
Kent College West Cairo
Employment Application Form


Thank you for applying to Kent College West Cairo.

This application form is your opportunity to provide detailed information about your skills, experience, and suitability for the role. All sections must be completed. CVs may be attached as supporting documents but will not be accepted in place of this form. Completed applications should be returned to hr@kentcollegeegypt.com.
All applicants will be short-listed based on the information provided on this form. CVs can be included as an addition to your application but not in place of the form or any section of it.	

Post Applied For: 

Where did you hear about this post or see it advertised?

[image: ]

[image: ]

Kent College West Cairo
9


Kent College West Ciro

	
1.   Personal Details


	[bookmark: Check1][bookmark: Check2][bookmark: Check3][bookmark: Check4]Title: Mr |_| Mrs |_| Miss |_|  Ms |_| Other:


	Surname:

	Forename: 
	Middle Names: 

	Current Address:
	

	Contact Numbers: 
Home:
Mobile:  




	Email: 


	Previous names used: 




	Marital Status:

Do you have children? If yes, please state age(s):

If applicable, is your partner seeking a position at Kent College West Cairo?














	2.   Additional Personal Details

	
Date of Birth (dd/mm/yy):

	Do you hold a valid current driving licence? ☐ Yes ☐ No Country of Issue: 


	Place of Birth:

	Passport Number:


	Nationality:

	QTS Award Date (Teachers only):


	National Insurance Number (UK nationals only):

	Teacher Reference Number (Teachers only):






	
3.   Education and List of Qualifications


	Please list all schools, colleges, and universities attended.

	 Secondary School(s) attended:

	Name and Location 
	Dates Attended
	Qualifications Attained (Awarding Body, Subject, Level & Grade) 

	
	From
(mm/yy)
	To
(mm/yy)
	

	
	
	
	

	

	
	
	

	Higher Education:

	Name and Location
	Dates Attended
	Qualifications Attained 
(Awarding Body, Subject, Level & Grade)

	
	From
(mm/yy)
	To
(mm/yy)
	

	
	
	
	








	
	
	
	

	
	
	
	


	Other Qualifications / CPD (including safeguarding training):

	College, Education Centre or Institution
	Dates Attended
	Award/Course Title and Qualification

	
	From
(mm/yy)
	To
(mm/yy)
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	3.	Employment History

	
Starting with your current / most recent position, please provide details of your employment.


	Current Position

	Dates of
Employment
	Name and Address of Employer
	Job Title and brief summary of main responsibilities of the position

	From
(mm/yy)
	To
(mm/yy)
	
	

	
	
	
	


















	Current salary and benefits:




	Notice period: 



	Reason for leaving:








	Previous Positions

	Dates of
Employment
	Name and Address of Employer
	Job Title and brief summary of main responsibilities 

	From
(mm/yy)
	To
(mm/yy)
	
	

	
	
	
	

	Reason for leaving:

	Dates of
Employment
	Name and Address of Employer
	Job Title and brief summary of main responsibilities 

	From
(mm/yy)
	To
(mm/yy)
	
	

	
	
	
	

	Reason for leaving:

	Dates of
Employment
	Name and Address of Employer
	Job Title and brief summary of main responsibilities 

	From
(mm/yy)
	To
(mm/yy)
	
	

	
	
	
	

	Reason for leaving:



	4.   Gaps in Employment

	To comply with safer recruitment requirements, all gaps in employment of more than two month must be fully explained.

	From
(mm/yy)
	To
(mm/yy)
	Reason

	
	
	

	

	
	

	
	
	

	
	
	




	5.   Personal Interests and Activities

	Please outline any interests or activities outside work, particularly those relevant to working in a school community.
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	6.   Further Information

	Please address the following, making reference to the job description and person specification:

	
Why are you applying for this role?
















	








	How will your qualifications, skills, and experience make you suitable?
	























	What would you contribute to Kent College West Cairo?
	























	7.   Referees

	Please provide details of three professional referees. At least two professional referees must be employers, including your current or most recent employer. If you are not currently working with children but have done so previously, one referee must be from your most recent role involving work with children.

You must ensure that all referees have agreed to be contacted before submitting their details. The School reserves the right to request references from any previous employer. The school will directly contact the referees to verify the reference

References from relatives or personal friends will not be accepted.

	Referee 1

	Name:
	

	Telephone:
	

	Email:
	

	How do you know this referee?
	

	Current Position:
	

	May we contact this referee prior to interview?   
	    YES |_|                      NO  |_|

	Referee 2

	Name:
	

	Telephone:
	

	Email:
	

	How do you know this referee?
	

	Current Position:
	

	May we contact this referee prior to interview?   
	    YES |_|                      NO  |_|

	Referee 3

	Name:
	

	Telephone:
	

	Email:
	

	How do you know this referee?
	

	Current Position:
	

	May we contact this referee prior to interview?   
	    YES |_|                      NO  |_|


We are committed to recruiting the best people to fill our vacancies in a fair and equitable way.  A completed application form helps us to compare individuals on like for like information and as such we do not accept a CV as the only form of application. However please feel free to attach a copy of your CV to your completed application form as supporting documentation.


	8.   Equal Opportunities 

	Kent College West Cairo is committed to equal opportunities in employment. Recruitment and selection processes are regularly reviewed to ensure appointments are made solely on the basis of relevant skills, experience, and suitability for the role. All staff are treated fairly and provided with equal access to development opportunities, including training and support to enable career progression within the School.


	Reasonable adjustments

	Do you have any disability or health condition for which reasonable adjustments may be required during the recruitment or selection process? If so, please provide details below.
	☐ Yes ☐ No

	Conflict of interest

	Do you have any conflict of interest or connection with Kent College West Cairo or affiliated organisations? If so, please provide details below:
	☐ Yes ☐ No




	9.   Safer Recruitment and Background Checks 

	Successful applicant will be required to complete an International Child Protection Certificate (ICPC) application if they are, or have previously been, based in the United Kingdom. Applicants who are, or have been, based in countries other than the UK will be required to provide overseas police clearance certificates covering each period of overseas residence and employment. All successful applicants must notify the School immediately if, at any time, there are circumstances that may affect their suitability to work with children.

Any offer of employment is strictly conditional upon the satisfactory completion of all pre-employment and safeguarding checks, which include, but are not limited to:
· Satisfactory medical check clearance
· Two to three professional references, acceptable to the School
· Satisfactory safeguarding and background checks, including:
· International Child Protection Certificate (ICPC), where applicable
· Verification of identity
· Online and social media searches
· Local and/or overseas police checks
· Verification of qualifications and professional status

Kent College West Cairo is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.



 


	10.   Disclosure and Barring Checks

	Do you have any convictions, cautions, reprimands, or final warnings that are not protected under relevant legislation? If yes, please provide details:
	☐ Yes ☐ No

	Have you ever been subject to:
•Disciplinary action related to safeguarding?
•Allegations concerning the safety or welfare of children (excluding those proven to be false, unsubstantiated or malicious)??
•Dismissal or resignation due to safeguarding concerns?
If yes, please provide details:



	☐ Yes ☐ No
☐ Yes ☐ No
☐ Yes ☐ No

	Have you ever been barred or restricted from working with children by any authority (e.g. DBS, ICPC, or overseas equivalent)?
	☐ Yes ☐ No

	Have you lived or worked outside your home country for more than three months in the last five years? If yes, please list countries and dates (police clearance will be required):
	☐ Yes ☐ No


	11.   Declaration 

	I declare and confirm that:
· The information provided in this application form is true, accurate, and complete to the best of my knowledge. I understand that the deliberate omission, concealment, or misrepresentation of any material fact may result in the withdrawal of an offer of employment, termination of employment, and/or referral to relevant authorities, where appropriate.

· I understand that this role involves regular contact with children and young people and therefore carries a responsibility for safeguarding and promoting their welfare at all times.

· I confirm that I am not disqualified, barred, restricted, or prohibited from working with children or young people in any country and that I am not subject to any ongoing investigation, sanction, or restriction by a regulatory or safeguarding authority.

· I understand that any offer of employment is conditional upon the satisfactory completion of safer recruitment checks, which may include, but are not limited to:
· Verification of identity and qualifications
· Professional reference checks
· International Child Protection Certificate (ICPC)
· Overseas and/or local police clearance checks
· Online and social media searches
· Medical fitness to work clearance
· I consent to Kent College West Cairo obtaining, processing, and sharing information with relevant authorities and third parties for the purposes of recruitment, safeguarding, and ongoing employment, in accordance with applicable data protection legislation.

· I agree to inform the School immediately should any matter arise, either before or during employment, that may affect my suitability to work with children or young people.

· I understand that providing false information is an offence and could result in my application being rejected or summary dismissal by the School if I have been appointed, as well as possible referral to the police and/or other child protection authorities

· I agree that Kent College West Cairo may use the information contained on this form for the purpose of processing my job application and for any other legitimate purpose of the business. 

· I understand that any offer of employment made by the School will be conditional on the completion of background checks, as well as receipt of satisfactory references and medical report.

· I declare that I am aware the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974. I understand that I am therefore required to disclose all convictions, cautions, reprimands, and binding-over orders, except those which are protected under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, as amended in 2013.

· I confirm that I have not been disqualified from working with children, that I am not included on any Children’s Barred List, and that I am not subject to a Section 128 direction, nor to any prohibition, restriction, or sanction imposed by a safeguarding or regulatory authority (including the Teacher Regulation Agency or equivalent body) in the United Kingdom or in any other country.

· I further confirm that either I have no unprotected convictions, cautions, reprimands, or final warnings, or I have provided full and accurate details of any such matters separately, marked “Confidential – for safeguarding purposes.”



· I understand that the failure to disclose relevant information, or the provision of false, misleading, or incomplete information, may result in the withdrawal of any offer of employment, termination of employment, and/or referral to relevant safeguarding or regulatory authorities.


	Signed:
	
	Name:
	
	Date:
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