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HASMONEAN MULTI-ACADEMY TRUST

JOB DESCRIPTION

Job Title:
Assistant Headteacher – Teaching, Learning and Professional Development (Boys’ School)
Responsible to:



Headteacher
Duties:
The School Teachers' Pay and Conditions Document (Part XI) specifies the general professional duties of all teachers.  In addition, certain particular duties are reasonably required to be exercised and completed in a satisfactory manner. 

Allowance Attached to the Post:
L12-18
	Core Purpose


	The Assistant Headteacher will lead by example and provide inspiration and motivation for an inclusive school community by:

· Ensuring that all staff understand the policies, procedures and vison behind effective and inclusive teaching and learning in the classroom and the impact this can have on outcomes and destinations for all students regardless of starting point or ability.

· Tracking and monitoring the efficacy of policies and procedures related to teaching and learning to ensure that they remain up to date and fit for purpose in relation to the most recent educational research and pupil cohorts at the school.

· Delivering a dynamic and effective suite of professional development opportunities, both in-house and through external agencies and providers, that encourage all staff to further their knowledge and understanding of their role and the impact it can have on pupil outcomes.

	Key Responsibilities


	The key responsibilities for this post will be:

· To lead the strategic oversight of the following areas:

· The school’s teaching and learning strategy

· School Monitoring, Evaluation and Review processes in relation to Teaching & Learning and outcomes

· School Assessment and Reporting Processes

· All staff professional development and performance management processes

· The school programme devised to Raise Attainment for pupils’ outcomes at Year 11 and Year 13

· The above to include:

· Continuously reviewing and amending as required relevant/related policies and communications

· The delivery of effective SEND / inclusive practice and support both in lessons and through intervention processes

· Improving access to learning for all pupils, especially those identified as under-resourced or with significant barriers to access
· To support the operational implementation of day-to-day policies to include:

· Teaching & Learning

· To lead the Academic Board (Middle Leaders) and ensure that there is breadth and depth in terms of expertise and capacity among all leaders at the school

· To work with the Headteacher to imbue and build a culture in which there is a professional responsibility to improve practice for all members of staff

· To line manage the SENDCo and other staff as determined by the ELT in order to raise the profiles of pupil needs and to narrow the gap in student outcomes

	Leadership



	The Assistant Headteacher will work with the Headteacher to:

· Provide effective professional challenge and support to other colleagues
· Provide information and advice to colleagues and the governing body and support robust accountability processes throughout the school
· Ensure that the needs of Trainee Teachers and those new-to-profession are met in accordance with need and the DfE guidelines
· To be available to assist the Headteacher in responding to unplanned situations which arise in the daily running of the school

· To contribute to meetings of the Teaching and Learning Team and Academic Board as appropriate.  

	Leading and Developing Others


	The Assistant Headteacher will lead, motivate, support, challenge and develop staff in specified teams and departments to ensure the best outcomes for the school through:

· Being a role model for others, demonstrating a high standard of leadership
· Supporting the induction of new teaching staff in relation to the schools’ Teaching and Learning strategy 

· Arranging INSET and CPD activities to develop consistency in the application of the behaviour policy and the improvement of Teaching and Learning in the Boys’ School and Behaviour for Learning.

· Recognising, developing and maximising the potential of others
· Challenging ineffective practice and providing support through strategies for improvement
· Building a collaborative culture which positively embraces change and progress through staff empowerment and teamwork
· Treating people fairly, equitably, with dignity and respect to create and maintain a positive school culture and to allow an appropriate work-life balance
· Supporting the development of positive working relationships with and between all staff
· Developing all staff so that they can contribute to the culture and behaviour of pupils

· Regularly reviewing their own practice, set personal targets and take responsibility for own personal development



	Effective deployment of staff and resources


	The Assistant Headteacher will utilise staff resources effectively by:

· Supporting the appointment, deployment and development of staff to make the most effective use of their skills, expertise and experience and to ensure that all staff have a clear understanding of their roles and responsibilities

· Managing the school effectively in the absence of the Headteacher



	Quality Assurance 


	The Assistant Headteacher will work to create a highly effective educational experience for all pupils by:

· Undertaking monitoring and evaluation and review that:
· Highlight strengths;

· Identify success; 

· Track developments in Inclusive Strategies and their impact on pupil outcomes

· Contribute towards improvements in school structures, systems and policies; 

· Identify areas where further development is needed; 

· Reporting results of student surveys and quality assurance/ evaluation to the Headteacher, CEO and Governors

· Engage national leaders in Inclusion from other high-performing schools to undertake evaluation of the current policy and practice



	Governance, accountability and working in partnership


	Under the direction of the Headteacher, the Assistant Headteacher will:

· Report termly to the Governing Body on plans and progress

· Ensure that staff understand their professional responsibilities and are held to account

· Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties 

· Maintain excellent relationships with fellow professionals and colleagues to improve educational outcomes for all pupils



	Whole School Contribution


	· Play a full part in the life of the school community, to support its distinctive aims and ethos and to encourage staff and pupils to follow their example

· Undertake Strategic Planning that will aid the production of the School Development Plan and Self Evaluation Form

· Undertake continuous professional development

· Comply with and promote the school’s policies

· Foster and support extra-curricular activities in the interest of the school community e.g. school productions, concerts, sports activities.    

· Lead and contribute to assemblies 

· Take an equitable share of supervision at different times throughout the school day

· Assist in the day-to-day management of the school and contribute to a safe, secure and healthy environment. 

· Lead and contribute to Celebration Afternoons/Evenings as required


NOTES

The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.  

This job description is not necessarily a comprehensive definition of the post.  It will be reviewed at least once a year and it may be subject to modification or amendment at any time after consultation with the holder of the post.

The duties may be varied to meet the changing demands of the school at the reasonable discretion of the CEO.

This job description does not form part of the contract of employment.  It describes the way the post holder is expected and required to perform and complete the particular duties as set out in the foregoing.

Andrew McClusky

CEO
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