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THE LUTTERWORTH ACADEMIES TRUST
INFORMATION FOR APPLICANTS
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THE LUTTERWORTH ACADEMIES TRUST 
The Lutterworth Academies Trust is a small Multi Academy Trust comprising of two schools, Lutterworth College and Sir Frank Whittle Studio School.  We aim to recruit outstanding people. For this reason, we try to articulate clearly our vision, values and expectations when putting together information for applicants and we always give a lot of attention to appointing the right person.  Employees often work across the two schools because of their adjacent locations however some roles have specific duties and responsibilities aligned to one of the schools.  
We aim to recruit staff who: 
· are excited by their role and by the prospect of working with young people;
· love the processes of learning and teaching and are keen to continually develop their own skills;
· recognise that teaching can be a demanding job and react positively to those demands;
· will subscribe to the ethos of the Trust and ‘go the extra mile’ in terms of time and commitment to get the very best from our students;
· take every opportunity, in and out of the classroom, to talk to students, model expected behaviours and build positive student/teacher relationships;
· are quick to praise and slow to criticise; and
· are not afraid to admit to seeing themselves as potential leaders of the future.

This may be your first contact with The Lutterworth Academies Trust and first impressions are very important.  I hope what you read, coupled with anything else you discover about us, inspires you to apply for this post and work for The Trust.   
Vision & Values 

Our Mission statement is: Enabling every young person to learn, flourish and succeed.

We wish to see:

Happy Students who progress well and go on to thrive into adulthood as well-rounded citizens.
Passionate Staff who inspire students with excellent teaching and support.
A United Learning Community committed to a clear common vision.

Values 
· High Aspirations for all
· Committed to Best Practice, working collaboratively, learning from mistakes
· Focussed on the Individual
· Inclusive, leaving no one behind
· Everything geared to Teaching and Learning
· Committed to Shared Values, including our Christian Ethos.
· A fair, Supportive Employer, enabling everyone to learn and develop
· Celebrating Success, having pride in all that we do
· Broad education, giving opportunity for human flourishing
· Working closely with all Stakeholders
· [image: P:\PHOTOS\Prospectus Photos 2012\AE_409.jpg]Connected with the Community, encouraging social responsibility

Aims
· Strategic Leadership, with a passionately-articulated shared vision.
· High Quality Teachers delivering outstanding teaching in all departments
· Multiple Learning Pathways to meet the needs of every student.
· Physical Environments fit for purpose, safe and accessible for all.
· Aspirational Culture and behaviour to encourage great learning.
· Excellent systems of Pastoral Care to support personal development.
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Our Ethos
	
Lutterworth College is an inclusive Church of England school and we welcome young people of all faiths and none. The Sir Frank Whittle Studio School is non-denominational.

Our ethos should be evident in:
· The content of our curriculum. The study of a wide range of religions is to be taken seriously and we will encourage open and honest debate about the nature of faith and the way faith is practiced inside and outside the school;
· The way in which we encourage our young people to become open to serve others and emphasise the importance of service above self;
· The respect for democracy, the rule of law, individual liberty and mutual respect and tolerance of those with different faiths and beliefs;
· The understanding and appreciation of the range of different cultures within school and further afield;
· The way we acknowledge that we are connected to each other, dependent upon each other, members of one body and in the membership there can be no isolated suffering or joy;
· The way we celebrate. Students and adults should be made aware of the rhythms of the Christian year and the features of the festivals of other faiths;
· The opportunities students have for silence and reflection. This may occur in assemblies or it may occur in worship within a faith room in the schools;
· The ways the schools practice trust and demonstrate forgiveness. The hallmarks of our ethos will be seen in the way we cope when mistakes have been made and the priority we give to providing a safe, structured environment for our students;
· The way we encourage and lead young people into asking the deeper and harder questions about self and our place within the wider world;
· The way we regard education as formation rather than function.






OUR SCHOOLS

[image: ]Lutterworth College is a larger than average secondary school (1100 students on roll). Lutterworth College was formerly known as Lutterworth Grammar School, founded in 1880, and benefits from a long tradition and history of providing a high quality education for the young people of the Lutterworth community and beyond.  
Lutterworth College is a Church of England voluntary controlled school. There are four ‘Foundation Governors/Directors’ within the Trust who are active members of local Church communities.  The College employs a Chaplain who takes an active role across the school, promoting the Christian ethos and supporting the holistic development of students.   
[image: ]Lutterworth College has changed age-range as part of the re-organisation of Leicestershire secondary education. The College traditionally held the status of a 14-18 institution, commonly known in Leicestershire as an ‘Upper School’. From September 2015 Lutterworth College welcomed the first cohort of Year 7 students since the 1960s and became an 11-18 school. The College initially decreased in size from 1800 to 1100 students over a 2 year period but is now starting to grow again with record numbers of students selecting the school as first choice for a place in Year 7. In September 2017 the College will have students in all 7 year groups, from Year 7-13 for the first time in its history. 
In 2017, Lutterworth College became the highest attaining school in Leicestershire for its GCSE results achieving the following headlines:
•             Positive Progress 8 score of 0.1
•             Attainment 8 score was 5.4 (The highest attaining school in Leicestershire)
•             84% of students achieved a Grade 4 or above in both English & Maths
•             31% of students achieved a Grade 7 or above in English
•             92% of students achieved a Grade 4 or above in English
•             23% of students achieved a Grade 7 or above in Maths
•             87% of students achieved a Grade 4 or above in Maths

In 2017, Sixth Form results at Lutterworth College moved the school into the top performing 25% of schools nationally (ALPS 3) achieving the following headlines:
•             A positive Academic progress score of 0.14
•             A positive Vocational progress score of 0.87
•             Average Point Score of 37.03
•             Average A level Grade of a B-
•             Average Vocational Grade achieved was a Distinction *
•             A*-A cumulative grades = 29% of all student entries
•             A*-B cumulative grades = 60% of all student entries
•             A*-C cumulative grades = 87% of all student entries
The College has a strong tradition of providing a broad and balanced enrichment programme. The College enters competitions in a wide variety of sports and boasts a vast range of extra-curricular activities that run throughout the year in most subjects. The College has a strong reputation locally for excellence in performing arts and students participate in musicals and productions of a high standard each year. Students can take the Duke of Edinburgh Award up to Gold level and in the Sixth Form students can opt for the Extended Project Qualification to further their studies.  
To find out more about Lutterworth College visit www.lutterworthcollege.com 
 


[image: ]The Sir Frank Whittle Studio School is a small school with a maximum capacity of 300 students. As well as a programme of academic study and work-related qualifications, students have regular work placements: 1 day per week in Years 10 and 11 and 2 days per week in the Sixth Form.

Sir Frank Whittle Studio School has just received its first Ofsted inspection and we were judged to be Good with Outstanding features.  In their report Ofsted commented “this school, is quite simply, changing these pupils’ lives”.

[image: ]A huge emphasis is placed on team work and developing an environment where students feel part of the school, have ownership of their environment and are advocates for the Sir Frank Whittle Studio School in the community.  Students adopt behaviours found in the workplace and have responsibility for monitoring their progress with support and guidance from their Personal Coach both academically and in their progress to completing their CREATE Passport.


Our students develop resilience that allows them to overcome adversity and are challenged in constructive ways to provide opportunities for reflection of their progress and outcome.  These are set in real world environments and are facilitated not only by staff of the Sir Frank Whittle Studio School but also our industrial partners.

Through the CREATE Skills students develop a key range of non-cognitive learning, enriching them as individuals and developing them to be ready for the opportunities and challenges that will face them after graduating from the Sir Frank Whittle Studio School.

[image: ]The CREATE Passport allows students to track and evidence their acquisition of the CREATE Skills both while at school but also in the workplace, through volunteering and extra-curricular activities.  Feedback and reports to parents are provided by Personal Coaches weekly so that parents and guardians are fully involved in students learning.  

This gives everyone the chance to celebrate the students’ successes as well as provide vital feedback on challenges that students have faced and working with parents to overcome these issues.

Further details of the Studio School model can be found on the Studio School Trust website http://www.studioschoolstrust.org/what-studio-school 





THE POST
We are seeking to appoint an inspirational and dedicated Higher Level Teaching Assistant to co-ordinate our Student Support Centre by planning and providing curriculum support and interventions to our students with additional learning needs.

The Learning Support Faculty is an exciting place in which to work where every day is different and the team is dedicated, enthusiastic and hardworking.  This role is key to supporting students working at key stage 2 and 3 level to enable them to make rapid progress by complementing the professional work of subject teachers.  The appointed person will plan, lead and carry out interventions with targeted students to underpin their knowledge and understanding so they can access the key stage 3 and 4 curriculum. HLTA status with specialist knowledge of the lTAkey stage 2 curriculum is preferred. This role also includes supporting students with access to Pupil Premium funding.  Flexibility and the ability to self-start and be proactive is essential.

There will also be an opportunity for the person appointed to lead the College’s after school homework club. This runs Monday to Thursday from 3.10 – 4.30pm, and involves managing and supporting students with the completion of homework.  This element of the role is paid as additional hours outside of the normal working hours for this post and will be discussed during the interview stage.


	The Lutterworth Academies Trust
Bitteswell Road
Lutterworth
Leicestershire
LE17 4EW
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	HIGHER LEVEL TEACHING ASSISTANT – STUDENT SUPPORT
5 days per week - 8.40-3.10 term time only plus a balance of hours to attend training days and other events that may take place outside normal working hours.

Grade 8: £20,727 to £22,658 FTE

“Pupils are friendly and outgoing. They are curious and have excellent study habits” 
[bookmark: _GoBack](Lutterworth College Ofsted, November 2017)

“The school is, quite simply, changing these pupils’ lives”
(Sir Frank Whittle Studio School, Ofsted, March 2017)

We are seeking to appoint an inspirational and dedicated Higher Level Teaching Assistant to co-ordinate our Student Support Centre by planning and providing curriculum support and interventions to our students with additional learning needs.  This role also includes supporting students with access to Pupil Premium funding.  Flexibility and the ability to self-start and be proactive is essential.

	We would like from you:
To have excellent communication and interpersonal skills.
To have GCSE A*-C or equivalent in Maths and English.
To be a team player with loads of energy and enthusiasm.
To have the ability to make a significant contribution to the outcomes for our students across the Trust.
To have HLTA Status
	We can offer you:
A strong commitment to your training and development.
Fantastic students who are a pleasure to work with.
Excellent facilities & resources.
The opportunity to make a real difference to students’ lives.

	For further information and details of how to apply please visit the vacancies page of our website www.lutterworthcollege.com and return completed application forms with a covering letter to:
Rachel Bland. E-Mail: r.bland@lutterworthcollege.com  
or contact the Leadership Support Team on Tel: 01455 554101 (24-hour answerphone)

Closing date: 9am Wednesday 10 January 2018 - Interview Date: Week commencing 15 January

The Lutterworth Academies Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  Any offer of appointment will be conditional upon a variety of pre-employment checks including an enhanced DBS disclosure, satisfactory references and evidence of your right to work in the UK.



JOB DESCRIPTION

	

	Post Title:
	Higher Level Teaching Assistant (Student Support Centre)

	

	Purpose of Post:






	To be responsible for the progress and achievements of students in key stages 2 to 4 accessing provision and support within the Student Support Centre. To support students working at key stage 2 and 3 level to enable them to make rapid progress by complementing the professional work of subject teachers.  To plan, lead and carry out interventions with targeted students to underpin their knowledge and understanding so they can access the key stage 3 and 4 curriculum.

To support and work with Disadvantaged Students (Pupil Premium) in key stage 3 and 4, to ensure they are able to access the curriculum and that their progress is in line with all students.

	

	Reporting To:
	Designated member of the Senior Leadership Team (SENCO)

	

	Grade:
	8 (points 20 - 23)

	
	

	Hours:
	1126 per annum. 29 hours 10 minutes per week 8:40-3:10 	Monday to Friday (40 minute unpaid lunch break) term time only plus a balance of 18 hours to attend mandatory training days and other events that may take place outside normal working hours. Working patterns are reviewed on an annual basis	and may need to be varied to meet operational needs. 

	

	
Main (Core) Duties


	To be responsible for the progress and achievements of students accessing provision and support within the Student Support Centre, this work will include:

· Monitoring the achievement and progress of students accessing the Student Support Centre on an on-going basis and formally after each Progress Review.  Use this data to set student targets and to provide the required support
· Liaise with members of the Senior Leadership Team and Pastoral Managers to prioritise students for intervention and support
· Liaise with Faculty Leaders to identify the support required for students to access the curriculum
· Work across departments and faculties, liaising with the relevant staff to co-ordinate and plan English, Maths and Science intervention to reinforce and underpin previous learning knowledge.
· Liaise with relevant staff to co-ordinate work for independent learners 
· Ensure that each student accessing the Student Support Centre has their own short and medium term learning plan and that these are updated termly or sooner if needed
· Initiate strategies to improve learning and access to the curriculum for students
· Monitor the progress and impact of any intervention work, and make changes as needed
· Feedback to members of the Pastoral and Senior Leadership Team on strategies, student behaviour, progress and achievements
· Direct the work of staff timetabled in the Student Support Centre, and ensure that staffing levels are appropriate to need
· Ensure students receive appropriate support required in liaison with appropriate parties including Mentors, Keyworkers, Educational Psychologists and relevant support networks
· To develop and provide learning programmes to support social and life skills
· Ensure that subject teachers and mentors are updated about the progress of students whilst in the Student Support Centre
· Ensure learning materials and resources are up to date and sufficient resources are available for key stage 2, 3 and 4.
· Communicate with parents as required to support and encourage learning within the home environment

 
To Support and work with Disadvantaged Students (Pupil Premium) to include:

· Ensure that Disadvantaged Students have full access to the curriculum through the provision of relevant learning resources and liaise with appropriate staff to provide these
· Monitor the achievement and progress of this group of students after each Progress Review
· Liaise with feeder schools to identify intervention and support that students have received whilst in their current school and the impact of this
· Liaise with Faculty Leaders and use Progress Reviews and other data to identify students who are currently under achieving, to provide the required support
· Work with members of the Senior Leadership Team to prioritise students for intervention
· Work across departments and faculties, liaising with the relevant staff to co-ordinate and plan intervention for targeted Disadvantage Students
· Work with Disadvantaged Students to deliver intervention and provide support, this may involve one to one or small group work, in and out of lessons, extra-curricular support using the most appropriate strategies
· Monitor and feedback progress and impact of any intervention work to relevant members of the Senior Leadership Team
· Liaise with members of the Pastoral Team as appropriate, and Senior Leadership Team on strategies, student behaviour, progress, study support and achievements 
· Ensure students receive appropriate support required in liaison with appropriate parties including Mentors, Keyworkers, Educational Psychologists and relevant support networks


Based in the Student Support Centre the post holder would also be expected to:

· Develop an expertise and knowledge of the Trusts curriculum and the marking criteria for each subject.
· Assist as required/directed subject teachers, by providing a high level of support, in the delivery of the curriculum.
· In collaboration with teaching staff, construct and use teaching and learning objectives to plan and prepare challenging learning programmes; planning your own role in lessons and adjusting as appropriate within frameworks set by the teachers. 
· Advance and support students’ learning in a range of classroom settings, including working with individuals, small groups and covering whole classes where the assigned teacher is not present, delivering pre-determined learning activities whilst ensuring pupil safety and facilitating students’ emotional development. 
· Monitor, evaluate and report back individual students’ needs, their engagement in activities and their achievement of the desired learning objectives to the appropriate faculty thus contributing, maintaining and analysing records of students’ progress.
· Monitor students’ responses to learning tasks and modify their approach accordingly. 
· Have high expectations of, build and maintain successful relationships with students; respect their social, cultural, linguistic, religious and ethnic backgrounds and be committed to raising their educational achievement
· As a fully integrated member of staff, be responsible for working to and upholding Trust’s policies, procedures and statutory frameworks that directly impact on work with students. Contribute to development where appropriate
· Ensure the general safety and welfare of students by being aware of Health and Safety guidelines, reporting accidents to appropriate personnel.  
· Organise and manage safely the learning activities, the physical teaching space and resources for which they are given responsibility. 
· Liaise effectively and work positively with parents, carers and other agencies regarding the needs of individual students whilst being aware of confidentiality issues.
· Offer a high level of support, demonstrate and promote the positive values, attitudes and behaviour they expect from the students with whom they work.
· Develop inclusion by facilitating participation and learning; help build confidence, self-esteem, a sense of independence, understanding of diversity and access to the curriculum so that all pupils are enabled to reach their full potential alongside their peers whilst promoting independent learning.
· Demonstrate effective classroom management and organisation by implementing strategies to encourage a high standard of behaviour in line with the Trust’s behaviour policy which contributes to a purposeful learning environment.
· Contribute effectively to the selection and preparation of teaching resources that meet the diversity of students’ needs and interests.
· Provide extensive support to teachers in evaluating student progress through a range of assessment activities and liaise with pastoral staff where appropriate. 
· Use clearly structured teaching and learning activities, which interest and motivate students, and advance their learning.
· Communicate effectively and sensitively with students to support their learning.
· Be able, where relevant, to guide the work of other adults supporting teaching and learning in the classroom. 
· Be able to recognise and respond effectively to equal opportunities issues as they arise, including challenging stereotyped views, bullying or harassment, following relevant policies and procedures.
· Supervise students during social times, carrying out duties around school as directed.
· To be on the rota to support the out of hours study support as and when required.                

Knowledge and skills:
· Knowledge of Child Protection and Health & Safety regulations
· Sufficient understanding of different subject areas to support student learning, and the ability to acquire further knowledge to contribute effectively and with confidence to the classes in which they are involved.
· Be familiar with the Trust curriculum, the age-related expectations of students, the main teaching methods and the testing/examination frameworks in the subjects and age ranges in which they are involved.
· Understand the aims, content and intended outcomes for the lessons and intervention programs in which they are involved, and understand the place of these in the related teaching programme.
· Knowledge of how to use ICT to advance student learning, and be able use ICT tools for their own and students’ benefit.
· A high level of achievement.
· Awareness of the statutory frameworks relevant to their role. Knowledge of a range of strategies to promote good behaviour.
· Personal and/or professional development training.
· Awareness of confidentiality issues linked to home/pupil/teacher/school work and to keep confidences as appropriate.   
· Leadership skills – assist with management and development of Teaching Assistants

Qualifications
· Proven experience of working with children of a relevant age.
· Possess NVQ Level 3 for Teaching Assistants or equivalent Level 3 qualification
· Achieved HLTA status

	

	
Additional duties to include:


	· As part of a team of support staff, provide assistance with the invigilation of examinations if required
· As a member of staff working in an educational setting to have a duty to help keep young people safe and to protect them from sexual, physical and emotional harm and to take reasonable steps to ensure the safety and well-being of students
· To ensure awareness of and compliance with personal responsibilities and requirements communicated to me in Trust policies and procedures including Health & Safety
· As a member of staff in an organisation that works in partnership with other organisations, to contribute to the development and sharing of good practice into partnerships with other schools and relevant bodies.  This may include undertaking duties / work in other schools and at other locations
· May be required to be an appointed person for first aid
· May be required to accompany and supervise students on educational visits
· As a member of staff in an educational setting you will have the opportunity to participate in programmes for mentoring students and to participate in extracurricular activities
· To carry out such other duties which may be required from time to time within the grading of the post
To work across The Lutterworth Academies Trust where appropriate – this may mean working in more than one school.




PERSON SPECIFICATION

Candidates will be assessed on the following: 

QUALIFICATIONS 
· GCSE English and Maths (C and above) or equivalent
· HLTA status
· Proven experience of working with children of a relevant age including key stage 2
· Good ICT skills

EXPERIENCE, KNOWLEDGE AND UNDERSTANDING 
· Knowledge of Child Protection and Health & Safety regulations
· Sufficient understanding of their specialist area to underpin, reinforce and support student learning, and the ability to acquire further knowledge to contribute effectively and with confidence to the classes in which they are involved
· Have a good working knowledge of the school curriculum for key stage 2, the age-related expectations of students, the main teaching methods and the testing/examination frameworks in the subjects and age ranges in which they are involved
· Be familiar with the school curriculum for key stage 3 and 4, the age-related expectations of students, the main teaching methods and the testing/examination frameworks in the subjects and age ranges in which they are involved
· Understand the aims, content and intended outcomes for the lessons in which they are involved, and understand the place of these in the related teaching programme
· Have the skills to produce short and medium term plans for agreed interventions to deliver aims, content and intended outcomes within the Student Support Centre
· Knowledge of how to use ICT to advance student learning, and be able use ICT tools for their own and students’ benefit
· A high level of achievement
· Awareness of the statutory frameworks relevant to their role
· Know the legal definition of Special Educational Needs (SEN), and be familiar with the guidance about meeting SEN given in the SEN Code of Practice
· Knowledge of a range of strategies to promote good behaviour
· Personal and/or professional development training
· Awareness of confidentiality issues linked to home/pupil/teacher/school work and to keep confidences as appropriate
· Leadership skills – assist with management and development of other Teaching Assistants

SKILLS AND ABILITIES 
· Be able to work sympathetically with the ethos of the school, developing effective and purposeful relationships 
· Be able to communicate effectively and persuasively 
· Be able to manage their time effectively 
· Be able to plan and organise effectively 
· Be able to motivate and inspire students
· Be able to recognise and manage stress in themselves and others 
· Be able to understand and interpret a range of data relating to student performance 
· Be committed to the professional development of themselves and others (e.g. trainee teachers) 

ATTITUDES AND APPROACHES 
· A reflective practitioner with a desire for continuous improvement
· Proactive and able to take the lead 
· Want to develop own learning and do things differently and better 
· Committed to high standards and high expectations for all 
· Genuinely interested in the learning process e.g. an advocate of assessment for learning 
· Possess energy and enthusiasm 
· Enjoy relating to, and can build rapport with, students 
· Willing to learn from and with others in the development of good practice 
· Have a good sense of humour 
· Willing to try out new ideas 
· Flexible – you are not daunted by change
· Ambitious – can see an opportunity to make an impact and develop own skills

STUDENT SUPPORT AND PERSONAL DEVELOPMENT 
· Able to provide effective mentoring for students


HOW TO APPLY

Please read the information in this pack. If you decide to apply you should include a letter with your application form on no more than two sides of A4, giving your reasons for applying for the post, addressing information you have read in the pack and particularly the person specification, and outline any relevant experience and personal qualities you would bring to Lutterworth College. The application form can be found on our website www.lutterworthcollege.com by following the vacancies link.  Please do not send a general letter; we really are looking for someone who is prepared to respond to us as an individual school. You can be sure we will take time and care in reading your letter; we appreciate how much energy goes into it.  Please ensure that you address your application to Rachel Bland, Leadership Support (r.bland@lutterworthcollege.com) 
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