. Possess good individual and team skills and be ready to deal with a variety of situations and challenges.  
Main Duties and Responsibilities
· Ensuring, where applicable, that pupils have washed their hands prior to lunch and assisting them to do so where necessary in conjunction with class teacher’s directions.
· Being aware of fire and evacuation procedures and checking children are safe.
· Supervising pupils in the dining hall, playground areas and school premises ensuring discipline is maintained.
· Helping pupils in their choice of food at the servery, directing them to their seat and assisting with cutting up food, opening lunchboxes, wrapped food etc
· Assisting less able pupils in developing eating skills and follow rules at lunch time.
· Supervising and assisting pupils to return waste food, plates, unwanted drinks and cutlery to the appropriate points.
· Undertake additional duties including the wiping of tables, cleaning of spillages and putting tables away after lunch
· Act as carer for sick children until qualified medical assistance is available and/or child is collected by parents. Maintaining records of accidents and incidents in line with school policy.
· Organising activities for pupils under direction of play assistants where necessary, in particular indoors when there the weather is severe

Safeguarding and Child Protection 

· Knows what to do if they have concerns about a child
· Takes on the responsibility for providing a safe environment and promoting children’s welfare 
· Undertakes regular safeguarding and child protection training
· Familiarises themself with Keeping Children Safe in Education part 1 (KCSIE) and local policies and procedures as directed by the trust/academy

Other 
· Carries out any other duties as directed by the Headteacher that are within the scope, purpose and spirit of the role
· Attends regular continuing professional development (CPD) as required by the school, and other optional relevant CPD to develop good practice
· Proactively takes steps to ensure their mental health and wellbeing is protected, seeking further support if appropriate

	PERSON SPECIFICATION – Lunch time supervisory Assistant
Clifford Bridge Academy
	Essential
	Desirable

	Education and Qualifications
	Basic reading and writing skills to maintain records of accidents and first aid.
	
	

	
	A willingness to attend meetings and training
	
	

	Experience
	Have experience of working with young children and genuinely enjoy working with them and understanding their needs and individuality.
	
	

	
	Experience of working with pupils across a wide age and ability range including SEN and statemented pupils. Previous relevant experience in primary schools
	
	

	Skills and Knowledge
	Capable of confidently encouraging children to play cooperatively by playing with them or directing them as required.
	
	

	
	Knowledge of Heath and Safety issues surrounding playtimes and play activities
	
	

	
	Be non-confrontational at all times and be capable in dealing with incidents (eg unacceptable behaviour) and reporting information to the senior supervisory assistant or other staff as appropriate.
	
	

	
	Confident in assessing any incidents calmly and effectively and knowing when to refer to the appropriate person.
	
	

	
	Able to deal with young children aged 3-11 years calmly and sympathetically.
	
	

	
	Have a reassuring and sympathetic approach when dealing with accidents or illness.
	
	

	
	Flexible and adaptable to work as a team member and willing to undertake a variety of tasks associated to supervising children at lunchtimes.
	
	

	
	Communicate clearly and effectively to children and other members of staff.
	
	

	
	Good sense of humour.
	
	

	
	Punctual.
	
	

	Personal Qualities 
	Dedicated to our vision that all children are entitled to a first-class education
	
	

	
	Possesses a genuine belief that all children are equal and celebrates the diversity in our school communities
	
	

	
	Self-motivated and able to work on own initiative without supervision
	
	

	
	Works with honesty and integrity
	
	

	
	Emotional resilience in working with challenging behaviour
	
	

	
	Recognises the importance of protecting their own personal wellbeing
	
	

	
	Committed to making children feel happy, safe and secure
	
	

	Safeguarding and Child Protection
	Understands their role in safeguarding and protecting children or a keen willingness to learn this
	
	

	
	Develops appropriate professional boundaries with children. Knows not to build friendships
	
	

	
	Awareness of the key safeguarding processes in schools or willingness to understand these 
	
	

	
	In-depth understanding of the requirements of Keeping Children Safe in Education
	
	

	
	A realistic appreciation of the challenges involved in working with children
	
	

	
	Committed to improving safeguarding processes and practices. Sees it as part of their job
	
	

	Professional Development
	Willing to participate in further appropriate professional development
	
	

	
	Positive approach to own continuous personal professional development and training
	
	




	CORE COMPETENCIES  

	Clear understanding and commitment to safeguard and protect children

	Adopts an inclusive approach respecting diversity in all forms

	Conscientiously adheres to school / trust policies and procedures and works ethically
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Inspire Education Trust

Together we achieve, individually we grow




