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[bookmark: _heading=h.gjdgxs]Job Description

	Job Title
	Maths Academic Tutor

	Location
	St John Plessington Catholic College

	Responsible To
Contract
	Head of Department and appropriate member of SLT 
Fixed term contract initially 1 Year in the first instance  Term time plus 3 additional weeks (41 weeks in total) 
(Three weeks to include- one week in Easter holidays/ One week at May Half term / One week in Summer Holidays during Yr7 Summer Camp)


	Salary Grade
	SCP PO1




	Key Purpose of Job
The post holder will provide targeted mathematics intervention to support pupils who are experiencing difficulties accessing the mathematics curriculum. The primary focus of the role will be to support pupils with foundational mathematical skills and curriculum access. In addition, the post holder will deliver focused support to Year 11 pupils to assist with GCSE Mathematics preparation and attainment.
The main duties and responsibilities will be:
· Plan and deliver structured mathematics intervention sessions for individuals and small groups.

· Support Year 7 pupils in developing core mathematical understanding, fluency, and confidence.

· Deliver targeted GCSE Mathematics support to Year 11 pupils, including revision and exam preparation.

· Adapt teaching methods and resources to meet the needs of pupils with varying abilities, including those with special educational needs and/or disabilities.

· Contribute to the identification of learning gaps and the planning of appropriate intervention strategies.
· Work collaboratively with the Mathematics Department, SENCo, and pastoral staff to support pupil progress and wellbeing.
· Uphold and promote the school’s safeguarding and child protection policies at all times.

We value diversity and we don't discriminate on the grounds of age, ethnicity, disability, gender, marital status, nationality, race, religion, sexual orientation or any other characteristics protected or otherwise. We are proud to be an equal opportunities employer that values diverse talent and encourage applications from people with diverse backgrounds and experiences. We strive to be inclusive at each stage of the recruitment process and in line with our aim to promote diversity in our workforce, we also have a diversity & inclusion policy. 
We are an inclusive employer and should you require any reasonable adjustments in order to complete any aspect of the recruitment process, please contact the Academic Mentor Team.

	




	Working Environment & Conditions of the post
[bookmark: _heading=h.30j0zll]Normal office/ site environment



	Other Duties
a) To undertake additional duties as required, commensurate with the level of the job.
b) To contribute to the effective working of the HFCMAT.
c) Maintain positive, professional relationships with students, parents / carers and teachers.
d) To participate in induction training, staff review processes and professional development opportunities
e) All staff must commit to Equal Opportunities and Anti-Discriminatory Practice.
f) The Trust operates a Smoke-Free Policy and the post-holder is prohibited from smoking in any of the Trust buildings, enclosed spaces within the curtilage of buildings, and School vehicles. 
g) The post-holder will be expected to have an agreed working pattern to ensure that all relevant functions are fulfilled.
h) The post-holder is expected to familiarise themselves with and adhere to all relevant Trust Policies and Procedures.
i) The post-holder must comply with the Trust/School’s Health and Safety requirements specifically for the school they are based
j) The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed. 
As this post meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, all applicants who are offered employment will be subject to an Enhanced Disclosure and Barring Service Check (DBS) before the appointment is confirmed.  This will include details of ALL cautions, reprimands or final warnings as well as convictions, whether “spent” or “unspent”.  Criminal convictions will only be taken into account when they are relevant to the post





Person Specification



	Area
	Job requirements
	Essential/Desirable
	Evidence

	A. Qualifications and Professional Development
	5 A*-Cs at GCSE including English and Mathematics or equivalent training. 

Willing to undertake relevant training, to learn new skills and update existing knowledge, skills and understanding 

Knowledge of the Maths National Curriculum up to KS4 and experience in delivering small group math activities. 

Relevant safeguarding training 

Degree
	      E


E


D


      D

      D
	
A, C

A, C

A, I


A, I, R


A, C

	
B. Experience
	
Successful experience, or interest in, teaching different Maths up to Key Stage 4. 

Evidence of being an effective member of a team  

Experience of promoting high expectations and aspirations  

Positive working relationships with colleagues  

Recent successful experience of working with young people in an educational setting 
	
D


      E

E


E

E


	
A, I, R


A, I, R




A, I, R

A, I, R

A, I, R

	
C. Knowledge/ Skills
	
High level of personal motivation, organisation and drive

Initiative

Dynamic quality of teaching and use of innovative methods

Ability to work as part of a team

Ability to challenge and motivate young people


	
E

E

E


E

E
	
A, I, R

A, I, R

A, I, R


A, I, R

A, I, R

	
D. Communication
	
Ability to communicate with, and manage, a wide range of people and abilities
	
E
	
A, I, R


	E. Personal Qualities
	Ability to work flexibly according to the needs of the service

Ability to work on own initiative

Strong commitment to the ethos of the College
	E


E

E
	A, I, R


A, I, R

A, I, R


	F. Technology/IT Skills
	Use of G-Suite software

Ability to learn new IT software quickly


	E

E


	A, I, R

A, I, R


	H. Physical
	Able to carry out the duties of the post with reasonable adjustments where necessary
	E
	A, I, R





Key to Evidence:
A – Application Form & Letter
C - Certificates
I – Interview
R - Reference

[bookmark: _heading=h.ib9ds04kz823]The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment and individually take responsibility for doing so.
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