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	Job Title:    DESIGN AND TECHNOLOGY TECHNICIAN

	Grade: 
Scale Three

	Department:   
 Design Technology Team
	Accountable to:    Curriculum Leader of DT

	Contractual Terms:   Permanent, Term time
	Responsible for:   N/a


	Overall Purpose of the Job:
· Provide general technical support to the DT department by preparing and maintaining the relevant equipment and resources required by staff and students.
· Ensure that health and safety in the DT Prep room, DT and Art classrooms, is paramount at all times.

· Committed to the safeguarding and promotion of the welfare of young people and to demonstrate this commitment in every aspect of this post.




	Requirements for the Job/Evidence

The following section is the requirements for the job and lists the essential and desirable requirements needed in order to do the job.   Applicants will be shortlisted solely on the extent to which they meet these requirements. 

 Please note  A = Application Form I = Interview/assessment process

	Competency
	Essential
	How Assessed
	Desirable
	How Assessed

	Qualifications:
	GCSE in Mathematics, English and DT at Grade C or equivalent.
NVQ2 or equivalent qualification or experience in relevant discipline


	A
A


	Experience of working within an Academy/school.
Support Work in Schools (SWIS) Level 2
	A


	Experience:
	Relevant technical experience (ie experience of using machinery, tools etc)

	A/I

	Limited experience of DT in an Academy/Secondary school setting 
	A/I

	Knowledge and Statutory Requirements:

	Understanding and knowledge of data protection issues.

Specific knowledge regarding machinery within the DT/Art Faculty (e.g. kiln firing, laser-cutter).

Knowledge and commitment to safeguarding and promoting the health, safety and welfare of young people.

Considerable knowledge of the operation of tools and equipment.


	A/I
A/I

A/I

A/I


	Knowledge of relevant policies/codes of practice and awareness of relevant legislation.

Good knowledge of health and safety in DT classrooms.


	A/I
A/I

	Planning, Organisation and Mental Challenge:
	Excellent  organisational skills.
Able to work under pressure to deadlines, able to solve straightforward problems particularly during exam periods

	A/I
A/I
	
	

	Interpersonal & Communication:
	Good interpersonal skills, particularly when dealing with students
Able to deliver training and instruction as required to staff and students regarding the safe use of equipment.


	I
I
	
	

	Physical Skills and Demands
	Highly developed physical skills and use of precisionary machinery, including bandsaw.
	A/I
I
	
	

	Initiative & Independence:
	Able to work independently, using own initiative, consulting with Line Manager to resolve specific problems
	I


	
	

	Emotional Challenge and Resilience:
	Some emotional resilience.

	I
	
	

	Philosophy and Commitment:
	An interest in educational issues.
A belief that everyone can benefit from, and has entitlement to, high quality educational opportunities. 

A personal commitment to lifelong learning and continuous professional development. 
Commitment to high standards, best value and continuous improvement.
 
	I
I
I
I
	
	

	Personal Qualities: 

	Enjoys working with young people.
	I
	
	


	Responsibilities for Resources:

Line Management Responsibilities:  None.
Financial Responsibilities:     None.
Physical Resources: Responsible for ordering stocks and supplies and for repairing equipment (excluding diagnostic repairs) and maintaining equipment.

	Responsibility for People:    The postholder ensures the health and safety in the DT classrooms of both students and staff.

Responsibility for Policy Development:  The job involves no direct responsibility for policy development, however, all staff are expected to be involved in policy consultation.
Responsibility for Student Outcomes:    Within the Academy and due to the nature of the role, the job  has limited impact on the educational outcomes of students.


	Working Conditions: Based in the DT Prep room, the jobholder is exposed to limited people related issues


	Main Contacts:   The postholder liaises with staff, particularly Art and DT staff and students.


	Characteristics of the post:

The employment checks required of this post are:

· Evidence of entitlement to work in the UK

· Evidence of essential qualifications

· Two satisfactory references

· Evidence of a satisfactory safeguarding check e.g. an Enhanced DBS Disclosure

· Confirmation of medical fitness for employment as required
· Registration with appropriate bodies (where applicable)


	Date Completed:   December 2012
Signature of Postholder:   ………………………………………………………………………


Date:  …………………………………………………………

                                                                                                  

	This is a description of the job as it exists at present; All Academy Job Specifications are reviewed and are liable to variation in consultation with the post-holder in order to reflect future developments, roles and organisational change.



JOB SPECIFICATION





Key Outcomes/Activities:





Technical Equipment Responsibilities


Monitor, oversee and order Design Technology stock, supplies, and catalogue as required.


Log, maintain, prepare, clean and check the safety of all equipment required by DT teaching staff during the Academy day. For example tools, materials, specimens,  worksheets, textbooks, programmes etc 


Undertake ad hoc basic repairs and modifications within own capabilities, on items like sewing machines, guards etc, checking they are safe to use, and report damage to the Head of Faculty. 


Support the Teacher of DT/ Food Technology as required, for example with complicated practical lessons


Move equipment and apparatus from room to room as required to ensure classrooms and workshops are equipped for lessons in a timely manner.


Create specific DT items for use across the Academy, for example, props for Drama productions, wooden frames for artwork etc. 


Maintain records as requested providing general clerical admin support, including for example, photocopying, forwarding invoices to Finance team etc.





Health & Safety Responsibilities


Demonstrate to both staff and students as required to ensure safe use of DT specialist equipment


Ensure hazardous substances are disposed of safely in consultation with the Premises Manager.


Clean equipment, resources, workshops and classrooms within DT areas, to help maintain a purposeful, clean, orderly and productive working environment.





General Academy Responsibilities





Contribute to and uphold the vision and ethos of Horbury Academy.


Recognise own strengths and areas of expertise and use these to advise and support others.


Promote team work within the team, working in partnership to ensure effective working relations.


Treat all users of the Academy with courtesy and consideration.


Be aware and comply with all Academy Policies at all times.





The duties and responsibilities highlighted in this job specification are indicative and may vary over time.  Postholders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.


























