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The Arts Co-ordinator - Primary 
Role Statement: 
The Arts Co-ordinator for Primary reports to the Head of Primary and the Head of Performing Arts (P-12) and works 
collaboratively with the primary teaching team to ensure that The Arts pedagogy, co-curricular and extra-curricular program 
and initiatives across the primary curriculum are of a high standard, creative, vibrant and well organised. 
 

Teaching and Pedagogical Leadership Duties: 
This role is a Positions of Leadership (POL) and will include full-time teaching and pedagogical leadership duties. This will 
be determined by the Head of Primary and Head of Performing Arts annually. This position will also receive a time 
allowance and a monthly monetary allowance of $5,047 (Monetary Allowance Scale Level 3, Step 2). 
 
Essential Criteria: 
Leaders in our school community will embody integrity, empathy, courage and resilience and will serve the needs of the 
AISHK community. They will inspire, support, nurture and guide students and staff, fostering and modelling a positive and 
inclusive environment for all. 
The characteristics expected from all leaders at AISHK: 

• High Standards: Leaders will set and uphold high standards for themselves, others, and the school. They will 
empower and support others to grow and develop professionally. 

• Effective Communication: Leaders will be effective communicators who inspire and motivate the school 
community while driving action and accountability in colleagues. 

• Big Picture Thinking: Leaders will encourage others to think of the bigger picture and help them understand the 
opportunities and challenges facing the school. 

• Workplace Culture: Leaders will build and drive a workplace culture that aligns with the school’s vision, purpose, 
and values. They will model self-awareness as they encourage, support and promote positive wellbeing for staff 
and students. 

• Collaboration: Leaders will be champions of collaboration who nurture staff engagement, cohesion, and trust with 
and among others. 

• Open-Mindedness and Innovation: Leaders will model open-mindedness when leading change and solve 
problems creatively, innovatively, and sustainably. 

• Futures Outlook: Leaders will demonstrate a futures outlook in their leadership. They will build the capacity of 
others whilst transforming their personal growth within, and beyond AISHK. 

Core professional and technical competencies: 
• Qualified practising teacher with qualifications and/or experience to lead and teach The Arts; including Visual 

Art, Music, Dance and Drama education. 
• Highly developed skills in the Universal Design for Learning making provisions for students from diverse 

backgrounds, and proven experience in teaching, planning and delivering programs which are inclusive of 
students with additional needs (e.g., learning support, exceptionally talented and EAL learners).  

• Demonstrated ability to model excellent classroom practice and innovative and contemporary pedagogy aligned 
with current research. 

• Knowledge of Australian curriculum (ACARA) and its appropriate integration across the year levels. 
• A passionate, knowledgeable and proactive teacher with a commitment to wellbeing practices and positive 

psychology in education (i.e., PROSPER). 
• Outstanding interpersonal skills to work collaboratively with teachers, leadership team, parents and the 

community. 
• Proven ability to work effectively with teachers in a leadership capacity such as coaching, mentoring or 

instructional leadership to enhance learning outcomes for students. 
• Demonstrated experience which fosters positive relationships with other teachers, including secondary 

colleagues. 
• Highly effective communication skills with a wide range of groups and individuals – including colleagues, parents, 

students and members of the wider community. 
• Highly developed ICT skills and an ability to use technology as an integral part of teaching and learning. 
• Enthusiastic, positive and energetic attitude.  
• Demonstrate a commitment to consistent professional development. 
• Willingness to make a positive contribution to the culture and ethos of the school. 
• Vision for the development of The Arts program within the curriculum, co-curricular and extra-curricular 

programs. 
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Responsibilities: 
The Arts Co-ordinator will be responsible for, but not limited to, a range of the following activities: 

• Demonstrate strong and innovative leadership qualities to develop The Arts pedagogy in Primary lifting the profile 
of this area in the primary curriculum and the range of learning opportunities for students. 

• Collaborate (where appropriate) with Head of Performing Arts to develop the vision for The Arts, in Primary and 
broaden opportunities to include experiences such as Visual Arts, Music, Drama and Dance within the curriculum 
and extra-curricular activities. 

• Demonstrate experience to lead, develop and co-ordinate The Arts program in Primary including cross curricular 
and extra-curricular provision. 

• Collaborate and lead the development of professional practice in staff in The Arts team. 
• Collaborate with other co-ordinators and teachers to integrate The Arts with other subject areas. 
• Align The Arts with ACARA including cross-curricular priorities and general capabilities. 
• Provide exciting opportunities for the school community to engage with The Arts learning through regular 

performances, that include Visual Art, Music, Dance and Drama. 
• Provide opportunities and communicates The Arts program to the wider community including showcasing learning 

through Dhanara, social media, See Saw or other online platforms which promote academic excellence. 
• Use effective communication skills to articulate the importance of an arts education and advocate for its 

development, enhancement and integration into the curriculum. 
• Membership of the primary leadership team and attendance at meetings, when required. 
• Any other duties as may be required by the Head of School. 

 
 
 

 


