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PERSON SPECIFICATION
Inclusion Manager 
	ASSESSMENT METHOD
	SHORT-LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	APPLICATION FORM 


	GCSE Mathematics Grade A* to C or equivalent.

GCSE English Language Grade A* to C or equivalent
A levels or Degree
	√
√
	√

	APPLICATION FORM /INTERVIEW
	Experience of working within an educational setting.
	√

	

	APPLICATION FORM /INTERVIEW
	Evidence of supportive work with children, such as mentoring or counselling
	
	√

	APPLICATION FORM /INTERVIEW
	Experience in behaviour outreach work
	
	√

	APPLICATION FORM /INTERVIEW
	Experience working in Alternative Provision
	
	√

	APPLICATION FORM/ INTERVIEW
	Working knowledge of relevant policies/codes of practice in Safeguarding and Child Protection)
	√
	

	APPLICATION FORM/ INTERVIEW
	Ability to organise, prioritise, manage tasks and make decisions.
	√
	

	APPLICATION FORM/ INTERVIEW
	High level IT skills including knowledge and experience in the use of Spreadsheets, Databases and word processing packages
	√
	

	APPLICATION FORM/ INTERVIEW
	Ability to develop creative solutions to a range of issues
	√
	

	APPLICATION FORM/ INTERVIEW
	High level communication skills 
	√
	

	APPLICATION FORM /INTERVIEW
	Ability to work effectively within a team environment, understanding classroom roles and responsibilities


	√


	

	APPLICATION FORM /INTERVIEW
	Ability to build effective working relationships with all pupils and colleagues treat them consistently, with respect and consideration.
	√
	

	APPLICATION FORM /INTERVIEW
	Personal commitment to equality, inclusion and diversity
	√
	

	APPLICATION FORM /INTERVIEW


	High expectations of all pupils; respect for their social, cultural, linguistic, religious and ethnic backgrounds; and commitment to raising their educational achievements
	√
	

	APPLICATION FORM/ INTERVIEW
	Ability to work collaboratively with colleagues, and carry out role effectively, knowing when to seek help and advice
	√


	

	APPLICATION FORM/ INTERVIEW
	Willingness to participate in relevant training and development opportunities
	√
	



