
Operations Manager

This role is responsible to the Headteacher. 

It is a strategic role, with specific responsibilities, the post holder will also have line management of middle leaders and oversight as described below:

	Post
	Operations Manager

	Specific Responsibilities
	School Operations

	

	Line Management
	IT/Network

	
	Premises & Estates

	
	Catering

	

	Attendance at Governors Committees
	Infrastructure

	
	Personnel

	

	Summary of main activities/tasks
	Estates/Building/Grounds maintenance

	
	Health/Safety & Compliance

	
	Cleaning/Cleaning contract

	
	Site security

	
	GDPR Coordination

	
	IT/Network

	
	Cyber Security/AI

	
	Website

	
	Catering

	
	Support staff - Professional Growth and competence

	

	Shared Responsibilities/Joint Working with the School Business & Finance Manager



	Procurement/ Contracts

	
	DfE/Funding Bids (CIF etc.)

	
	Grant Applications

	
	School Policies

	
	Risk and opportunities 
(included in each committee agendas & minutes)

	
	Projects as directed/required by HT/Governors

	
	Schedule/Run - Support Staff Meetings

	
	Attend SLT/Wider Leadership Meetings as required

	

	Line Managers 
(Band G/H)
(Current post holder grades)
	IT/Network Manager 

	
	Catering Manager 

	
	Premises Manager 

	

	Supervisors
(Band E)
(Current post holder grades)
	Premises Supervisor 

	
	Catering Supervisor 

	

	

Support Staff 
	IT Technicians x 2 

	
	Caretakers x 2 

	
	School Cook x 2 

	
	Catering Assistants x 5

	
	



