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Job description

Post: 			Additional Support Worker 

Responsible to: 	Head of Additional Learning Support

Co-ordinates with: 	Curriculum staff, Wellbeing and Progress Mentor teams and the rest of the Additional Learning Support team
									
Summary of responsibilities
· Working as part of a cross-college team of people supporting students with a disability and/or learning need or a medical need to achieve autonomy and a positive self-image by encouraging them to operate as independently as possible and contribute to college life.
· Provide in class and out of class support to an identified cohort of students with special educational needs and disabilities (SEND) and/or complex medical needs. 
· Monitor progress and liaise with other members of staff and parents/carers to support students to achieve success in their study programme. 
· To support students in preparation for adulthood, independent living and progression into higher education or employment with training.

	Principal duties of the post 
1. To be responsible for providing additional learning support to specific students who require support in and/or out of class and may have learning, social, physical, medical or mental health needs.  
2. To help students to develop independent learning skills, behaviours and attitudes and manage their own learning 
3. To assist students to meet their specific physical/personal care/medical needs*.
4. To listen to students and take a proactive approach to support them to overcome any barriers to learning.
5. To help build the student’s motivation, confidence and enhance self-esteem.
6. To monitor and support the social, emotional and physical wellbeing of the student.
7. To provide examination invigilation/support to students in line with agreed access arrangements. 
8. To support students in preparation for adulthood, independent living and progression into higher education or employment with training.
9. To provide support to students on college organised trips and work experience. 
10. To liaise with teaching, pastoral and other staff to ensure the best possible support is provided to individual students.
11. To assist in monitoring/reviewing the effectiveness of the support provided for individual students, providing clear feedback for the student.
12. To maintain accurate and relevant records and associated administration to match the current college systems. This may include but is not limited to, records of support, the adaption of class materials and quality assurance documents.
13. To be confident in using computerised records.  Training would be available to develop competency in using the college’s IT network.
14. To be responsible for safeguarding and promoting the welfare of children, young people and vulnerable adults
15. To participate in department meetings, sharing good practice with other support workers and subject teachers.
16. To participate and contribute to the college’s staff development programme where appropriate.
17. Any other duties as appropriate to the post, including general support for other students and exam support work as negotiated with the line manager.
18. To work at all times in accordance with and to further the policies and procedures of the college.
19. To promote equality and diversity, college policies and the core values of the college.
20. Be responsible for safeguarding and promoting the welfare of children, young people and vulnerable adults.
* These duties only to be included after appropriate risk assessment and training have been undertaken.
      Terms and conditions

	Salary 
	Point 5 of the Sixth Form Colleges Support Staff pay spine, currently £17,694 per annum for a term time only post.

	Working hours 
	This is a staff term time only post with a fulltime and part time role available. (normally between 8.30 am and 4.30 pm). You are expected to attend a weekly departmental meeting which may take place outside of the core day. Some flexibility in the hours worked will be expected, this could include some work in evenings and at weekends.

	Pension Scheme
	You will be auto-enrolled into the Local Government Pension Scheme.

	Safeguarding 
	The Blackpool Sixth Form College is fully committed to safeguarding and promoting the welfare of all students, staff and visitors. All posts, including volunteers, are subject to enhanced DBS (Disclosure and Barring Service) clearance. All shortlisted applicants will be asked to complete a self-declaration of any criminal record or information that will make them unsuitable to work with children. Any offer of employment may be withdrawn should any information come to light that has not been included in the self-declaration. Please note that we reserve the right to review your online presence in line with the keeping children safe in education guidance. 

	Payments 
	Your salary will be paid on the last working day of each month by BACS transfer.

	Health
	Appointments to the college are subject to satisfactory health clearance. You will be required to complete a health questionnaire and may be asked to attend a medical.

	References 
	Two references will be required on application; one must be your most recent employer. Should we not receive these references when requested from the referee you may be asked to follow these up or provide an alternative referee. The reference will request information about any disciplinary offences, including any relating to children and will ask about your suitability to work with children. Referees will be verified and will be contacted to validate the information contained within the reference.

	Probationary Period 
	The post is subject to the successful completion of a probation period. You will have reviews to assess your progress and set targets.



This job description is current at the date shown and may be amended from time to time after consultation.
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