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APPLICATION FORM (NON-TEACHING)
	Post to which this application refers
	


	Where did you see this post advertised?
	



PERSONAL DETAILS (block capitals)
	Full Name
Dr/Mr/Mrs/Miss/Ms/Other
	

	Maiden or previous name(s)
	

	Nationality
	

	Address
	




	
	Post Code
	


	Telephone Numbers

	Daytime
	

	Evening
	

	Mobile Number
	


	E-mail address
	


	National Insurance Number
	




CURRENT OR MOST RECENT EMPLOYER 
	Name of employer 
	

	Address
	




	
	Post Code
	


	Job title 
	


	Current salary 
	

	Start date of current or most recent employment
	


	Leaving date or notice required
	


	Reason for leaving current or most recent employment
	

	Please give a brief description of your current or most recent duties / responsibilities and achievements.











EMPLOYMENT HISTORY (PLEASE SUPPLY DATES IN CHRONOLOGICAL ORDER)
	Please supply a full career history beginning with your latest position, including dates.  Explanations should be provided where appropriate, for any periods of unemployment and in each case any reasons for leaving employment.


	Employer’s name & address
	Job title
	Dates employed
	Reason for leaving

	
	
	From
	To
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	








EDUCATION AND OTHER TRAINING (PLEASE SUPPLY DATES)
	Please list all universities / colleges / schools attended together with details of other training you have undertaken relevant to the position you have applied for. Explanations should be provided where appropriate, for any periods of time where you were out of education and not in employment.


	Name of university / college / school / training provider 
	From
	To
	Qualifications / skills / training courses and results 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	If there are any gaps in your employment or education history, please explain them here








	Please provide details of your ICT skills indicating your level of expertise









MEMBERSHIP TO PROFESSIONAL BODIES 
	Please provide details of membership of any professional body to which you belong.











REASONS FOR APPLYING FOR THIS POST
	
Using the job pack, please specific why you are applying for this post and how you fulfil the job requirements and person specification. 


















HOBBIES AND INTERESTS
	







FURTHER INFORMATION
	Do you hold a full driving licence?
	Yes 
	
	
	No
	
	



	Do you have any endorsements?
	Yes 
	
	
	No
	
	



	If yes, please state causes 

	





	Do you need a work permit?
	Yes 
	
	
	No
	
	



	Do you have permission / entitlement to work in the UK?
	Yes 
	
	
	No
	
	



	Have you ever been the subject of any child protection concern either in your work or personal life, or disciplinary action in relation thereto, including any which is time expired?

	Yes
	
	No
	

	
	
	
	
	



You will be required to complete a Disclosure from the Disclosure and Barring Service.
Disclosure of a criminal offence will not automatically render someone unsuitable for employment.  The School Trust  will consider the nature of the offence and when it took place in the light of applicant’s potential position.
EXISTING CONTACTS WITHIN THE SCHOOL
	Please indicate if you know any existing or previous employees or governors of the school and if so, how you know them.








REFERENCES 
	Please supply the names and addresses of two Referees (if possible, one being a recent employer)

Please give the name, address and other contact details of at least two referees who can comment on your suitability for this position.  One must be your current or most recent employer. (NOTE: If you are an applicant who is not currently working with children but has done so in the past, one referee must be the employer by whom you were most recently employed in work with children)

A referee who is a current or previous employer will be asked about disciplinary offences relating to children, including any for which the penalty is time expired, whether you have been the subject of any child protection concerns, and if so the outcome of any enquiry or disciplinary procedure.  If you are not currently working with children, your previous relevant employer will be asked about those issues. 

References will not be accepted from relatives or from people writing solely in the capacity of friends. ‘Open references’ cannot be accepted. We reserve the right to take up further references from any other previous employer. 

If you are shortlisted, all references will be sought prior interview. 


	Name
	
	Name

	

	Address
	



	Address
	

	Telephone No
	


	Telephone No
	

	Email
	

	Email
	



DECLARATION
	As part of our pre-employment safeguarding vetting checks you are required to provide the information requested on this form to enable a determination to be made regarding your suitability for employment in this role.  This forms part of our overall commitment to safeguarding.
The legislative provisions which allow us to request this information from you are as follows:
· The Childcare Act 2006
· The Childcare (Disqualification) and Childcare (Early Years Provision Free of Charge) (Extended Entitlement) (Amendment) Regulations 2018 (“the 2018 Regulations”)
· Rehabilitation of Offenders Act 1974
· Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)
· Keeping Children Safe in Education 
I declare that the information that I have given in this form, accompanying CV and letter is true, and in particular that I have not omitted any material facts which may have a bearing on my application.  I understand that any subsequent contract of employment will be made on this basis.

I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore that all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared.

· I am not recorded on the DfE barred list or barred from working with children by the Disclosure Barring Service
· I am not disqualified from caring and working with children
· I have never been cautioned or convicted of any offence against a child
· I have never been cautioned or convicted of any violent or sexual acts towards an adult
· I am not subject to sanctions imposed by a regulatory body (e.g. the General Teaching Council)
· I am not prohibited from teaching by the Teaching Regulation Agency
· I have no convictions, cautions or ‘bind-overs’ including offences committed overseas
I understand my responsibility to safeguard children and am aware that I am required to notify the school of anything that may affect my suitability. 
I understand that a copy of this will be retained on file.
If you are unable to agree to any of the above statements, you should provide details. This should be attached separately in a sealed envelope marked ‘confidential’

	Signature 
	


	Signed 
	

	Date
	



SUMMATIVE DECLARATION  
	All Hallows School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The post is subject to an enhanced DBS check and satisfactory references. The school will only submit an application to the relevant disclosure service when a post has been accepted.

All Hallows Preparatory School Trust adheres to the General Data Protection Regulation 2018.  In order for us to process your application fairly, information on all applicants may be retained by the School for up to twelve months.  You have the right to object to us keeping this information.  All information is kept confidential.  We never pass on your details to third parties unconnected with the School, except where required by law.  Signing here indicates that you have read this statement and are happy for the School to use this information for the purposes described.


	Signature 
	


	Signed 
	

	Date
	



	Please email completed form to hr@allhallowsschool.co.uk or post to

Hannah Kersey
All Hallows School
Cranmore Hall
Shepton Mallet
Somerset
BA4 4SF

01749 881600

All Hallows is an inclusive employer. If you would like to discuss any accessibility requirements for the recruitment process or the role, please contact Hannah using the above details who would be happy to discuss.
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