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SALARY:			M1-M6
      
HOURS:				Full time	

REPORTS TO:	Head of IT/Computer Science

START DATE: 	May 2022

CONTRACT TERM:	Temporary (Maternity Cover)


This Academy is committed to safeguarding and promoting the welfare of children and young people and requires all staff to share this commitment.

PURPOSE:	

Ormiston NEW Academy is a recently transformed school based on a clear and defined pedagogical model and explicitly taught behavioural norms. This is creating a place of joy, industry and excellence that is rapidly growing.

Key Duties and Responsibilities 

	
PURPOSE:

· To provide professional leadership for Ormiston NEW Academy which secures the success and improvement of the Academy. Ensuring high quality education for all its students and improved standards of learning, behavior and achievement.
· To monitor and support the overall progress and development of students as a teacher and Assitamst KS3 lead.
· To facilitate and encourage a learning experience which provides students with the opportunity to achieve their personal excellence.
· To assist in the development of appropriate specifications (syllabuses), resources, schemes of work, marking policies and teaching strategies.
· Work as a leading professional within the academy while supporting the Pastoral team to provide guidance and direction across the academy to support KS3.
· Support the management of behaviour within the academy, ensuring there is a robust rewards and sanctions system in place and the academy operates as a disciplined learning environment.
· With the support of the Academy leadership team, assistant KS3 lead is responsible for the continuous improvement in the quality of education, raising standards, ensuring equality and opportunity for all, the development of policies and practices and for ensuring that resources are efficiently and effectively used to achieve the academy aims and objectives.
· The KS3 assiatant helps to secure commitment of the wider community to the academy, by developing and maintaining effective networks with our Academy trust and outside agencies.


Duties and responsibilities attached to this post are as follows:
· Encourage a positive ethos, which reflects our commitment to high achievement, effective teaching and learning and good relationships with staff, trustees and parents having confidence in the leadership and management of the academy.
· Contribute fully to the development and successful implementation of academy policies and practices.
· To complete the relevant documentation to assist in the tracking of students.
· To communicate effectively and professionally with the parents of students as appropriate.
· To co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the Academy, department and the students
· To take part in marketing and liaison activities such as Open Evenings, Parents Evenings, Review days and liaison events with partner academies.
· To contribute to the development of effective subject links with external agencies.
· To teach students according to their educational needs, including the setting and marking of work to be carried out by the student in academy and elsewhere.
· To assess, record and report on the attendance, progress, development and attainment of students and to keep such records as are required.
· To provide, or contribute to, oral and written assessments, reports and references relating to individual students and groups of students.
· To ensure that ICT, Literacy, Numeracy and academy subject specialism(s) are reflected in the teaching/learning experience of students
· To undertake a designated programme of teaching.
· To ensure a high quality learning experience for students which meets both internal and external quality standards, and provides a stimulating environment throughout.
· To prepare and update subject materials.
· To use a variety of delivery methods which will stimulate learning appropriate to student needs and demands of the course. 
· To apply the Behaviour Policy so that effective learning can take place, and to encourage good practice with regard to punctuality, standards of work and homework.
· To undertake assessment of students as requested by external examination bodies, departmental and academy procedures.
· To mark, grade and give written/verbal and diagnostic feedback as required.
· To be a Personal Tutor to an assigned group of students. To promote the general progress and well-being of individual students and of the Personal Tutor Group as a whole.
· To liaise with a Pastoral Leader to ensure the implementation of the academy’s Pastoral System.
· To register students, accompany them to assemblies, encourage their full attendance at all lessons and their participation in other aspects of academy life. 
· To evaluate and monitor the progress of students and keep up-to-date student records as may be required.
· To contribute to the preparation of Action Plans and progress files and other reports.
· To alert the appropriate staff to problems experienced by students and to make recommendations as to how these may be resolved.
· To communicate as appropriate, with the parents of students and with persons or bodies outside the academy concerned with the welfare of individual students, after consultation with the appropriate  staff
·  To contribute to PHSE and Citizenship and enterprise according to academy policy
· To play a full part in the life of the academy community, to support its distinctive vision statement and ethos and to encourage staff and students to follow this example.
· To support the academy in meeting its legal requirements for worship.
· To comply with the academy’s Health and Safety Policy and undertake risk assessments as appropriate.
· To undertake any other duty as specified by the latest STPCD not mentioned in the above.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.  The academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition. 


General Matters

Any other duties as deemed reasonable and necessary by the Principal or Academy Leader Student Support

To play a full part in the life of the academy community, to support the academy ethos and to encourage staff and students to follow this example

To actively promote academy policies

To continue professional development as agreed

To actively engage in the appraisal and professional development process

To carry out any other duties which may be reasonably regarded as within the nature of the duties and responsibilities of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms.

The above responsibilities are subject to the general duties and responsibilities contained in the statement of Condition of Employment.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.


This job description is not necessarily a comprehensive definition of the post. It will be reviewed regularly and may be subject to modification or amendment at any time after consultation with the post holder and will be reviewed annually as part of the Academy Appraisal process.

The post holder’s responsibility for promoting and safeguarding the welfare of children and young persons for who s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the Academy’s Safeguarding and Child Protection Policy Sat all times. If in the course of carrying out the duties of the role, the Post holder becomes aware of any actual or potential risks to the safety or welfare of children in the academy s/he must report any concerns to the Academy’s Designated Safeguarding Lead and Principal.

















































Person Specification 

	Criteria
	Description

	Qualifications and Training
	· Evidence of further professional development, or willingness to work towards (NPQML, NPQSL, SLE status)
· Qualified Teacher Status.
· A degree in IT/Computer Science (Desirable)


	Experience
	· Experience improving students’ outcomes
· Experience of raising standards 
· Experience of leadership and management in a senior role
· Knowledge of effective teaching and learning strategies
· Sound knowledge of effective behaviour strategies
· Experience of working with SEND students and effective strategies of improving attainment


	Skills / Abilities
	· Ability to deliver whole staff training/CPD
· An understanding of the Ofsted framework.
· Knowledge of statutory responsibilities including safeguarding.


	Personal Qualities
	· A commitment to improving student outcomes
· Clear vision and moral purpose
· A commitment to own professional development
· A positive and resilient individual with drive
· Ambitious and diligent professional who can motivate and inspire others
· Commitment to safeguarding and promoting the welfare of children.
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