	LITTLEGARTH SCHOOL 
Application for employment as                

RECEPTION CLASS TEACHER 
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PERSONAL DETAILS
	


	


 Surname
Title








e.g. Mr, Mrs, Ms, Miss, Dr)
	


First names

	


All former surnames
(e.g. Maiden Name)

	


National Insurance No. 
	DfE reference number (7 digits)

	
	
	
	
	
	
	


CONTACT DETAILS

Home address, telephone number, fax number (if any) and e-mail address (if any)

	


Telephone Number(s)

	


Email address

	


Your weekday day-time telephone number and e-mail address (if any)

	


CURRENT EMPLOYMENT
Details of current employment (employers’ name and address, job description) or place 

of study
	


	


	


Date when you commenced 
current employment  Current salary  
FIRST DEGREE
	


Institution where you studied for your first degree  
	


Subject(s) that you studied for your first degree  
Please specify class of degree (eg BA, 2:1) and date obtained 
TEACHING QUALIFICATION
If you have a PGCE, Cert Ed, BEd or other teaching qualification, please give details. Candidates whose first degree was a BEd or equivalent should simply put “see above”.

	


The teaching qualification you obtained and date awarded
	


The institution which awarded the qualification 
HIGHER DEGREE(S)

	


Degree(s) obtained

	


Subject(s) studied
	


Institution(s) which awarded degree(s)  
	


SECONDARY EDUCATION

Name of school/college where you took 
A levels, Highers or equivalent

	
	to
	


Dates when you attended that school/college
Please list the subjects that you sat for A level/Highers, and the grades that you obtained
	Subject
	Grade

	
	

	
	

	
	

	
	


OTHER QUALIFICATIONS  
Please give details of any other qualifications which you have, including the dates when you obtained them. Please include any musical instrument grades or specific coaching awards. 
	


OTHER DETAILS

Do you hold a full driving licence?   Yes/ No
	


Do you have any penalty points?     Yes/No  
If yes, how many?          
Do you have a Mini-bus Proficiency Certificate?  Yes/No   

YOUR INTERESTS AND APTITUDES

Please let us know about your personal interests, skills and achievements, and about extra-curricular activities that you could introduce to Littlegarth.  
	


EMPLOYMENT AND CAREER HISTORY

Please supply a full history of work, parenting or other experience on the attached sheet (please follow the instructions on the sheet).
EXISTING CONTACTS WITHIN SCHOOL

Please indicate if you know any existing employees or governors at the school and how you know them.

	


REFERENCES

The offer of employment will always be subject to satisfactory references.
Please give the names, addresses and contact details of two people who would be willing to supply a reference about you, at least one of whom must be your most recent or current employer or a suitable person in authority at your university/college if this is your first teaching post.  Please state in what capacity they know you.  Please note that references are not acceptable from relatives or from people writing solely in the capacity as friends and that it is Littlegarth School’s policy to verify all references.

Most recent or current employer or suitable person at your university/college

	


	


Name  Position
	


Address 
	


Telephone number and e-mail address 

May we contact them if you are on our interview shortlist?  Yes/No
If you answer ‘no’, we will contact you for permission before requesting a reference.

Other referee
	


	


Name   Position
	


Address 
	


Telephone number and e-mail address 

May we contact them if you are on our interview shortlist?  Yes/No
If you answer ‘no’, we will contact you for permission before requesting a reference.

Please note:

· If you are not currently working with children but have done so in the past, we will obtain a reference from that employer and we will ask you to supply relevant details in order for us to do so.  We may also approach previous employers, particularly where you have worked with children, for information to verify particular experience or qualifications or issues as outlined above before interview.

· If you are currently working with children on either a paid or voluntary basis, your current employer with children will be asked about disciplinary offences relating to children, including any in which the penalty is ‘time expired’ and whether you have been the subject of any child protection concerns and if so, the outcome of any enquiry or disciplinary procedure.  

VETTING: DISCLOSURE AND BARRING SERVICE
As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with legally accurate answers. 

Upfront disclosure of a criminal record may not debar you from appointment as we shall consider the nature of the offence, how long ago and at what age it was committed and any other relevant factors. Please submit information in confidence enclosing details in a separate sealed envelope which will be seen and then destroyed by the Headmaster. If you would like to discuss this beforehand, please telephone in confidence to the Headmaster for advice.

Please disclose any unspent convictions, cautions, reprimands or warnings. Please note that the amendments to the Exemptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website. https://www.gov.uk/disclosure-barring-service-check You should be aware that the School will institute its own checks on successful applicants for shortlisting with the Disclosure and Barring Service.

Failure to declare any convictions (that are not subject to DBS filtering) may disqualify you for appointment or result in summary dismissal if the discrepancy comes to light subsequently.

Please delete one of the following statements:

· I do not have any criminal convictions, cautions or bindovers.

· I attach details of criminal convictions, cautions or bindovers in a sealed envelope marked confidential.
Have you lived and / or worked overseas in the last five years   Yes/ No
DECLARATION

I declare that:

· the information given on this form is true and complete to the best of my knowledge and belief.  

· I am not disqualified from working with children or subject to sanctions imposed by a regulatory body and I have enclosed details of any convictions, cautions or bindovers if appropriate.  

I understand that:

· providing false information is an offence and could result in the application being rejected, or summary dismissal if I am selected for the post and possible referral to the police, the Independent Safeguarding Authority (ISA) and/ or DCFS Children’s Safeguarding Operation Unit.
· I may be required to provide further medical information and/ or undergo a medical examination.
Signed 
   Date 


In accordance with the Data Protection Act 1998, Littlegarth School intends to use the information supplied in this form for the purpose of recruitment and selection only.  Your signature on this form indicates your consent to the information being kept and used for Littlegarth School personnel records if successful.  If unsuccessful, this information will be kept for a certain period and then destroyed.
More information about the School can be found on our website at: www.littlegarth.essex.sch.uk
Please return your completed form, together with a covering letter of application, to:  Mr P H Jones, Headmaster, Littlegarth School, Horkesley Park, Nayland, Colchester, Essex, CO6 4JR.
EMPLOYMENT AND CAREER HISTORY

Name   _________________________________________________________________   

Application for Employment as RECEPTION CLASS TEACHER 
· Please supply a full history of work, parenting or other experience, starting with your most recent position and working backwards since leaving secondary education.  You will have given some of this information already and may simply put “see above” where applicable. Please continue on the next page if necessary

· Include periods of any post-secondary education/training, part-time and voluntary work as well as full time employment, with start and end dates; explanations for periods not in employment, education or training; salaries and reasons for leaving employment.  

· Applicants should note that in accordance with guidelines from the DfE to prevent unsuitable people working with young people, Littlegarth School may contact any previous employer.

	Dates

From
	To
	Employer's Name, Address and Type of Business

or Name and Address of School/College/University attended

	Position Held and Reason for Leaving

or Course Title

	
	
	
	


	Dates

From
	To
	Employer's Name, Address and Type of Business
or Name and Address of School/College/University attended
	Position Held and Reason for Leaving

or Course Title
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