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PERSON SPECIFICATION
HLTA (GRADE 4)
	
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS AND EXPERIENCE

(Relevant work and other experience)
	· Met Higher Level Teaching Assistant standards. 
· Excellent Numeracy/Literacy skills – equivalent to NVQ Level 2 in English and Mathematics. 

	· Training in relevant learning strategies, eg. literacy. 
· Specialist skills/training relevant to curriculum or learning area, eg. bi-lingual, sign language, ICT. 

	EXPERIENCE AND KNOWLEDGE
	· Experience of working with children of relevant age in a learning environment. 
· The ability to use ICT effectively to support learning. 
· Full working knowledge of relevant polices/codes of practice/legislation. 
· Working knowledge and experience of implementing curriculum for and/or national/foundation stage curriculum and other relevant learning programmes/strategies. 

	· Experience of working with more than one age group. 


	SKILLS AND ABILITIES

(e.g. written communication skills, dealing with the public)

	· Good understanding of child development and learning processes. 
· Understanding of statutory frameworks relating to teaching. 
· Ability to relate well to children and adults. 
· Ability to manage behaviour effectively. 
· The ability to work constructively as part of a team, understanding classroom roles and responsibilities and his/her own position within these. 
· Ability to organise, lead and motivate a team. 
· The ability and motivation to constantly improve own practice/knowledge through self-evaluation and learning from others. 
	· 

	TRAINING
	· Willingness to undertake relevant training
· Desire to enhance and develop skills and knowledge through CPD
	· Evidence of recent training

	PERSONAL QUALITIES
	· Initiative and ability to prioritise one’s own work
· Able to work flexibly to meet deadlines and respond to unplanned situations
· Efficient and meticulous in organisation 
· Commitment to the highest standards of child protection and safeguarding
· Recognition of the importance of personal responsibility for health and safety
· Commitment to the school/MAT’s ethos, aims and its whole community
	

	CONTRA INDICATORS
	· Criminal convictions involving offences against children.
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