





Cardrew Court School – Assistant Headteacher- Curriculum, Teaching and Learning
Permanent, full time role from 1st September 2025

Please find below the job description for the above post at this school. 

The Role: 
Cardrew Court school first opened September 2024, for 24 learners. As part of our growth journey and due to the success of our first term, we are now looking to appoint an inspirational professional to play a key role in our expanding provision, as part of our senior leadership team. 

Do you believe all learners have a right to an education that can meet their needs? Are you an outstanding professional who will champion the importance of education in shaping the future for young people? If so, we eagerly await your application. 

To be considered for this opportunity, you will: 
· Have a proven track record of impact in leadership. 
· Possess in depth knowledge and understanding of current developments in education. 
· Be able to inspire, lead and manage colleagues to achieve shared goals. 
· Be committed and proactive to furthering your own professional development. 

Our school is welcoming and nurturing, with believed and practiced values of ‘Belong, Believe, Achieve’ our staff and the wider school community are on a mission to achieve the best and most suitable outcomes for all our learners. This position is full time and permanent and is available from 1st September 2025. Please see our job description and person specification for more details of this exciting post. 

At Cardrew Court School everybody works hard and is committed to providing the best opportunities for the children in our care. We were inspected by OFSTED Jun 2024 for our pre-registration inspection and were deemed able to meet all of the independent school standards when we have our first-year inspection, due this academic year. Please see our website for more details. www.cardrewcourt.org


JOB DESCRIPTION 

	Job Title: 

	Assistant Headteacher at Cardrew Court School
Curriculum, Teaching & Learning


	Salary/Range:
	[bookmark: _GoBack]L4 £50,807

	Hours:
	Full time

	Base: 

	Cardrew Court School

	Responsible to:
	Headteacher


	Important Functional Relationships: Internal/External 
	Pupils, parents, staff, Governors, Cornwall LA, DfE, SPT, Ofsted, SIP, RO Officer, Health, Social care



The following areas are likely to form the major part of the role but additional responsibilities will be negotiable and will reflect the expertise of the successful candidate:

	Main Purpose of Job:

	Carry out the duties of this post in line with the remit outlined in the current School Teachers’ Pay and Conditions Document including the conditions of employment for Assistant Headteachers and the school’s own policy.
Working directly with the Headteacher in: 
· Formulating the aims and objectives of the schools
· Implementing the policies through which school priorities are achieved
· Managing staff and resources proactively
· Taking responsibility for the school in the absence of the Headteacher 
· Carrying out the professional duties of a teacher as required
· Taking a proactive lead in areas defined through the school development plan
· Being an effective leader in change management
· Developing the roles and responsibilities of the wider leadership team



	Main Duties and Responsibilities:

	The main focus of the role will be to lead on Curriculum, Teaching and Learning, including the monitoring, evaluation, and progress via assessment across the school.

This will include ensuring a smooth transition between classes and cohesion across the curriculum as well as consistency around the expectations of the pupils. This post will also play a role in monitoring, evaluation, and review of whole school, cohort and individual pupil attendance.

Leading teaching and learning
· Be an excellent role model, exemplifying a high standard of teaching and promoting high expectations for all members of the school community.
· Be the lead practitioner across the school responsible for monitoring, embedding and reviewing the curriculum, in liaison with the headteacher and in line with DfE guidance and Court Schools vision and ethos.
· Collaborate, review and implement alongside key staff with similar responsibility areas within the Court Schools.
· Lead on the review, adaptation and division of appropriate Accreditation pathways for the school.
· Linking with outside agencies, schools and providers in the sourcing and delivery of specialist. accreditation pathways, that fall outside of the school’s core offer.
· Work with the Headteacher to raise standards through staff performance management.
· Lead the development of a differentiated curriculum including planning, recording and reporting.
· Support the delivery of strategy, ensuring management decisions are implemented holding others to account when required.
· Participate in the processes involved in monitoring, evaluating and challenging the quality of teaching and learning taking place throughout the school.
· Ensure the systematic reporting of information is consistently high across the school.
· Develop, review systems to ensure robust evaluation of school performance, progress data and actions.
· Ensure through leading by example the active involvement of pupils and staff in their own learning.
Where required, to have a minimal teaching timetable, to ensure that due focus is given to leading Curriculum, Teaching and Learning.

Developing self and others
· Support the development of collaborative approaches to learning within the school and beyond
· Support the induction of staff new to the school 
· Support induction co-ordinator for NQTs and have responsibility for students on teaching practice and those undertaking work experience
· Plan work program and oversee the work of supply staff/trainees/volunteers in the school 
· Be an excellent role model for both staff and pupils in terms of being reflective and demonstrating a desire to improve and learn
· Support the Headteacher in delivering an appropriate programme of professional development for all staff including coaching and mentoring

Managing the organisation
· Support with regular reviews of all school systems to ensure statutory requirements are being met and improved on where appropriate
· Ensure the effective dissemination of internal information
· Working with the Headteacher, undertake key activities related to professional, personnel/HR issues 
· Support HR management and other leadership processes as appropriate e.g. sickness absence, disciplinary, capability
· Lead on a consistent approach to standards of behaviour, attendance, and punctuality 
· Lead on Careers, Work experience and I A & G delivery.
· Be a proactive and effective member of the senior leadership team
· Lead on assemblies and the tutor programme alongside the Headteacher
· Support the day-to-day effective organisation and running of the school including the deployment of staff as appropriate
· Make a positive contribution to weekly SLT meetings and wider Court Schools leadership collaboration.
Securing accountability
· Support with the leadership of the staff and governing body in fulfilling their responsibilities 
· Take responsibility for promoting and safeguarding the welfare of children and young people within the school
· In liaison with headteacher, hold staff to account in line with school development plan
Strengthening community
· Work with the Headteacher in developing the policies and practice, which promote inclusion, equality and the extended services that the school offers
· Develop and maintain contact with all specialist support services 
· Promote the positive involvement of parents/carers in school life
· Organise and conduct meetings where appropriate with parents and carers to ensure positive outcomes for all parties
· Strengthen partnership and community working
· Promote positive relationships and work with colleagues in other schools and external agencies

In liaison with the Headteacher; Shaping the future of Cardrew Court School:
· Support the development and implementation of the ambitious vision and ethos for the future of the school.
· Play a leading role in the school improvement and school self-evaluation planning process
· Devise, implement and monitor action plans and other policy developments.
· Lead by example to motivate and work with others when implementing and managing change initiatives.
· Promote a culture of inclusion within the school community where all views are valued and considered.



	General/Other:

	· To ensure that pupils needs are prioritised and to have a clear sight of how this role impacts on school pupils at all times. 
· To be aware of and adhere to all school policies and procedures.
· To be responsible for your own continuing self-development and attend meetings as appropriate.
· To undertake other duties appropriate to the post as require.


The postholder may be expected to carry out work that is not specified in the job profile but which is within the remit of the duties and responsibilities outlined above.
	Special Conditions related to the post

	· Physical fitness 
· Able to work unsocial hours
· Key holder

Cardrew Court School is committed to safeguarding, promoting the welfare of children and to ensuring a culture of valuing diversity and ensuring equality of opportunities.

Successful applicants must be suitable to work with children and will need to undertake the following before commencing employment: 

· Enhanced Disclosure & Barring Service (DBS) Certificate with barred list information
· Receipt of two satisfactory employer references one of which must be from your current or most recent employer
· Satisfactory verification of relevant qualifications
· Satisfactory health check 
· We will carry out an online search about candidates for information that is publicly available online. This will include social media accounts. This will only be carried out on shortlisted candidates and before interview. This processing of data will be conducted under the legal basis of Article 6(e) public task in line with the guidance laid out in para 221 of Keeping Children Safe in Education (KCSIE) 2024. Any data collected during this search will be retained in line with our retention schedule which is available on request.

All new employees will be required to undertake mandatory training required by the school.








	AHT Person Specification
	Measured by:  
A- Application   I - Interview  
	E - Essential 
D - Desirable  
 

	Professional Experience 
	 
	 

	Senior leadership experience in secondary education  
	A 
	D 

	Recent Teaching experience in a Special School
	A 
	D

	Proven understanding of current educational legislation, policy and development issues 
	I 
	E 

	A record of sustained progress in raising standards in teaching and learning, with improved outcomes for young people  
	I 
	E 

	Effective classroom teacher  
	I 
	E 

	Developing a skilled and effective team and motivating the team to achieve its full potential at all times  
	A, I 
	E 

	Proven successful experience of the management of teams 
	A, I 
	E 

	Proven successful experience in the development of systems and processes to raise achievement 
	I 
	E 

	Proven experience of successfully managing change 
	I 
	E 

	Skills, Abilities and Knowledge  
	 
	 

	The ability to provide inspirational leadership with a ‘can-do’ attitude and to generate high expectations, innovation and commitment  
	I 
	E 

	Ability to develop, lead and analyse whole school initiatives from concept through to completion, with successful outcomes  
	I 
	D 

	Knowledge and understanding of education policies and practices 
	I 
	E 

	Ability to make effective decisions with regard to a changing educational landscape, which allow pupils to maximise their achievement and opportunity  
	I 
	D 

	Ability to initiate and maintain innovative curriculum design and delivery to meet all pupils’ needs  
	I 
	E

	The ability to empower and develop staff and pupils through support and challenge  
	A, I 
	E 

	Exceptional communication skills, developing purposeful, effective relationships  
	A,I 
	E 

	Effective negotiating and influencing and presentational skills  
	I 
	E 

	Personal Qualities  
	 
	 

	Commitment to enabling access to education for all pupils
	A, I 
	E 

	People orientated leader who can inspire commitment, enthusiasm and collegiality from staff, pupils, parents/carers, governors and the community  
	A, I 
	E 

	Values diversity and the unique contribution every individual can make to the learning community  
	A, I 
	E 

	Highest professional standards and expectations  
	A, I 
	E 

	Able to employ a range of leadership and management styles appropriately, to motivate others  
	I 
	E 

	Team player  
	I 
	E 

	Willingness to contribute to the wider life of the school and community  
	I 
	E 

	Education 
	 
	 

	Good honours degree  
	A 
	D 

	QTS  
	A 
	E 




	How to apply:
	To download an application pack or apply online please visit www.cardrewcourt.org
Please complete an application form in full and return to: haustin@cardrewcourt.org
Please note that we do not accept CVs. 

	Closing date: 
	Monday 17th of February 2025 at midday 
Please note that if you have not received a reply within 28 days of the closing date you must assume that, on this occasion your application has been unsuccessful.



 


