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                                Person Specification                                                  Finance Manager

	
	
	Essential /
Desirable

	Qualifications:
	

	1
	A professional qualification in finance or accounting
	E

	2
	Degree or equivalent
	E

	Experience:
	

	1
	Experience of working in a school/educational setting in a financial management role or equivalent
	E

	2
	Experience of leading and managing a team within an area of finance or audit
	E

	3
	Experience of leading and managing budgeting and reporting processes
	E

	4
	Experience of producing and presenting complex management accounts
	E

	5
	Experience of developing and operating financial systems and procedures, including audit compliance controls
	E

	6
	Experience of managing procurement processes in line with regulatory requirements
	E

	7
	Experience in premise management
	D

	9
	Experience in health and safety management

	D

	Abilities, Skills and Knowledge:
	

	1
	Strong understanding of the funding, financial management arrangements and reporting requirements 
	E

	2
	Strong technical financial and management accounting skills
	E

	3
	Ability to manage budgets and resources effectively
	E

	4
	Knowledge of audit requirements 
	E

	5
	Knowledge and understanding of risk management frameworks and business continuity strategy
	E

	7
	Strong IT skills, including the ability to use MS Office software packages and computer-based accounting packages
	E

	8
	Knowledge of Access financial management package
	D

	9
	Excellent verbal and written communication skills.
	E

	10
	Excellent analytical, planning and organisation skills
	E

	11
	Strong attention to detail and able to produce work at a high level of accuracy
	E

	12
	Ability to manage and prioritise a varied and complex workload as well as delivering to timescale
	E

	15
	Ability to interpret and clearly explain complex financial data to non-finance staff and stakeholders
	E

	18
	Up to date knowledge of health & safety legislation and requirements
	D

	20
	Understanding of the importance of promoting and safeguarding the welfare of children 
	E

	Personal Attributes:
	

	1
	Demonstrate positivity, determination and a strong work ethic
	E

	2
	Willingness to learn new skills for professional development.
	E

	3
	Emotional resilience and ability to work under pressure
	E

	4
	Excellent personal organisation and self-motivation
	E

	5
	Excellent communication, presentation and interpersonal skills
	E

	6
	Able to respect and understand the importance of confidentiality 
	E

	9
	Ability to self-evaluate and reflect
	E

	10
	Ability to be flexible, to be able, and willing, to adapt to the changing needs of the organisation
	E


This post is subject to an Enhanced Disclosure & Barring Service (DBS) check.
image1.png
REGNUM




