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GUIDANCE NOTES FOR APPLICANTS
Statement of commitment to safeguarding children and young people
Richard Huish Trust is committed to safeguarding and promoting the welfare of children and young people. All roles across the trust have a varying level of responsibility for ensuring safeguarding practice, with some roles holding significant responsibility and involving working with children on a daily basis in regulated activity. Regardless of the level of responsibility and involvement in each role, we expect all staff, visiting professionals and volunteers to share this commitment.
All successful candidates will undergo a comprehensive pre-employment checking process, including an enhanced DBS check (including a further check against the appropriate barred list), references from current and previous employers, health, right to work in the UK, child disqualification, prohibition from teaching/management and online checks. If you have spent a significant amount of time living outside the UK or have only recently moved to the UK then we will need a criminal record check from the country you have been living in in addition to the UK criminal record check. 
If you are shortlisted for interview, you must also tell us about any unspent conviction, cautions, reprimands or warnings under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. 
Recruitment Policy
Our policy is to ensure that the recruitment process is as objective as possible. All candidates are assessed against the same criteria, and every effort is made to ensure that you and other applicants are not discriminated against on any of the following grounds: age, disability, gender reassignment, marriage or civil partnership, pregnancy and maternity, race, religion or belief, sex and sexual orientation. To find out more about our recruitment process please refer to the RHT Safer Recruitment Policy. 
Application process
Application for this position is by Application Form and Personal Statement; please do not send a CV. time. Please note incomplete application forms will not be accepted. The criteria in the advertised person specification will be used to assist the shortlisting process. The specification identifies the minimum skills, experience and qualifications needed by you to carry out the job effectively. Please ensure that you indicate how you meet these criteria and your motivation for applying for the role.
False Information
Please note that providing false information could result in your application being rejected or your dismissal from employment if you are appointed. The matter may also be referred to the police if we consider that you may have committed a criminal offence.
	Position Applied for: 
	



	Personal Details

	Family Name:
	

	Forename:
	

	Previous Family Name:
	

	Title:
	

	Telephone:
	

	Email Address:
	

	Postal Address 
(including post code):
	





	NI Number: 
	

	DfE Number:
	

	DBS Update Service Number:
	



	Current or most recent employment

	Position held:
	

	Full/part time:
	

	Salary:
	

	Employer’s Name:
	

	Address:
	




	Start date:
	

	End date (if left):
	

	Reason for leaving:
	

	Notice Period:
	



	Description of main duties and responsibilities:

	






	Employment History (including gaps)

	Employer
	Position held 
(key responsibilities)
	Start date
	End date 
	Reason for leaving / for the gap

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Education

	School / College / Uni attended:
	Qualification Level / Type 
	Subject 
	Grade 
	Dates attended (from – to)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Training

	Training Provider
	Qualification Level / Type 
	Subject 
	Grade 
	Date 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Membership of professional institutions /other awards:

	





	References
Please provide details of two referees, (one of whom must be your current/most recent employer and a previous employer) who are senior people with appropriate authority and ability to comment on your work capability. 

If you currently work or have worked in a place of education at any time, then you must provide the Headteacher/Principal as one of your references. We will apply for your references prior to interview unless you indicate [below] to the contrary.

	Referee 1
	Name 
	

	
	Relationship to you 
	

	
	Job Title
	

	
	Organisation 
	

	
	Email address
	

	
	Phone Number 
	

	
	May we contact prior to interview? 
	

	

	Referee 2
	Name 
	

	
	Job title
	

	
	Relationship to you 
	

	
	Organisation 
	

	
	Email address
	

	
	Phone Number 
	

	
	May we contact prior to interview? 
	



	Miscellaneous
	Y/N
	If Yes, please provide details

	Are you related to any member of RHT staff, governors or Trustees? 
	
	

	Have you previously applied for a role within RHT? 
	
	

	If you do not have permanent residence, do you have the right to work in the UK 
	
	

	Do you hold a full driving licence?  
	
	NA



	Personal Statement
Please use your personal statement to describe your motivation for applying for this role and to evidence how you meet the criteria set out for this role in the Job Description and Person Specification.

	



















































Privacy Statement & Declarations
By signing this form you agree to Richard Huish Trust processing the personal data contained on this form for the purposes set out in the RHT Privacy Statement 
By signing this form, you declare that the information on this form is correct and complete to the best of your knowledge and belief and is a true and accurate reflection at the time of completion.
By signing this form, you confirm that the information given on this application form is correct. You understand that any details you have falsely given will render you liable to disqualification from selection, or if appointed, summary dismissal.
	Name 
	


	Signature
	


	Date 
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