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Oak Hill School
Job Description

Job Title:          	 	SENDCO
Salary Scale:		MPR/UPR plus TLR 2 (Outer London Scale)
				£36,413 - £53,994 plus £3,391 - £8,279			
Contract: 	   Full time, permanent from 1st November 2024 or ASAP thereafter
Responsible to: 	The Head, Oak Hill School 

Main Purpose of Job
· Oak Hill School’s named SENDCO who will co-ordinate and manage the learning support team
· School lead for LAC, PEPS
· School lead for the Annual Review of EHCP Process
· Part of the Senior Leadership Team
· Part of the Safeguarding Team


The SENDCO, under the direction of the head teacher, will:
· Determine the strategic development of special educational needs (SEN) policy and provision in the school
· Be responsible for day-to-day operation of the SEN policy and co-ordination of specific provision to support individual pupils with SEN or a disability
· Provide professional guidance to colleagues, working closely with staff, parents and other agencies 

The SENDCO will also be expected to fulfil the professional responsibilities of a teacher, as set out in the School Teachers’ Pay and Conditions Document.
The SENDCO will adhere to the school’s commitment to safeguarding and promoting the welfare of all children in the school at all times.
 
Duties and responsibilities 
Strategic development of SEN policy and provision
· 
· [bookmark: _GoBack]Work closely with the head to ensure all consultations, mid phase admissions and transitions are carried out effectively
· Have a strategic overview of provision for pupils with SEN or a disability across the school, monitoring and reviewing the quality of provision
· Contribute to school self-evaluation, particularly with respect to provision for pupils with SEN or a disability
· Ensure the SEN policy is put into practice, and that the objectives of this policy are reflected in the school improvement plan
· Maintain an up-to-date knowledge of national and local initiatives which may affect the school’s policy and practice
· Evaluate whether funding is being used effectively, and propose changes to make use of funding more effective
Operation of the SEN policy and co-ordination of provision
· Maintain an accurate SEND register and provision map
· Provide guidance to colleagues on teaching pupils with SEN or a disability, and advise on the graduated approach to SEN support
· Advise on the use of the school’s budget and other resources to meet pupils’ needs effectively, including staff deployment
· Be aware of the provision in the local offer
· Work with early years providers, other schools, educational psychologists, health and social care professionals, and other external agencies
· Be a key point of contact for external agencies, especially the local authority
· Analyse assessment data for pupils with SEN or a disability
· Implement and lead intervention groups for pupils with SEN, and evaluate their effectiveness
Support for pupils with SEN or a disability
· Identify a pupil’s SEN
· Co-ordinate provision that meets the pupil’s needs, and monitor its effectiveness
· Secure relevant services for the pupil
· Ensure records are maintained and kept up to date
· Review the education, health and care plan with parents or carers and the pupil
· Communicate regularly with parents or carers
· Ensure that if the pupil transfers to another school, all relevant information is conveyed to it, and support a smooth transition for the pupil
· Promote the pupil’s inclusion in the school community and access to the curriculum, facilities and extra-curricular activities
· Work with the designated teacher for looked-after children, where a looked-after pupil has SEN or a disability
Leadership and management
· Work with the headteacher, deputy head teacher and trustees to ensure the school meets its responsibilities under the Equality Act 2010 in terms of reasonable adjustments and access arrangements
· Prepare and review information the governing board is required to publish
· Contribute to the school improvement plan and whole-school policy
· Identify training needs for staff and how to meet these needs
· Share procedural information, such as the school’s SEN policy
· Promote an ethos and culture that supports the school’s SEN policy and promotes good outcomes for pupils with SEN or a disability
· Lead and manage Learning Support Assistants

Teaching

· Carry out some general class teaching duties as required





















											



PERSON SPECIFICATION
		
	Qualifications and Training


	
	Application Form
	Reference
	Test
	Interview

	Qualified Teacher Status

	
	
	
	

	Preferably relevant qualification in special educational needs.

	
	
	
	

	A minimum of 5 years teaching experience.

	
	
	
	

	Recent and relevant involvement in professional development

	
	
	
	

	NASENDCO qualification or willingness to complete the NPQ SENDCO qualification
	
	
	
	

	Creating the Future


	Can think strategically and communicate a coherent vision that promotes high standards for all.
	
	
	
	

	Has the skills to inspire, motivate, impel and expect others to carry the school’s vision forward
	
	
	
	

	Leading, Learning and Teaching


	Good knowledge and understanding of current educational priorities
	
	
	
	

	Outstanding knowledge of special needs in particular SEMH
	
	
	
	

	Ability to demonstrate good to outstanding practice in the classroom
	
	
	
	

	Have undertaken a role in the review and development of the curriculum

	
	
	
	

	Developing Staff and Working with Others


	Commitment to lifelong learning for self and others within the school and community
	
	
	
	

	Knowledge and experience of safeguarding policies and procedures and willingness to be a Deputy Designated Safeguarding Lead.

	
	

	

	


	Possess a passion to perform the role and the persistence in achieving goals
	
	
	
	

	Adaptable and flexible, adjusting to multiple demands
	
	
	
	

	Well-developed interpersonal and communication skills 

	
	
	
	

	Always have a positive disposition

	
	
	
	

	Positively manage staff 

	
	
	
	

	Managing the Organisation


	Clear understanding of managing a curriculum area

	
	
	
	

	Clear understanding issues in relation to staff management

	
	
	
	

	Able to think creatively to anticipate and solve problems

	
	
	
	

	A clear understanding of recording and analysing data for pupils who have SEMH
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