Eaton House Schools



Eaton House The Manor
PERSON SPECIFICATION

Deputy Head 

The post of Deputy Head becomes vacant on 1st September 2018.

	CRITERIA
	ESSENTIAL
	DESIRABLE

	Education/Qualifications


	· A university degree and recognised teaching qualification
· Good employment record and sound references
	· Higher degree or additional qualifications

	Personal Attributes


	· Proactive

· Ability to work on own initiative, as part of a team, and with a wide range of people
· Desire to learn

· Sympathy with and readiness to support the School’s educational ethos
· Positive and enthusiastic
· Able to be discrete, diplomatic and tactful
	

	Skills


	· Ability to communicate effectively with children, staff, parents and other adults. 

· Excellent organisational skills
· Ability to identify priorities, get things done effectively, efficiently and without fuss

· Able to manage change

· Management of budgets
· Computer literate
	

	General
	· Professionally presented and  able to lead from the front 

· A person with authority and ability to inspire confidence in directors, colleagues and parents
· Good attendance record and time keeping
	

	Knowledge and Work Experience


	· Leadership of subject area or equivalent 
· Management experience

· Familiarity with 11+ and 13+ Common Entrance levels.

· An understanding of the main trends and issues in education
· Up to date training in and understanding of safeguarding 
	· Experience of teaching in a London day school 

· Management/leadership training
· Senior management experience


