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Job Description
	Job Title: 
	SENDCO

	Reporting to:
	Head of School

	Location: 
	Aurora Poppyfield School



	Main Purpose	

	The main purpose of the role is to act as a member of the SLT and develop the schools Special Education Needs (SEN) provision and oversight of the day-to-day operation of that policy with the aim of raising SEN pupil achievement.



	Key Accountabilities	

	· Ensure that the school carries out its statutory responsibilities in accordance with each pupil EHCP and their defined SEN-D assessment.
· Overseeing the day-to day operation of a school’s special education policy.
· In relation to each pupils EHCP and defined SEN-D assessment, coordinate and deploy the school’s provision with regard to its policies, staffing and resources.
· Communicate with parents/carers, school employees, other agencies, and local authorities on the progress of pupils and the effectiveness of intervention and support strategies.
· Ensure that there is an integrated approach to schools SEN provision generally and for specific pupils, incorporating the deployment of staff, including therapist, resources, strategies and the types of support and intervention.
· Exercise a key role in advising and assisting the Head teacher with the strategic development of SEN policy and provision, including reviewing, and formulating policies.
· Carry out safeguarding duties as required.
· Lead and manage the schools therapy offer.
· Prepare information and carry out annual statutory reviews or specific case conferences.
· Promote best practice and contribute to the aims and ethos of the school through inset and CPD for new teachers.
· To keep abreast of developments in SEN (e.g., research, changes to the law) and inform SLT and Head where appropriate.
· To undertake any reasonable task requested by the Head of School or Principal.



	Key Duties

	Professional duties and responsibilities:

Leadership: Strategic and Operational
· Undertake day to day coordination of SEN pupils’ provision through close liaison with staff, parents, and external agencies.
· Advise the Head of school and Principal of priorities for development of staff, and utilise resources with maximum efficiency, prioritising pupils, and provision.
· Maintain and develop resources, coordinate their deployment, and monitor their effectiveness in relation to pupils, school targets and school policies.
· Carry out and chair all annual statutory reviews.
· Coordinate with the pupil administrator in the administration of admissions, interviews, reviews, invitations, conferences etc.
· Coordinate relevant information to inform strategic objective for pupils and contribute to annual reviews.
· Coordinate and integrate specialist intervention, evaluating its progress and effectiveness within agreed time scales with the Head teacher.
· Update the Head teacher and SLT on the effectiveness of the provision and delivery of SEN provision.
· Be responsible for the supervision and organisation of Teaching Assistants, including their performance management input.
· Undertake SEN self-evaluation, contributing to the school SEF and Development Plan.
· Ensure all members of staff are able to recognise and fulfil their statutory responsibilities to SEN pupils.
· Line Management responsibility for SEND administrator.
· Year group Behaviour, Attendance and Progress Overview 
· Accreditation – Planning for external assessment and qualification including arrangements for special consideration.
· Works closely with colleagues on other Aurora Surrey School sites to ensure consistent expectations and standards across Aurora Surrey schools.
· Networks with schools and services across the Aurora group to share best practice.

Advising, Communicating and Liaising
· Work with the staff to develop effective ways of bridging barriers to learning through;
· Assessment needs and target setting
· Implementing specialist strategies, including those defined by a therapist or EP
· Monitoring of teaching quality and pupil achievement
· Create and oversee pupil IEPs, Provision Maps, EHCP objectives and outcomes.
· Work with the SMT, Teacher and TA’s to ensure all pupils learning is of equal importance whilst maintaining high, realistic expectations of pupils.
· Provide regular information to the Head of school and Principal on the evaluation of SEN provision for auditing purposes, future planning, and improvement of the schools SEN provision.
· Coordinate all Annual Reviews and reviews of Individual Education Plans and /or PSPSs and CAFs where appropriate and attend/chair when necessary.
· Liaise with other schools prior to a pupil admission – identify any needs, concerns, risk assessment, behaviour support plans, IEPs, and strategies etc. and disseminate to the Head teacher and staff/therapists as necessary to ensure the continuity of support.
· Attend any transition meetings as pupils move into or out of the school.
· Support all staff in understanding the needs of SEN pupils.
· Identify and adopt the most effective teaching approaches for all pupils ensuring dissemination throughout all staff.
· Keep parents informed about their child’s progress through individual meetings and at annual reviews.
· Work with LAs and referrals team to review needs and plan for admissions.

Reviewing: Monitoring and Evaluating
· Collate hard and soft data on pupil progress and development from a range of sources to effectively maintain the ‘plan, do, review’ cycle.
· Monitor progress towards targets for pupils with SEN.
· AR rechecks teachers/therapist contributions, data interpretation, impact, next steps, coordinating the write up and dissemination of new targets.
· Monitor teaching and learning activities to meet the needs of the SEN pupils.
· Track AFL data for the purposes of Annual Reviews, PEPs, LAC reviews and general school reporting.
· Set up systems for identifying, reviewing, and monitoring pupil need.

Interventions, Recording and Assessment
· Collate and present assessment and performance data and share with staff and other professionals where appropriate.
· Manage intervention and support teams, linking strategy to effective implementation in the classroom.
· Set targets for raising achievement among all pupils, keeping accurate records of pupil progress and attainment ready for reporting.
· Identify resources needed to meet the needs of SEN pupils and make recommendations to the Head in relation to cost and resources.
· Therapeutic Intervention overview including liaison with external agencies.
· HLTA delivery overview including impact measurement.

Demonstrating, Modelling and Advising
· Support the identification and disseminate of the most effective teaching approaches for individual pupils with SEN.
· Provide professional guidance to staff to secure good teaching for SEN pupils, through both written guidance, training, and meetings.
· Provide training opportunities for Keyworkers/Teaching Assistants and Teachers to learn about SEN, including whole school inset.
· Attend appropriate training, CPD and conferences an provide feedback to colleagues, disseminating good SEN practice across the school.




	Knowledge, Skills and Experience	

	Qualifications: 
· SENDCO/Access Arrangement Assessor qualifications preferred, or the desire to acquire these.
· GCSE Maths and English Level 2/C (or equivalent) or above qualification is essential.
Knowledge and Experience:
· Relevant knowledge and experience of pupils with SEN, especially experience of ASC and related behaviours.
· Understanding of the Safeguarding principles and Child Protection procedures
· Experience of managing a range of approaches to behaviour, including managing behaviours that challenge
Skills:
· Commitment to the role, the desire to put children first and treat them as individuals.
· Be positive and creative in meeting pupils’ needs.
· Work on your own as well as part of a team
· Work collaboratively with other staff and professionals with good interpersonal skills.
· Good numeracy and literacy skills
· Competent ICT skills.




	Requirements of Role	

	· Eligibility to work within the UK.
· To have an up-to-date Enhanced DBS Disclosure.
· The ability to work as part of a team and support colleagues when necessary.
· To undertake ‘team teach’ training as directed.
· To work as reasonably directed by the Head teacher and undertake any other non-specified duties appropriate to the post.
· Maintain CPD. 
· Knowledge of GDPR and Data Protection principles.




	Additional Information	

	As part of the Aurora Group everyone is:
· expected at all times to behave and act in a way which promotes and contributes to the overall aims, values and ethos of the Company. 
· required to participate in regular training and other learning activities, and in supervision, appraisal and development as required by the Company’s policies and procedures
· required to participate in any relevant current and new legislative and regulatory activities as may occur from time to time
· required, through personal example and clear action, to demonstrate commitment to equality and diversity ensuring equality of access and treatment in employment and service delivery to all.
· Required to promote The Aurora Group’s Health and Safety at Work Policy and Procedure and ensure these are implemented effectively.
· The Aurora Group takes seriously its responsibility for safeguarding and is committed to safeguarding and promoting the welfare of children and young adults. Therefore, everyone employed by the Aurora Group is expected to share this and act accordingly by applying organisations policies and procedures and attending regular safeguarding training.


This job description sets out a summary of the key features of the role. It is not intended to be exhaustive and will be reviewed and amended periodically to ensure it remains appropriate for the role.
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