	College:
	De Lisle College

	Job Title:
	Cleaner

	Grade:
	£7.78 per hour

	Hours:
	15:45-18:15 Monday to Friday term time (12.5 per week) plus one week during school closure periods

or
06:00 – 08:30 Monday to Friday term time (12.5 per week) plus one week during school closure periods



	Responsible To:
	Head Teacher, Business Manager, Personnel, H&S and Wellbeing Manager, Premises Officers


	Key Relationships/

Liaison with:
	Premises Team and college staff 



	Job Purpose:
	To ensure that a high level of cleanliness is maintained throughout the College on a daily basis

	

	MAIN DUTIES AND RESPONSIBILITIES:

	1
	To carry out cleaning duties as required including sweeping, dusting, wall washing, toilet cleaning, mopping and use of vacuum cleaners

	
	

	2
	Use electrical and mechanical equipment, floor polishers, etc. when necessary and after appropriate training

	
	

	3
	Use stepladders when necessary and with due regard to the Health & Safety of themselves or others

	
	

	4
	Use approved cleaning materials in accordance with manufacturers printed instructions and COSHH Regulations (chemicals should NEVER be mixed with other chemicals)

	
	

	5
	To be responsible for the care of all cleaning equipment and materials assigned to them

	
	

	6
	Where practicable ensure windows and doors are closed and locked and lights are switched off when leaving rooms

	
	

	7
	Report to the Premises Officer any defects seen, likely to affect security i.e. broken windows, window catches

	
	

	8
	To be aware of their responsibilities for the Health & Safety of themselves and others

	
	

	9
	Wear protective clothing provided, additionally shoes which are suitable for the work being carried out must be worn e.g. slippers and flip flops are not acceptable as they may create a Health & Safely risk


SPECIAL FACTORS:
Subject to the duration of the need, the special conditions given below apply:

· The post holder may be required to attend, from time to time, training courses, conferences, seminars or other meetings as required by his/her own training needs and the needs of the college and disseminate as required

· Expenses will be paid in accordance with the Local Conditions of Service

· Work to promote and apply the colleges Safeguarding and Child Protection policy and practices

· Work to promote and apply the colleges Equality and Diversity policy and practices

· The post holder will respect confidentiality issues linked to home/student/teacher/college work and to keep confidentiality as appropriate

· As a member of staff working in a college setting the post holder will have a duty to help keep young people safe and to protect them from sexual, physical and emotional harm and to take reasonable steps to ensure the safety and well-being of students

· The post holder will ensure awareness of and compliance with personal responsibilities and requirements communicated by college policies and procedures including Health and Safety

· The post holder will be required to undertake general administrative tasks as required

Subject to the duration of the need and by negotiation, the special conditions given below apply:

· The post holder will proactively undertake student supervision as required as part of a wider staff team, e.g. fire drill duty, Parent Interview Days, bus duty, lunch duty

· The post holder may be required to provide assistance with the invigilation of examinations

· The post holder may be required to be an appointed person for first aid and medical duties

· The post holder may be required to accompany and supervise students on educational visits

· As a member of staff in a college setting you may have the opportunity to participate in programmes for mentoring students and to participate in extra-curricular activities and to work alongside a form tutor in a pastoral capacity

It is vital to the ethos of the Support Team that the post holder is flexible in taking on additional tasks, willing to offer help to, and cover for, other members of the Team, and treats co-operation and support for colleagues as a top priority.

This job description sets out the duties and responsibilities of the post at the time when it was drawn up.  Such duties and responsibilities may vary from time to time without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and cannot themselves justify a reconsideration of the grading of the post.
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