

Caterham High School   

Job title: Teacher of Computing and ICT
Salary: Scale: Teacher’s Scale: Main Scale or UPS – Outer London
Contract type: permanent, full time
Reporting to: Line Manager of department or subject area
Responsible for: The provision of a full learning experience and support for students


Main purpose
· To facilitate and encourage a learning experience which provides students with the opportunity to achieve their individual potential academically and in their personal development
· To contribute to raising standards of student progress and attainment in their subject area and in supporting the ethos and aspirations of the school
· To share and actively support the school’s responsibility to provide and monitor opportunities for personal and academic growth
· To communicate effectively with the parents and carers of students, and external bodies as necessary, as a subject teacher and a form tutor, or as appropriate with regard to students’ achievements and well-being
· To implement and deliver an appropriately broad, balanced, relevant and differentiated curriculum for students and to support a designated curriculum area as appropriate
· Under the reasonable direction of the Headteacher, carry out the professional duties of a school teacher as set out in the current School Teachers’ Pay and Conditions Document (STPCD)

Specific to this post
· To support and engage in extracurricular provision for ICT, Computing and Enterprise enrichment


All teaching staff must:

Uphold public trust in the profession by maintaining high standards of ethics and behaviour, within and outside school by:

· observing high standards of personal and professional behaviour and being a positive role model
· understanding and always acting within, the statutory frameworks which set out their professional duties and responsibilities
· maintaining high standards in their own attendance and punctuality
· proper and professional regard for the ethos, policies and practices of the school 
· understanding, promoting, and acting within, school policies and guidelines, including the School’s Code of Conduct and ICT policy 
· uphold, support and act upon the school Safeguarding Policies and practice ensuring knowledge and understanding is up to date with clarity of procedures to be followed 
· treating students with dignity, building relationships rooted in mutual respect and at all times observing proper boundaries appropriate to a teacher’s professional position.  
· having regard to safeguard student’s well-being, in accordance with statutory provisions and health and safety 
· ensuring that personal beliefs are not expressed in ways which exploit students’ vulnerability 


Set high expectations which inspire, motivate and challenge students by:
· establishing a safe and stimulating environment for students rooted in mutual respect
· setting goals that stretch and challenge students of all backgrounds, abilities and dispositions
· demonstrating consistently the positive attitudes, values and behaviour which are expected of students
· maintaining a well-managed classroom


Promote good progress and outcomes by students by:
· being accountable for student’s attainment, progress and outcomes
· being aware of students’ capabilities and their prior knowledge and teach to build on these
· guiding students to reflect on the progress they have made and their emerging needs
· demonstrating knowledge and understanding of how students learn and how this impacts on teaching
· encouraging students to take a responsible and conscientious attitude to their studies
· providing in their lessons appropriate and timely intervention to enable all students to make good progress
· assessing, recording and reporting on the attendance, development, progress and attainment of students and maintaining appropriate accurate records for student data bases, registers etc meeting deadlines appropriately
· tracking student progress, completing relevant documentation, and use information to inform teaching and learning
       

Demonstrate good subject and curriculum knowledge by:
· planning and preparing courses and lessons for a designated programme of teaching
· teaching according to the educational needs of students, including the setting and marking of work to be carried out by the student in the school and elsewhere
· fostering and maintaining students’ interest in the subject and addressing misconceptions
· demonstrating a critical understanding of developments in the subject and curriculum areas and promoting the value of scholarship 
· demonstrating an understanding of and taking responsibility for promoting high standards of ICT literacy, articulacy, and numeracy whatever the teacher’s specialist subject
· assisting in the process of curriculum development and change so as to ensure continued relevance to the needs of students, examining and awarding bodies and the school’s Aims and Objectives
· assisting the Curriculum Area/Subject Leader to identify resource needs and to contribute to the efficient and effective use of physical resources
· contributing to the development of effective subject links with external agencies


Plan and teach well-structured lessons by:
· imparting knowledge and developing understanding through effective use of lesson time 
· promoting a love of learning and students’ intellectual curiosity
· set homework and plan other out-of-class activities to consolidate and extend the knowledge and understanding students have acquired in a regular and systematic way, providing feedback
· reflect systematically on the effectiveness of lessons and approaches to teaching


Adapt teaching to respond to the strengths and needs of all students by:
· knowing when and how to differentiate or personalise appropriately, using approaches which enable all students to learn
· having a secure understanding of how a range of factors can inhibit student’s ability to learn, and how best to overcome them
· demonstrating an awareness of the physical, social and intellectual development of students and know how to adapt teaching to support student’s education at different stages of development 
· having a clear understanding of the needs of all students, including those with special educational needs, English as an Additional language or other needs
· ensuring the effective and efficient deployment of additional adults when provided


Make accurate and productive use of assessment by:
· knowing and understanding how to assess the relevant subject and curriculum areas, including statutory assessment requirements
· making use of a range of formative and summative assessment to secure students’ progress
· using relevant data to monitor progress, set targets and plan subsequent lessons
· giving students regular feedback, both orally and through accurate marking and encourage students to respond to the feedback
· participating in arrangements for preparing students for public examinations and in assessing students for the purpose of such examinations; recording and reporting such assessment and participation in arrangements for students’ presentation for examination
· to provide, or contribute to, oral and written assessments, reports and references relating to individual students and groups of students.
 

Play an effective and active role in the school’s Pastoral System by
· being a Form Tutor, delivering the Pastoral Curriculum
· promoting the general progress and well-being of tutees
· liaising with the relevant Head of Year to ensure the implementation of the school’s Pastoral System and programmes
· registering students, accompany them to assemblies, encourage their full attendance at all lessons and their participation in other aspects of school life
· evaluating and monitoring the progress of students and keeping up-to-date student records as may be required
· contributing to the preparation of Action Plans, progress files and other reports as needed
· alerting the appropriate staff to problems experienced by students and to make recommendations as to how these may be resolved
· communicating as appropriate, with the parents and carers and with external bodies concerned with the welfare of individual students, after consultation with the appropriate staff
· contributing to school activities (for example House activities, Drop Days or pastoral events)
· promoting the behaviour ethos of the school, adhering to systems and policy


Manage behaviour effectively to ensure a good and safe learning environment by:
· having clear rules and routines for behaviour in classrooms and taking responsibility for promoting good and courteous behaviour both in classrooms and around the school, in accordance with the school’s behaviour policy
· having high expectations of behaviour and establishing a framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly 
· maintaining good relationships with students and exercising appropriate authority, managing classes effectively, using approaches which are appropriate to students’ needs in order to involve and motivate them 


Engage with the Quality Assurance systems of the school:
· implementing school quality procedure systems to ensure a high quality learning experience for students which meets internal and external quality standards
· by reviewing from time to time methods of teaching and programmes of work
· by taking part, as may be required, in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the school


Fulfil wider professional responsibilities by:
· making a positive contribution to the wider life and ethos of the school
· promote and support students involved in extra-curricular activities, eg. clubs, trips/visits 
· developing effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support
· providing cover for absent colleagues as appropriate 
· participating in meetings or events as appropriate e.g. tutor, staff or Parents’ Evenings
· participating in whole school events e.g. Presentation Evenings, Open Evenings, Transition events, and other meetings or events 


Special Conditions of Employment 

Training and Development
The school has a shared responsibility with the jobholder for identifying and satisfying training and development needs.  The jobholder is expected to actively contribute to their own continuous professional development, and to attend and participate in any training or development activities required to assist them in undertaking their role and meeting their safeguarding and general obligations. 

Health and Safety
The jobholder is required to exercise their duty of care by taking responsibility for their own health and safety, and the health and safety of other people who may be affected by their acts or omissions (failure to act). Full guidance regarding health and safety is set out in the Health and Safety Policy, and in any risk assessments relevant to the jobholder’s role or circumstances. 

Equality and Diversity
Caterham High School is committed to equality and values diversity. As such it is committed to fulfilling its equality duty obligations, and expects all staff and volunteers to share this commitment. The duty requires the school to have due regard to the need to eliminate unlawful discrimination, harassment and victimisation, advance equality of opportunity and foster good relations between people who share characteristics, such as age gender, race and faith, and people who do not share them.  Staff and volunteers are required to treat all people with whom they come into contact with dignity and respect, and are entitled to expect this in return.


Other Specific Duties
· To maintain confidentiality at all times 
· To engage actively in the Performance Management Review process
· To carry out the duties in the most effective, efficient and economic manner available
· To co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the School, department and the students
· To contribute to the promotion of the school 
· To undertake any other duty as specified by Teachers Conditions of Service not mentioned in the above
· to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers


Safeguarding
The teacher will be required to safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct. They will uphold, support and act upon the school Safeguarding Policies and practice ensuring they have an up-to-date knowledge of relevant safeguarding legislation and guidance in relation to working with and the protection of children and young people. Every teacher is responsible for ensuring that the school child protection policy is adhered to and concerns are raised in accordance with this policy. They will attend Safeguarding meetings and events as appropriate and work with the Safeguarding Lead to promote strong, secure systems and development of ethos across the school.


Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that a teacher will carry out. Employees will be expected to comply with any reasonable request from a manager or be required to do other duties appropriate to the level of the role, as directed by the Headteacher. 

This job description will be reviewed at regular intervals and is subject to change as the needs of the school evolve.






I have read, understood and accept the above job description. 

Last review date: November 2022
Next review date: November 2023
Headteacher’s signature:	_______________________________________
Date: 				_______________________________________	
Postholder’s signature:		_______________________________________
Date: 				______________________________________
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