[image: image1.wmf]



Responsible For: 

Job Purpose: 
1. Deputise for the Assistant Headteachers as and when required. 
2. Support the Assistant Headteachers in ensuring the effective operational management of the school.
3. Lead the Learning Team – Performing Arts (Music and Drama)
4. Lead on raising attainment, provision and quality assurance within the allocated subject team and also whole school.
5. Leadership on aspects* of whole school responsibility as determined by annual review with the Headteacher.]
6. Line manage and support designated teams as determined by annual review with the Headteacher.
7. Ensure that that the safeguarding of students and well being of staff are academy wide priorities. 
8. To undertake any professional duties of the Headteacher or Deputy Headteacher as reasonably delegated by the Headteacher. 
* aspects are subject to annual review with the Headteacher and can be adjusted in light of an individual candidates strengths, leadership team interest, professional development needs and school need. The post will initially focus on raising standards in Humanities. 
Responsibilities:
Whole School Leadership:
1. Contribute to the strategic formulation, development, implementation and quality assurance of academy policy and development planning.
2. Contribute to the review and updating of the SEF.
3. Assist in the implementation of all academy policies and procedures where appropriate, for example Equal Opportunities, Health and Safety, etc. 
4. Lead /participate in Learning Team Reviews as directed. 
5. Line manage a designated team of curriculum or pastoral staff and lead appropriate teams/working groups related to academic improvement. 
6. Participate in the induction of new staff. 
7. Contribute to the academy liaison and marketing activities, e.g. the collection of material for press releases. 
8. Contribute to the development of effective subject links with partner schools / academies and the community, attend liaison events in partner academies where necessary and effectively promote subjects at Open Days/Evenings and other events in partner academies and the wider community. 
9. Maintain ‘leading edge’ knowledge through reading, INSET, research and other relevant development opportunities to inform own practice, demonstrating impact in teaching and on students’ learning.

Leading Students – Raising Attainment: 
1. Lead, manage and refine the team’s student performance data management systems. Provide interpretative and analytical reports on student performance to the Leadership Team and Governing Body. 
2. Lead and develop team approaches to ensuring all students make better or at least expected progress at the end of KS4 and Year 13 and ensure routine scrutiny of student progress and intervention planning.
3. Evaluate and report on the effectiveness of intervention strategies and use assessment data to make comparative evaluations of students’ performance. 
4. Analyse subject data including Raise, FFT, KS4 and 5 examination outcomes, attendance, behaviour and exclusions to provide challenge and support for Learning Team and whole school self- evaluation. 
5. Ensure the creation of subject KS4 and Sixth Form Raising Attainment Plans that provide for targeted action planning to challenge and support all students and teachers in raising attainment. 
6. Research qualifications and ensure that all students have access to appropriate courses and qualifications as defined by the DFE. 
7. Analyse and interpret relevant national, local and school data, research and inspection evidence to inform policies, expectations and teaching methods. 
8. Develop effective systems for student and parent communication around academic performance and achievement. 

Learning Team Strategic Direction: 
1. Ensure that the school’s priorities are addressed in the separate subject teams forward planning frameworks and schemes of work.
2. Ensure that short, medium and long term curriculum plans exist and that these cover statutory and best practice requirements and take account of future developments.

3. Secure and utilise all information available to inform the subject SEF and to ensure that this informs strategic planning and team member professional development. 

Learning Team Teaching and Learning:
1. Ensure that each subject curriculum is relevant and engaging with vocational and academic provision and that is secures progression and appropriate accreditation opportunities across the ability range. 
2. Ensure that short, medium and long term curriculum plans exist from which learning team members can draw down effective lesson plans.

3. Monitor and review team members’ delivery of curriculum plan on an informal and formal basis in line with whole school policy.

4. Support and guide team members to select the most appropriate teaching and learning methods to meet the needs of all students.

5. Lead on the integration of strategies with respect to literacy, numeracy, ICT, vocational learning, functional skills and learning competences to ensure each student thrives and the team delivers the school's priorities. 

6. Ensure up-to-date assessment information (both formative and summative) is held on individual students  and for each cohort, including achievements, rewards, parental contacts, exclusions and lead on the management implications of such information to improve pupil learning and attainment at all Key Stages against target data.  

7. Ensure that all students make good progress and that the subject fully developed provision and attainment for Gifted and Talented, SEN and Vulnerable students. 

Learning Team Leadership:

1. Monitor and evaluate the team’s planning and delivery of all learning activity, providing regular feedback to team members.  
2. Ensure that feedback from lesson observation, work scrutiny and analysis of assessment data is appropriately reflected in subject team planning and ensures continuous development.
3. Observe colleagues teaching through appraisal arrangements and/or subject monitoring) and provide evaluative feedback on their teaching strategies. 
4. Working with the Deputy Headteacher, identify quantifiable and challenging student progress objectives with teachers and other staff within their performance management objectives.
5. Lead the development, implementation review and improvement in the links between home and school and the pastoral and support frameworks to ensure individual students engage successfully with their learning. 

6. Provide information as required to the School Leadership Team and other appropriate staff with respect to the subject team and the students it is responsible for. 

7. Ensure that each subject’s resourcing needs are identified and that the budget allocation is managed in the most cost effective way possible.

8. Ensure that all health and safety requirements for each subject team are understood, accounted for and met.

Other professional requirements:

1. Take responsibility for a range of curricular events that ensure students have real chances to experience a full range of learning opportunities, beyond the subject classroom.
2. Establish and maintain effective working relationships within the wider team and also with other colleagues and clients / partners of the school.
3. To help lead the development of digital learning within the subject teams. 
4. To be responsible for continuous professional development of yourself and each subject’s team members.
5. Participate as required in meetings with colleagues in respect of the posts duties and responsibilities.
6. Any other duties and responsibilities within the range of the salary grade. 

Professional Characteristics:

1. Create a climate which enables staff to develop, challenge and support each other. 
2. Mentor and coach staff and students to develop confidence and maintain positive attitudes. 
3. Communicate effectively and with professional integrity within and beyond the School community.
4. Provide a positive role model for students and teachers and for other aspiring leaders and managers.
5. Encourage students’ motivation and enthusiasm in the school, developing positive responses to challenge and high expectations.
6. Identify own personal and professional development needs and achieve own challenging professional objectives.
7. Build and maintain effective teamwork with high expectations of outcomes. 

All duties and responsibilities must be carried out with due regard to the School’s Health and Safety Policy.

Post holders will be accountable for carrying out all duties and responsibilities with due regard to the School’s Equal Opportunities Policy.

Duties which include the processing of any personal data must be undertaken within the school’s data protection guidelines.

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

JOB DESCRIPTION





Job Title:               Director of Performing Arts (Music and Drama)





Grade:	L6 – L10





Responsible To:   Headteacher, Senior Assistant Headteacher, Deputy Headteacher as line                         management is set annually





Responsible For:	Learning / Subject Team Leaders and members, as determined by annual review with the Headteacher.
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