
 

 

 

 

 

 

 

 







Thank you for expressing an interest in joining Culcheth High School. Within this pack you will find 
information about the school, job vacancy and the application process.  

Due to the retirement of the current post holder, we are seeking a dependable and adaptable Cover 
Supervisor to join our team. In this key role you will supervise whole classes during the short-term 
absence of teaching staff, ensuring students remain focussed and engaged in their learning. During 
lessons you will provide direction regarding pre-set work, maintaining high standards of behaviour 
and providing consistent support to students whilst responding to individual needs.  When not 
required for cover, you will support wider school activities, including administrative tasks, student 
supervision and enrichment initiatives.   

This is a fantastic opportunity for someone who enjoys working with young people, has excellent 
interpersonal skills and can think on their feet. You will be a positive and enthusiastic role model, 
who shares our ethos of supporting all students to receive the highest quality, inclusive teaching. 
Suitable applicants will be confident, resilient and patient when dealing with our student population. 
You will need to be able to demonstrate resourcefulness whilst also adhering to safeguarding 
protocols and practices.  

Excellent verbal and written communication skills are essential as well as confidence with IT, 
including Microsoft Word and Excel. You must be willing to undertake the provision of first aid (full 
training will be provided).  

Pre application tours of the school are welcomed 

 

Thank you in advance for the interest you have shown. We look forward to receiving your 
application. 

 

Yours faithfully  

 

 
C P Hunt (Mr) 
Headteacher 
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Job Title:               Cover Supervisor  

Salary Scale:         NJC Grade 5 SCP 8-14  

Responsible to:    Assistant Headteacher  

Hours of Work:       32.5 hours per week term time plus one week 

  

Main Purpose:  

• Working in partnership with teaching staff, be solely responsible for the supervision of whole classes 

undertaking pre-prepared activities during the short-term absence of a classroom teacher and provide 

feedback on completed lessons.  

• To support the learning of students, recognising individual needs, manage the behaviour of students 

and keep them on task.  

• To provide capacity across other areas of school life, including but not limited to, teaching assistant 

roles, mid-day assistant roles, behaviour management roles, technician roles and administrative roles.  

  

Main Responsibilities: 

• Liaise with the Cover Lead and Exams Team for cover assignments.  

• Liaise with Teachers/subject leads regarding work for lessons.  

• Establish good working relationships with students and set a good example to them through your 

presentation and personal/professional conduct.  

• Prepare the classroom/outside areas for lessons, ensuring that resources are available and cleared 

away at the end of the lessons as appropriate.  

• Supervise pre-prepared activities and self-directed learning to provide continuity of learning for students.  

• Promptly complete an accurate register at the start of each lesson covered.  

• Provide consistent support to all students, responding appropriately to individual student needs, and 

promote inclusion and acceptance of all. 

• Manage the behaviour of students by maintaining a purposeful learning environment, encouraging 

students to take responsibility for their learning, and utilising the school’s rewards and behaviour policies.  

• Collate and return completed work to the subject teacher and provide appropriate feedback.  

• Attend staff training days and CPD sessions, when necessary, some of which may be outside normal 

working hours or in closure periods.  

• Have a commitment to the safeguarding and wellbeing of all students, and fully comply with school 

policies and procedures relating to safeguarding and child protection.  

• Have regard for, and comply with, all other school policies and procedures.  

• If not required for lesson cover, provide additional capacity in other areas of school life, including 

teaching assistant cover, break / lunch duties, educational visits, invigilation, student services, inclusion, 

the behaviour inclusion centre, first aid, and administrative tasks.  

• Undertake other reasonable duties, commensurate with the responsibility of the role, as directed by the 

Deputy Headteacher. 

 

 

 

 

 



  

 Essential Desirable 

Experience 

Experience of working with young 

people in a school environment 

✓  

Education & Training 

Minimum of 5 GCSEs (including 
English and Mathematics) at grades 
9-4 / A*-C.  

✓  

Minimum of 3 A Levels in any subject, 
or relevant vocational training at 
Level 3.  

✓  

Educated to degree level.   ✓ 

Willingness to participate in relevant 
training and development 
opportunities.  

✓  

First aid training, or a willingness to 
undertake appropriate training.  
 

✓  

Knowledge and Skills 

Ability to work independently with 
groups/classes of young people 

✓  

Excellent written and verbal 
communication skills.  
 

✓  

Effective use of ICT to support 
learning 

✓  

Ability to engage with, motivate and 
inspire young people with a range of 
abilities and needs.  
 

✓  

Ability to build effective relationships 
with students and staff.  
 

✓  

Ability to promote a positive ethos 
and role model positive attributes.  
 

✓  

 
 
 
 
 
 



 
 
 
 
 

Personal Qualities 

A total commitment to safeguarding.  

 

✓  

Excellent record of attendance, 
punctuality and reliability.  
 

✓  

Empathy for, and understanding of, 
young people,  
 

✓  

Ability to be resilient, be assertive 
with and present among students.   
 

✓  

Ability to maintain integrity and 
confidentiality.  
 

✓  

Willingness to contribute to wider 
school life.  
 

✓  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


