[image: image1.emf]
Wellow House School

SEN Learning SupportTeacher
The member of staff would act as a SEN Learning Support Teacher as part of the specialist SEN team at the school.
The main duties are as follows:

1. Routine Business

The Teacher should be present in school in sufficient time to undertake teaching duties related to the timetable agreed between you and the Head.  
2. Records, Reports, Timetables

The Teacher is responsible for producing reports at the end of the autumn and summer terms (spring term also for Year 8) and is expected to comment on any aspect of achievement and behaviour related to your specialist areas.  To liaise with regular class teachers for relevant pupils.
3. Personal Appearance and Conduct

The Teacher is expected to monitor the personal appearance and behaviour of their charges and to insist on a reasonable standard.  The school uniform and kit codes should be enforced at all times.

4. Duties

Teachers are expected to carry out routine duties as arranged by the Senior Teacher, to carry out a share of cover for absent staff and to assist in the testing of candidates for admission and for scholarships.

5. Meetings

Teachers are expected to attend weekly staff meetings (if it is a day you are in school), meetings on the day before term starts, any other meetings arranged that concern children under your guidance (this would largely relate to those receiving Learning Support).
6. Relations with Parents

Parents liaise with other teachers and parents through appointments using possible meetings at the end or beginning of the school day if there are issues that need to be discussed re progress or approach.  The Teacher is encouraged to foster good home-school relationships.

7. Teaching Duties

The Teacher will be responsible for individual and group SEN/Learning Support teaching in the school, currently from Foundation Stage to year 8. The lessons may need to be split over different days.
Where absence is anticipated, it would be normal practice to make up missing days and lessons on an alternative day.  
8. Entrance and Open Days

The Teacher may be asked to take part in entrance procedures and open days as appropriate.

9. The Teacher is also expected to carry out any further duties related to the care of the pupils as requested by the senior management team.

The Staff Handbook and school policies will fill in other aspects of school life. These are reviewed annually and may be subject to modification or amendment at any time after consultation with all colleagues.
