























Resident Boarding Assistant
Full-time


















Welcome from the Principal

 
Thank you for your interest in this post.  Chase Grammar School is an academic and caring community for 3-19 year olds, with a small family feel.  We have big ambitions and a big heart for all of our students.
We offer a broad curriculum for the 21st century which promotes the academic achievement, personal development and global citizenship of all students at A Level, GCSE, and at all stages throughout our school, in small, focused classes, captured in our mission statement:

“We reach out to provide excellence in individualised education, to nurture, extend and enrich young people to develop into the global citizens and leaders of the future.”

Our distinctive Chase Passport is used by students throughout the school to set themselves challenges and to plan personal targets to develop each of nine character strengths which we believe are central to success in the 21st century: collaboration, creativity, decision making, empathy, global citizenship, integrity, leadership, problem solving and resilience.
Together with Chase Grammar School, Chase Grammar Prep School and Chase Grammar International Study Centre are part of one integrated campus where students work hard, learn from each other and have fun together!
I am passionate about supporting all staff to develop personally and professionally.  We collaborate closely as a team of teachers and share “Tuesday Tips” every week on pedagogy, technology and strategies for students to develop their individual learning abilities.
Do visit our website and follow us on Facebook to see for yourself what a lively school we are, and I very much hope that you will want to join, and contribute to, our thriving community.
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[bookmark: _GoBack]Resident Boarding Assistant – Job Description 

It is an exciting period for boarding at Chase Grammar School, with a Resident Boarding Assistant now required due to growth. There are four boarding houses at Chase Grammar School and approximately 70 boarders, with the fourth house accommodating roughly 15 boarders opening in January 2024.

The Resident Boarding Assistant will play a central role in the life of Chase Grammar School. The Resident Boarding Assistant will be expected to live on site when boarders are in residence (this includes the half-term breaks) for the proper performance of their duties. The Resident Boarding Assistant will be responsible for supporting the Houseparents’ in promoting the welfare, safety and attendance in lessons and activities for all the boarding students in their House, acting in loco parentis. During the school day, the Resident Boarding Assistant will contribute to academic life by supporting students in either their academic studies or during their games afternoons (depending upon experience).

The Resident Boarding Assistant will be part of the wider staff team, acting on behalf of the Principal and in the best interests of the School. This role would be perfect for a person with a “can do” attitude who is considering a career in Education and passionate about quality pastoral care.

This is a residential role and rent free accommodation within a boarding house will be provided. The successful candidate will also be entitled to all meals free of charge when the school is in session.

Line Manager: Head of Boarding

General Responsibilities

The main responsibility of all residential staff is to nurture students' progress and wellbeing. This will include assisting in the daily care and supervision of boarders, helping to monitor their daily wellbeing and academic progress, as well as encouraging a developing maturity in each boarder commensurate with their age. 

Staff are expected to get to know students individually and to care for them appropriately. This role requires an understanding of the development of young people, a degree of patience, tolerance and understanding, as well as a commitment to discipline where necessary, in accordance with the rules and protocols of the school. 

Key Responsibilities:

The Resident Boarding Assistant will:

· act as a professional role model to both staff and students
· be in harmony with Chase’s aims and ethos and strengthen the reputation and success of the school
· have the desire to see every student fulfil their potential
· play an active role during the school day. This is to be decided upon the skill set and interests of the successful candidate
· promote and safeguard the welfare of all pupils
· maintain good order and discipline among the pupils and safeguard their health and safety both when they are on the School premises and when they are engaged in authorised school activities elsewhere.
· lead, participate in and support various Enrichment activities and trips run in evenings and weekends for boarders
· work as part of a team and have a very visible presence in the boarding houses and school
· be readily available to students and supervise students throughout the relevant duty period and available to students overnight, in case of emergency
· supervise prep, private study, activities, and weekend trips as per the duty rota
· supervise mealtimes according to the duty rota
· be in residence at School two days before the start of term and two days after the end of term
· be conversant with the rules and protocols of boarding and undertake such training as required
· be conversant with procedures for dealing with accidents and emergencies, including knowledge of trained First Aiders, the siting of medicines, and the protocols for their use
· be conversant with the procedure for administering medicine
· be conversant with the procedures for record keeping, and undertaking administrative tasks conscientiously
· liaise with other staff, and keep colleagues informed of matters, which may affect the well-being and progress of boarders
· attend weekly Boarding meetings.

In addition to the list above, the Resident Boarding Assistant should be willing to undertake any task reasonably requested of them by the Principal.

The Resident Boarding Assistant will appreciate that in a flexible, family environment, it is not possible to define exactly the hours required or wholly prescribe the list of duties. However, it is expected that morning hours will be between 07:15 – 08:45 (to wake students and help them prepare for school or activities), evening hours will be between 16:30 – 22:30 and days at the weekend between 08:30 – 23:00. This will be accompanied by a light timetable during the school day. The Resident Boarding Assistant will share the responsibilities of overnight call with other boarding staff. Days off to be discussed and agreed with Head of Boarding.

Other Professional Duties

Further training and development
1. Participating in arrangements for your professional development.
2. Undertaking such training as may be reasonably required by the School to enable you to adapt to the changing requirements of the School and your role, or as may be necessary to fulfil the School's statutory or regulatory obligations.

Terms & Conditions
Pension: The School will contribute a percentage of pensionable salary towards a pension scheme.

School Fees Remission: any child of a member of staff who, having satisfied the entry requirements, and at the Proprietor’s discretion, is admitted as a student to the School will receive the benefit of the staff discount of 50% remission of the School fees. 

Working Hours: are set out as in the Boarding Rota, although the hours of work will reflect the fact that Chase is a busy boarding and day school and many events take place outside these regular hours. Exact hours will be confirmed by agreement with the Principal, to ensure that the responsibilities of the role are fulfilled. 

Holiday Allowance: The Resident Boarding Assistant will take Christmas, Easter and summer holidays.

Probation Period: an offer of employment will be subject to a probation period of six months, during which employment will be subject to termination with half a term’s notice on either side

Notice Period: following probation, the Resident Boarding Assistant will be required to give the School one term’s notice.

Free Meals: will be provided throughout the year when the School’s kitchens are open.

Accommodation: will be provided on campus for the use of the Resident Boarding Assistant, rent free. Reasonable utility bills will also be covered.
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