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JOB DESCRIPTION

	Job Title:
	MANAGER FOR BEHAVIOUR & LEARNING 



	Responsible to:
	SENDco

	Grade:
	Band H, Points 25-28

	Hours:
	37 hours per week, 8.30am-4.30pm Mon-Thurs, 8.30am-4.00pm Fri

	Contract:
	Permanent, Term Time Only, plus 5 Inset Days

	Disclosure Level:
	Disclosure Barring Service – Enhanced Certificate


Note: These are broad descriptions of the types of duties/activities expected at this level, for illustrative purposes. They are not intended to provide an exhaustive list of duties
JOB ROLE:

· Working in partnership with staff to advance students’ learning in a range of contexts; you will be required to work with groups of students and on a one to one basis across a range of subjects.
· Take a lead role in managing and delivering pastoral support.

· To facilitate a safe and positive learning environment and de-escalate any threatening or aggressive behaviour.

· To work one-to-one with students who demonstrate barriers to their learning and who may have SEND, including those who have an EHCP.

· To mentor and engage students: delivering specifically designed packages of intervention.

TASKS, DUTIES AND RESPONSIBILITIES

Support to students:

· Lead students’ learning in the Guided Learning Centre and within a classroom settings: working with individuals and small groups. 

· Working with students with complex needs: monitor and provide for their general care, safety and welfare, including undertaking tasks connected with social inclusion.
· Use advanced and specialist skills to meet the social and emotional/ speech and language/ motor skills needs of the students.

· Provide formal feedback and reports as required, to monitor student progress.
· Promote the inclusion and acceptance of students within the classroom: encourage students to interact and work co-operatively with others and to engage in activities.

· Promote independence and employ strategies to recognise and reward achievement.
Support to SENDco / teachers:

· In emergency situations, take charge of a class, under the direction and control of the Head Teacher, or other designated member of staff. 
· Within the school’s discipline policy, take a lead role on the application of behaviour management strategies: manage behaviour constructively and contribute to a purposeful learning environment.

· Organise and manage learning activities (including the learning environment and resources) in ways which keep students safe, both within the structure of the school day and in addition to.

· Develop ICT resources to help support individuals, or identified groups of students.

· Support the role of parents in students’ learning and lead meetings with parents to constructively feedback on pupil progress/achievement.

· Ensuring that accurate records of support and interventions are kept updated and records of individual student progress.  

· To partake in parental workshops: to encourage engagement and the active participation of parents. 

· Share expertise and partake in departmental/ whole school training.
Support to the curriculum:

· Deliver learning activities to students: adjusting activities according to student responses/needs.

· Use ICT effectively to advance learning: develop student’ competence and independence in its use.

· Co-plan appropriate off-site opportunities: to support the inclusion of vulnerable students in the wider community and extra-curricular activities.

Support to the school:

· Contribute to the overall ethos/work/aims of the school.

· Be aware of and support difference and ensure all students have equal access to opportunities which enable them to learn and develop.

· Carry out administrative duties: to support teaching and learning, both within the SEND department and in a range of curriculum areas. 

· Establish constructive relationships and communicate with other agencies/professionals to support achievement and the progress of students.
· Co-ordinate and support a school activity e.g extra-curricular activities / work experience / home-school liaison / transition and/ or SEND work.

· Model good practice and contribute to the planning and delivery of appropriate INSET.

· Undertake any other duties commensurate with the duties/responsibilities/grade of the post.
All staff in school will be expected to accept reasonable flexibility in working arrangements and the allocation of duties normally allocated to posts at a lower responsibility level, in pursuance of raising pupil achievement and effective team working. 

Responsibility for people (other than employees supervised/managed): The post has considerable impact on the wellbeing of individuals or groups, through contributing to policy development and review and to the development and delivery of learning activities and providing appropriate care/support to students with complex behaviour, learning, and/or health care needs. 

Responsibility for physical resources: The post has some direct responsibility for physical resources, including safe/secure record keeping and maintenance and management of learning resources.
General:

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

This job description is current at the date shown, but following consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job which are commensurate with the grade and job title.

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  

Post subject to Enhanced DBS Disclosure.

I accept the terms and conditions of the Job Description.
Signed:








Date:









March 2019
1
PAGE  
2

