[image: image1.jpg]NIHIL Ny opTUM

Carlton le Willows
Academy





Person Specification – Estates Manager
	Criteria
	Essential
	Desirable
	How Identified

	Qualifications/Training


	· Evidence of qualifications/training relating to Premises Management

· Level 2 literacy qualification (GCSE C or above or the equivalent)


	· Evidence of Health and Safety training/qualification e.g. IOSH Managing Safely, NEBOSH


	Application form



	Personal and professional attributes 
	· Customer orientated

· Ability to remain calm under pressure

· Desire to complete tasks to a high standard

· Able to work effectively as part of a team

· To undertake training as required, identify training for others and to stay up to date with H&S legislation in relation to site management

	
	Application form

Interview

References

	Experience 
	· Leadership and motivation of a team

· Significant experience in a Site Management role

· Significant experience of Site Health and Safety matters, e.g. Asbestos, Legionella etc

· Managing large contracts and building projects


	· Previous work in a school environment


	Application form

Interview

References

	Knowledge
	· Knowledge of required admin/record keeping for Site Management

· Understanding of Building Control Systems

· Good working knowledge of ICT (including Microsoft Office)

· Safe working practises, including Risk Assessments, Method Statements and Permits to Work


	
	Application form

Interview

References

	Skills and Aptitudes
	· Ability to determine priorities and set targets

· Ability to meet deadlines and work under pressure

· Affinity for and ability to communicate with children and adults in a professional manner

· Ability to communicate clearly both verbally and in writing

· Ability to improvise and solve problems

· Ability to innovate and put forward new ideas

· Strong ICT skills (including Microsoft Office)


	
	Application form

Interview

References


