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JOB DESCRIPTION 
 

POST:      JUNIOR TEACHER 

REPORTS TO:     HEAD OF JUNIOR SCHOOL 

 
 
Talbot Heath School is committed to creating a diverse workforce. We’ll consider all qualified 
applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender 
reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.  
 
Purpose: 

 
Carry out the professional duties of a teacher, which meet the expectations set out in the Teachers’ 
Standards, and in accordance with the school’s Policies, under the direction of the Head of Junior 
school. 

 
Main duties and responsibilities: 

 

Teaching 
 

 Plan and teach well-structured lessons to assigned classes, which have clear learning 
objectives and follow the school’s curriculum and schemes of work 

 Assess, monitor, record and report on the learning needs, progress and achievements of 
assigned pupils, making accurate and productive use of assessment to plan next steps and 
target appropriately 

 Adapt teaching to respond to the strengths and needs of pupils 

 Set high expectations which inspire, motivate and challenge pupils 

 Promote good progress and outcomes for all pupils 

 Demonstrate good subject and curriculum knowledge 

 Participate in arrangements for preparing pupils for assessments 

 Set clear and high homework expectations which consolidates learning objectives. 

 Effectively utilise support staff where appropriate. 

 
Whole-school organisation, strategy and development 
 

 Contribute to the development, implementation and evaluation of the school’s policies, 
practices and procedures, so as to support the school’s vision and values 

 Make a positive contribution to the wider life and ethos of the school 

 Work with others on curriculum and pupil development to secure co-ordinated outcomes 

 Provide cover, in the unforeseen circumstance that another teacher is unable to teach 
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Health, safety and discipline 
 

 Promote the safety and wellbeing of pupils 

 Maintain good order and discipline among pupils, managing behaviour effectively to 
ensure a good and safe learning environment 

 

Professional development 
 

 Take part in the school’s appraisal procedures 

 Take part in further training and professional development  

 Take part in the appraisal and professional development of others, where appropriate 

 
Communication 
 

 Communicate effectively with pupils, parents and carers 

 Prepare and present written reports to parents. 
 

Working with colleagues and other relevant professionals 
 

 Collaborate and work with colleagues and other relevant professionals within and beyond 
the school 

 Develop effective professional relationships with colleagues  

 

 Personal and professional conduct 

 Uphold public trust in the profession and maintain high standards of ethics and behaviour, 
within and outside school 

 Have proper and professional regard for the ethos, policies and practices of the school, 
and maintain high standards of attendance and punctuality 

 Understand and act within the statutory frameworks setting out their professional duties 
and responsibilities 

 Attend staff meetings 
 

The teacher will be required to safeguard and promote the welfare of children and young people, 
and follow school policies and the staff code of conduct. 

Please note, this is illustrative of the general nature and level of responsibility of the work to be 
undertaken, commensurate with the grade. It is not a comprehensive list of all tasks that the 
postholder will carry out.  

 
Person specification 

 

CRITERIA QUALITIES 

Qualifications  
and 
experience 

 Qualified teacher status 

 Degree 

 Successful primary teaching experience  
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Skills and 
knowledge 

 Knowledge of the National Curriculum 

 Knowledge of effective teaching and learning strategies 

 A good understanding of how children learn 

 Ability to adapt teaching to meet pupils’ needs 

 Ability to build effective working relationships with pupils, parents and colleagues 

 Knowledge of guidance and requirements around safeguarding children 

 Knowledge of effective behaviour management strategies 

 Good ICT skills, particularly using ICT to support learning 

 

Personal 
qualities 

 A commitment to getting the best outcomes for all pupils and promoting the ethos 
and values of the school 

 High expectations for children’s attainment and progress 

 Ability to work under pressure and prioritise effectively 

 Commitment to maintaining confidentiality at all times 

 Commitment to safeguarding and equality 

 

 

General 

 

● To promote and support Talbot Heath’s culture of “Honour before Honours” and encourage 
staff and pupils to follow this example. 

● To promote and safeguard the welfare of pupils in your care or that you come into contact 
with in accordance with Talbot Heath School’s Child Protection and Safeguarding Policy. 

● To comply with, promote and act in accordance with all Talbot Heath policies. 
● To be responsible for complying with data protection legislation and expectations for 

confidentiality.  
● To be responsible for complying with health & safety legislation and guidance. Any issues or 

breaches to be reported to the Facilities Manager immediately. 
● To maintain consistent working relationship with colleagues, supporting them in line with your 

role and responsibilities. 
● To keep colleagues informed about aspects of your work and schedule which may affect the 

support you can give them. 
● To develop your effectiveness by up-dating your knowledge and skills, seeking and taking 

account of constructive feedback on your performance, making effective use of the 
development opportunities made available to you. 

● To be courteous to colleagues and provide a welcoming environment to visitors. 
 
Additional Information 
 
The aim of the job description is to indicate the general purpose and level of responsibility of the 
post. Please be aware that duties may vary from time to time without changing their character or 
general level of responsibility. Duties may be subject to periodic review by the Head or nominated 
representative (in consultation with the post holder) to reflect the changing needs of the Talbot Heath 
School. 
 
Talbot Heath School is unable to employ anyone who does not have the legal right to live and work in the UK. 
This evidence must be produced at the interview stage of the process. 
 
Talbot Heath School is committed to safeguarding and promoting the welfare of children and young people 
and expects all staff and volunteers to share this commitment and has an Equal Opportunity Policy. The 
successful applicant will require an Enhanced DBS check. 
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The position will involve regular contact with children and therefore is exempt from the Rehabilitation of 
Offenders Act 1974 and the amendments to the Exemptions Order 1975, 2013 and 2020. It is an offence to 
apply for this role if barred from engaging in regulated activity relevant to children. 

 
Talbot Heath School is a registered charity (number 283708) existing to provide high quality education for 
children. 

 


