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Job Description - Learning Support Assistant

	Job Title
	Learning Support Assistant

	Faculty/ Department
	Learning Support

	Responsible To
	SEND Manager

	Working Hours
	37 Hours per week



Aim

	To promote student attainment by providing efficient support for children with SEND and for teachers who teach children with SEND. 




Duties and Responsibilities:
Support for Students

· Establish productive working relationships with students, acting as a role model and setting high expectations
· Support students consistently whilst recognising and responding to their individual needs. 
· Promote the inclusion and acceptance of all students within the classroom
· Encourage students to interact and work co-operatively with others and engage all students in activities
· Promote independence and employ strategies to recognise and reward achievement of self-reliance
· Provide feedback to students in relation to progress and achievement
· Assist with IEPs
· Keep up to date personal observation logs to record student behaviour and track changes.

Support for Teachers

· Work with the teacher to establish an appropriate learning environment
· Provide objective and accurate feedback and reports as required, to the teacher on student achievement, progress and other matters, ensuring the availability of appropriate evidence
· Be responsible for keeping and updating records as agreed with the teacher, contributing to reviews of systems/records as requested
· Promote positive values, attitudes and good student behaviour, dealing promptly with conflict and incidents in line with established policy and encourage students to take responsibility for their own behaviour
· Provide general clerical/admin. support e.g. administer coursework, produce worksheets for agreed activities etc.
· Monitor and evaluate students’ responses to learning activities through observation and planned recording of achievement against pre-determined learning objectives
· Work with the teacher in lesson planning, evaluating and adjusting lessons/work plans as appropriate
· Undertake marking of students’ work and accurately record achievement/progress, administer and assess routine tests and invigilate exams/tests.



Support for Curriculum

· Implement agreed learning activities/teaching programmes, adjusting activities according to student responses/needs
· Help students to access learning activities through specialist support
· Support the use of ICT in learning activities and develop students’ competence and independence in its use

Support for the School

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop
· Contribute to the overall ethos/work/aims of the school
· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of students 
· Attend and participate in regular meetings
· Participate in training and other learning activities as required
· Undertake planned supervision of students’ out of school learning activities
· Supervise students on visits, trips and out of school activities as required
· Recognise own strengths and areas of expertise and use these to advise and support others. 

Professional Conduct 
All employees are expected to: 
· Follow the UTC’s Appraisal Policy 
· Make the most efficient and effective use of human, financial and material resources 
· Be aware of and responsive to the changing nature of the UTC, adopt a flexible and pro-active approach to work and contribute to a range of cross-college initiatives to facilitate the delivery of key business objectives 
· Participate in UTC developments; attend internal and external meetings and training programmes relevant to the performance and execution of the duties of their post as far as appropriate within their job role 
· Ensure compliance with all UTC policies, procedures and regulations and assist in the making and implementation of key decisions 
· Give notice of any absence in line with the UTC’s Absence Management Policy 
· Provide an education service which actively promotes equality of opportunity and freedom from discrimination 
· Work within any legislation to which the UTC is bound by law 
· Take responsibility to promote and maintain a safe and healthy environment for yourself, other staff and students 
· Manage a sustainable work life balance and seek support if issues in this area arise 
· Report any incidence of bullying/harassment as part of the safeguarding statement and procedures.




General points
· This is not an exhaustive list of all the post-holder’s tasks.  Employees are expected to carry out such other reasonable duties that may be required from time to time and to be flexible in order to ensure the most effective organization and delivery of learning.
· Core and other duties may vary in order to take into account the changing nature of the Science Faculty and of the demands made upon it.  Such change is typical of the job and, as such, does not constitute a change to the general job description.

North East Futures UTC has adopted the principles of Safer Recruitment and will safeguard and promote the welfare of children and young people and expects all staff and volunteers to do the same.  Successful applicants will be required to undertake an enhanced Disclosure and Barring Service check and Barred List check.

North East Futures UTC is an equal opportunities employer.



















Person Specification
	Qualifications
	Essential or Desirable

	Right to work in the UK
	E

	5 GCSEs/O levels or equivalent including English and Maths at grade C or above
	E

	Certified Learning Support Assistant course
	D

	
	

	Knowledge, Skills & Experience
	

	Experience of raising attainment in a challenging classroom environment
	D

	Understanding of the strategies needed to effectively support and manage the learning of students with SEND
	E

	Experience of establishing successful learning relationships with a variety of children at age 14-19
	D

	Experience of working with children with SEND
	D

	Experience and/or understanding of the role of a LSA and, in particular, classroom organisation and management
	E

	Up to date knowledge of the Special Educational Needs Framework 
	D

	
	

	Behaviours / Success Factors 
	 

	Vision aligned with the UTC and its high aspirations and high expectations of self and others
	E

	An understanding of the strategies needed to establish consistently high aspirations and standards of results and behaviour in a school setting and commitment to relentlessly implementing these strategies
	E

	The capacity to work as a part of a team
	E

	The capacity to follow instructions accurately, but make sound judgements and lead when required
	E

	Excellent listening skills
	E

	Good ICT skills – ability to use Microsoft Word, Excel, PowerPoint and email
	D

	Strong interpersonal, written and oral communication skills
	E

	Strong organisational and time-management skills
	E

	Hard working, conscientious and accurate
	E

	Adaptable, flexible and able to work with minimum supervision
	E

	Approachable, calm, caring and patient
	E

	A firm and constant belief in the unlimited potential of every student and a commitment to inclusive educational provision
	E

	A commitment to the safeguarding and welfare of all students. An understanding of the importance of confidentiality and discretion
	E

	The ability to develop positive relationships with all young people
	E

	The ability to take personal responsibility, a readiness to reflect and self-evaluate and the ability to change, improve and develop
	E
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